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Chair and Members of General Committee 

Meeting Date: May 2,2012 

Paul A. Mitcham, P. Eng., MBA 

Commissioner of Community Services 

MAY 0 2 2012 

8-80's Grant for Streetsville Main Street Square - Placemaking 

(Ward 11) 

RECOMMENDATION: 1. That the Streetsville Main Street Square project (PNI2-331) be 
established by transferring $60,000 of allocated Ward 11 funding 

for this project from the 2009 Special Project Capital Reserve 
Fund (Account # 35574) to the project (pNI2-331 ). 

BACKGROUND: 

2. That all necessary by-laws be enacted. 

One of eight 8-80's Cities "Make a Place for People" 2012 Grants was 

awarded to the City of Mississauga for a Streetsville Square 
Placemaking Project. The 2009 Special Projects Capital Reserve Fund 

(Account # 35575) has funds allocated for a future Ward 11 project to 
improve the Cenotaph, site conditions and enhance the public's use of 

Streetsville Main Street Square. 

Streetsville Square is located on Main Street west of Queen Street in 

Streetsville. This area is a popular meeting place and regularly hosts 

community events. Event organizers have expressed the need for 
improvements to the public space. The Cenotaph is located in the 

square and is the location of the annual Remembrance Day Ceremony. 

Mayor McCallion, Councillor Carlson, and Todd Ladner of the 

Streetsville BIA, sent letters in support of obtaining the grant for the 
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project. Streetsville BIAs strategic plan identified improvement to the 

Square as a high priority 

The 8-80's Cities "Make a Place for People" grant awarded to the City 

for Streetsville Square, aims to tap into the imagination of the diverse 

people who use a public space in order to create a vision and cultivate 
a culture of community participation in the space. By developing a 

community-led plan for the site, The Make a Place for People's goal is 

to develop a vibrant public space that encourages physical activity and 

promotes mental health while contributing to more sustainable and 

people friendly communities. 

The grant process funds five distinct phases of public engagement: 

1. Participatory Planning with the City of Mississauga as the 

local project partner to identify stakeholders to be engaged in 

the project. 

2. Site Assessments of the existing site, including both 

'hardware' (physical infrastructure) and 'software' (uses, 

activities, and management). 

3. Community conversations and engagement with diverse 

stakeholders through workshops, focus groups, online learning, 

site tours, and place evaluations/assessments. There will be 
a specific focus on event organizers, BrA, youth engagement 

and engagement of vulnerable groups including older adults, 

newcomers, women and low income persons. 

4. Data collection and analysis to inform the creation of a 

community vision for the site. 

5. Reporting and action planning that synthesizes the data 

collected and assembles it into a palatable and user-friendly 
format including eye-catching renderings that reflect the 

community's vision of the space. 

This project aligns with the "Completing our Neighbourhoods" 

Strategic Pillar (Connect). 
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FINANCIAL IMPACT: Funds for this project were allocated to Ward 11 and are held in the 

2009 Special Projects Capital Reserve Fund established by Council on 
April 22, 2009. The $60,000 requested from this reserve will be used 

for preliminary site investigation, site surveys, structural review of the 

cenotaph, professional services and concept drawing. 

CONCLUSION: 

ATTACHMENTS: 

8-80 Cities "Make a Place for People" grant provides the City with 

$25,000 of in kind services. 

The cost of recommended improvements to the Square will be 
considered through the capital budget approval process once the 

recommended scope of work is known. Other grants and funding 

opportunities will be also be explored. 

A public engagement process with the aid of the consulting group 8-

80's Cities, scheduled for fall of2012, will collect ideas on how to 

create a more vibrant and functional public space to inform design. 

The scope of work, detail design and improvements to the Square will 

be costed and considered through the capital budget approval process. 
Improvements to the Streetsville Square will allow for expanded 

programming options, improved access for the public, enhance 
opportunities for the community to gather, align with the local BrA 

strategic plan priorities as well as a contribute to a strong village 

economy. 

Appendix I: Site Location - Streetsville Main Street Square 

_s~ .. 
Paul A. Mitcham, P. Eng., MBA 
Commissioner of Community Services 

Prepared By: Laura Piette, Director, 

Parks and Forestry 
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Paul A. Mitcham, P. Eng., MBA 

Commissioner of Community Services 

MAY 0 2 ZOlZ 

Funding Request for Parkland Dedication Credit Compensation 
T-MllOOS 

Argo Park Developments Corporation 
(Ward 10) 

RECOMMENDATION: 1. That PN 12-330, Parkland Over-Dedication Compensation, 

BACKGROUND: 

be established with a gross and net budget of$2,550,000 in order 

to compensate the developer for the over-dedication of parkland 

resulting from the registration of application T -Mil 005, and that 

funds of$2,550,000 be allocated from the Cash-in-Lieu of 
Parkland Dedication Reserve Fund (Account 32121) into the 

Parkland Over-Dedication Compensation project (PN 12-330). 

2. That all necessary by-laws be enacted. 

Through the registration of the plan of subdivision filed by the Argo Park 
Developments Corporation under file T-MlI005, a parkland over­

dedication payment will be required, as the parkland dedication exceeds 
the parkland dedication requirements outlined in the Planning Act. The 

parkland dedication requirement for this subdivision application is 

1.59 ha (3.93 ac), which will be fulfilled by the dedication of two blocks 

ofland having a total area of2.40 ha (5.93 ac)(see Appendix I). Block 

315 will serve as a 0.51 ha (1.26 ac) addition to the existing McCracken 

Community Park. Block 316 has been identified as part of the City's 

Natural Areas System and will serve as a 1.89 ha (4.67 ac) addition to 

the existing City owned woodlot identified as P-403. The resulting 
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parkland dedication credit will be for 0.81 ha (2.00 ac) ofland, and is 

calculated based on land value rates reviewed and assessed by Realty 

Services. The compensation to the developer will be approximately 

$2,400,000. 

Compensation for the owing parkland dedication credit will be made 

upon registration of application T-MII005. 

Acquisition ofthe woodlot achieves and advances the following Living 

Green Strategic Goal: "Conserve, Enhance, and Connect Natural 

Environments - to be responsible stewards of the land by conserving, 

enhancing and connecting natural environments." Further, the 

acquisition achieves and advances the following Strategic Action: "Pro­

actively acquire/and or enhance and restore the Natural Areas System. " 

FINANCIAL IMPACT: Funding in the amount of $2,550,000 is requested to be transferred to 

PN 12-330 to cover compensating the developer for the owing 

parkland dedication credit, associated taxes, administration fees and 

staff chargebacks. The Cash-in-Lieu of Parkland Dedication Reserve 

Fund (Account 32121) has sufficient funds to cover this transfer. The 

2012-2021 Capital Budget and Forecast as approved by Council 

includes this parkland over-dedication compensation payment in 2013. 

This report seeks to advance the proposed funding into 2012, to 

coincide with the anticipated timing of the subdivision registration. 

CONCLUSION: 

ATTACHMENT: 

Upon registration of subdivision application T -MIl 005, the developer 

is to be compensated for the owing parkland dedication credit. 

Appendix 1: Argo Park Draft Plan of Subdivision 

Paul A. Mitcham, P. Eng., MBA 

Commissioner of Community Services 

Prepared By: Katherine Mahoney, Planner 
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APPENDIX 1 

DRAFT PLAN OF SUBDIVISION 

Woodlot 
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Chair and Members of General Committee 

Meeting Date: May 2,2012 

Brenda R. Breault, CMA, MBA 

MAY 0 2 2012 

Commissioner of Corporate Services and Treasurer 

Temporary Borrowing By-law 

RECOMMENDATION: That a Temporary Borrowing By-law that delegates authority to the 
Treasurer to authorize the temporary borrowing of monies, as 

required, in any given year, until taxes and other revenues are 

collected, be enacted and Temporary Borrowing By-law 0052-2003 be 

repealed. 

BACKGROUND: Temporary borrowing by a municipality is authorized by Section 407 

of the Municipal Act, 2001, as amended. Section 407 (1) of the 

Municipal Act states: 

"At any time during a fiscal year, a municipality may authorize 

temporary borrowing, until the taxes are collected and other revenues 

are received, of the amounts that the municipality considers necessary 
to meet the expenses ofthe municipality for the year, and ofthe 

amounts, whether or not they are expenses for the year, that the 

municipality requires in the year for: 

(a) reserve, sinking and retirement funds; 

(b) principal and interest due on any debt of the municipality; 

(c) school purposes; 
(d) other purposes the municipality is required by law to provide for; 

and, 
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(e) the amount of principal and interest payable by a person or 

municipality primarily liable for a debt, if the municipality has 

guaranteed the debt and the debt is in default." 

The amount that can be borrowed is limited to: 

• 50% of the estimated revenues for the first 3 quarters of the year, 

plus 

• 25% ofthe estimated revenues for the final quarter of the year, 

as set out in any previous year's budget. 

The use of temporary borrowing is a common and efficient cash 
management tool. The City's existing Temporary Borrowing By-law, 

No. 0052-2003, was enacted prior to the amendment to Section 407 of 

the Municipal Act, which allows municipalities to use temporary 

borrowing to temporarily finance capital expenditures. Previously, 

municipalities could use temporary borrowing only to cover operating 

expenses. The City'S existing Temporary Borrowing by-law does not 
authorize the use of temporary borrowing to finance capital 

expenditures. 

In the past, the City has not required the regular use of any form of 

temporary borrowing. However, once the City adopts the use of 
debenture financing for capital projects, it may be fiscally prudent, or 

necessary, for the City to rely on short term borrowing, in advance of 

the issuance of fixed rate long term debentures. An updated 
Temporary Borrowing by-law is required that permits temporary 

borrowing to finance capital expenditures, as now authorized by the 

amended Section 407 of the Municipal Act. 

As identified in the City's Debt Policy, it is more cost effective to use 

low short term financing to temporarily bridge finance capital and/or 

operating expenses, pending cash receipt of taxes, other revenues or 
debenture proceeds. This allows the City to retain higher yielding 

Reserve and Reserve Fund investments for as long as possible, thus 

maximizing total investment income to the City. 

The new Temporary Borrowing By-law reflects the amended Section 

407 of the Municipal Act, 2001, by authorizing the use of temporary 
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borrowing for temporarily financing both operational expenses and 

capital expenditures, pending cash receipt of taxes, other revenues or 
debenture proceeds. 

FINANCIAL IMPACT: The reliance on temporary borrowing as a cash management practice 

for bridge financing to fixed rate debenture issuance is an efficient 

revenue generating / cost saving exercise. The City will experience 

lower net borrowing costs than fixed rate borrowing, and higher 

investment revenues through longer investment retention, by using 

temporary borrowing, than it otherwise would. 

CONCLUSION: Replacement of the existing temporary borrowing by-law, to enable 
temporary borrowing to bridge finance capital expenses, reflects the 

Guiding Principles outlined in the City's Debt Policy by providing a 

financial! y cost efficient cash management tool. 

(. a~ dd ,2,bAtd4f1--
Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Prepared By: Mark Waugh, Investment Portfolio Manager 
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Commissioner of Corporate Services and Treasurer 

Capital Works in Progress Statns Review, 
as at December 31, 2011 and Adjustments 

RECOMMENDATION: 1. That the status of the Capital Works-in-Progress and required 

adjustments as outlined in the report dated April 19, 2012 from 

the Commissioner of Corporate Services and Treasurer, 
including Appendices 1 to 4, be approved. 

BACKGROUND: 

COMMENTS: 

2. That the necessary by-laws be enacted. 

The Finance Division of the Corporate Services Department 

periodically provides Council with a review of the status of capital 
projects as required in accordance with the Reserve and Reserve Fund 

and Budget Control By-laws. These by-laws require that Council 

approve any changes related to the Reserve Funds as well as projects 

to be closed or those which require funding adjustments. 

This report summarizes the status of the City's ongoing capital 
program as at December 31, 2011. Department staff has reviewed 

each of their projects. Significant project variances are highlighted 
and a Summary of Capital Works-In-Progress is shown in Appendix 
1. Approved net City costs total $1,042.5 million and the 
recommended revised net City cost totals $1,020.3 million. A total of 
154 projects with a budget of $118.6 million are being closed and 
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$16.8 million is being returned to reserves or 14% of the budget as 
detailed in Appendix 2. There are 28 open projects that require 
funding adjustments as outlined in Appendix 3 and are returning a net 
$5.4 million to reserves. Appendix 4 lists four projects that are being 

combined that have no net financial impact as well as three projects 
that require changes to their sources of funding with no net capital 
impact. The result of all budget adjustments, transfers and project 
closures is a return of funds to the reserve funds of approximately 

$22.2 million. 

Composition of Funding Adjustments 

($M) 

Appendix 2 Projects Completed And To Be Closed (16.8) 

Appendix 3 
Open Projects Requiring Funding 

(5.4) 
Adjustments 

Appendix 4 
Project Adjustments With No Net Capital 

Impact 
0.0 

Net Funds Returned (22.2) 

Net funds of $22.2 million are being returned to the following 
reserves of which some may be re-budgeted in future years: 

• $12.0 million to development charges reserve funds; 

• $9.6 million to tax based reserve funds; and 

• $0.6 thousand to transit specialty reserve funds. 

Staff continually review projects and confirm the funding 
requirements and the need for each project. Projects that are three 
years or older and have unspent funds which are not allocated for 
project completion may be re-prioritized within the budget process. 
City staff are closely evaluating older projects and returning unspent 

funds to reduce the amount of capital funds that are needed to be 
borrowed for future projects. 
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The following are highlights of completed projects that are being 
closed. Further details are provided in Appendix 2: 

Road works of$36.4 million from various projects were completed. 

This included the Road Rehabilitation projects (pN05-l00 and PN 07-
100), Mavis Road -Eglinton to Matheson (PN07-l09) and the 
Resurfacing & Expanded Asphalt Reclamation project (PN08-l24). 

Eight growth buses and thirty five replacement buses were purchased 
under the Transit Bus Acquisition projects (PNll-20l and PNll-20l) 
for a total cost of$18.3 million. 

The Civic Centre and Central Library Parking Garage Renovations 
(PN09-070) were completed along with the purchase of the Paid 
Parking Equipment (PN09-0l0). 

A variety of Storm Water projects were finished across the City. 
These included the Cooksville Creek Culvert Enlargement -
Lakeshore Road East (PN05-l32) as well as the Retrofit Quenippenon 
Storm Water Management (SWM) Pond #3901-Eglinton Ave and 
Erin Mills Parkway (PN05-l42). 

Leslie Log Cabin (Pinchin Farm) (PN09-380) officially opened in 
May 2011. 

Various energy audit recommendations were implemented through the 
Facility Services- Energy Management program. Projects included 
the installation of a solar water heating system at Huron Park 
Connnunity Centre (PN09-734) as well as the installation of various 
energy retrofits at City facilities (PN09-736). 

Pathway Lighting Maintenance (PN08-774 and PN09-730) was 
completed in various connnunity parks throughout the City. 

Projects which require budget adjustments are detailed in Appendix 3. 
Highlights are outlined below. 

Burnhamthorpe Road Interim Rehabilitation - Arista Way to Mavis 
Road (PNll-l 02) is returning tax funding in the amount of $3.0 
million. The scope of the project has been reduced as road 
resurfacing and a landscaped centre median construction work have 
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been eliminated. Work will be focused on safety improvements at 

some intersections and construction of an interim multi use trail on the 
north side ofBumhamthorpe. 

Land Acquisition - Jannock Britannia Storm Water Management 
Facility #4604 (PN07 -133) and Construction - J annock Britannia 
Storm Water Management Facility #4604 (PN07-144) are returning a 
combined funding amount of$2.9 million. The projects are being 

closed as they were completed by the developer and a Development 
Charges credit was granted to the developer. 

Sawmill Creek Storm Water Management #S804 Land Acquisition­
combined with Hwy 403 project (PNOS-139) is returning $1.6 million. 
Funding was established for the possible purchase of lands from the 
MTO to construct the Ridgeway Storm Water Management facility 
expansion south ofHwy 403. The project is being closed as the City 
was not required to purchase the lands. Sawmill Creek Storm Water 
Management #S804 Construction-combined with MTO project 
(PNOS-143) is returning $0.9 million. Funding was established in this 
project for the construction of the Storm Water Management facility 

expansion south ofHwy 403. The project is being closed as 
expenditures for the construction of this pond were charged to the 
Ridgeway Drive-Unity Drive North Limit of HE PC project (PN08-
lIS) as part of the Ridgeway Drive oyerpass project which is funded 
through DCA- City Wide Engineering. Actual pond construction 
costs totalled $1.2 million which will be funded through DCA Storm 
Water. A funding adjustment is required to return $1.2 million to 
DCA -City Wide Engineering and request the same amount from the 
DCA -Storm reserve fund. Construction costs exceeded the original 
budget for the pond primarily as a result of the relocation of the 
MTO's Advanced Traffic Management System found on site which 
conflicted with excavation and construction. 

Meadowvale Business Park District - Remaining Channel & Culvert 
Works (PNI0-143) and Retrofit Arch Storm Water Management Pond 
#S401 (PN11-144) are returning combined funding in the amount of 
$2.0 million. The projects are being closed and will be re-budgeted in 

future years. The Meadowvale Business Park will be re-budgeted 
when Pro10gis Meadowvale Phase II moves forward and the Storm 
Water Management Pond is now programmed beyond the 10-year 
forecast due to lowered priority. 
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Several Storm Water projects have been re-prioritized and are being 
closed and re-budgeted beyond the 10 year forecast. Cooksville 
Creek Crossing Improvement projects -Mississauga Valley Blvd 
(PNll-136), CN Rail (PNll-137), CP Rail (PNll-138), and 

Queensway (PNII-139) are returning total funds of$1.2 million of 
which the maj ority is tax funding. 

Meadowvale Business Park District - Central Watercourse (pN08-
135) is returning funding in the amount of$1.5 million. Project costs 
were lower than original budget estimates which included over $1.0 
million to cover the potential cost of building a track diversion to 
accommodate the new culvert under the Canadian Pacific Rail (CPR) 
tracks. The City and its consultant were successful in obtaining 
approval from CPR to install the culvert by an open-cut of the tracks, 
which deleted the need for the track diversion. 

Noise Wall Program (PN08-161) is returning funding in the amount of 
$0.7 million. Funding in this project and Noise Wall Program (PN09-

161) were to be used for noise walls along Rathburn Road. This 
project is being closed as expenditures for the noise walls were 
covered in the Noise Wall Program (PN09-161), project which had 
sufficient funding for the work. Project costs were lower than 
preliminary budget estimates and savings are a result of favourable 
contract tender pricing. 

Lakeshore Road East Bridge over Etobicoke Creek (PN08-158) is 
requesting additional funding in the amount of $0.5 million. Toronto 
is the proponent for this project and funding in this project represents 
the City's contribution. This project has been on hold for several 
years pending resolution of issues surrounding the trail/pathway on 
the east side of the creek. The consultant, SNC-Lavalin Inc. has 
prepared a new estimate for the work and the revised budget amount 
will cover the City's portion of design, construction and construction 
administration. The increase in cost is due to project delay. The 
project is scheduled to commence in the fall of 20 12. 

In 2009, the City received funding of almost $25 million in a one -
time grant from the Investment in Ontario Act (lOA). Funds were 

distributed amongst five capital projects and the City has since 
reported to the province how the funds have been used on a yearly 

basis and will continue to do so until its depletion. To expedite this 
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Future Outlook 

process, the remaining funds and all interest will be amalgamated 
into the Fire Training and Mechanical Centre project (PN08-250) in 
order to utilize the remaining balance in the 2012 calendar. Capital 
Reserve Funding of $3 million will be replaced with the remaining 
IOA funding with no net changes to the project. 

During the 2012 Budget process, staff identified that the ten year tax 

supported capital forecast of $1.1 billion would require an annual 
combined infrastructure and debt financing levy of 2. 7%, for each of 

the next ten years. Recognizing that this would put significant 

pressure on future Operating Budgets, staff recommended an 

infrastructure and debt financing levy of2% for 2012, and each of 

the next ten years. Council approved the 2% for 2012. Forecast debt 
financing over the next ten years is at approximately $450 million. 

Staff identified in the Budget presentations that in order to limit the 
infrastructure and debt financing levy to 2% a year, the tax funded 

capital program would need to be reduced by $315 million over ten 

years. Over the next four years, the reduction required is $150 

million. If these reductions are not made then an infrastructure and 

debt financing tax increase of more than 2% will be required. If 
Council only supports a 1 % infrastructure levy tax increase for future 

years the capital program will have to be reduced even more 

substantially. 

Infrastructure/ 10 Year 10 Year 4 Year 
Debt Levy Capital Reduction Reduction 

Average per year ($M) (2013-2016) 

Required to Support 
2.7% $1,131.8 $0.0 $0.0 

Capital Program 

Proposed to Support 
2% $816.8 ($315.0) ($150.0) 

Capital Program 

Impact of Tax Levy 
1% $612.4 ($519.4) ($240.7) 

Support Reduction 

City staff are currently prioritizing capital projects to determine the 
specific program that is affordable in the tax funded capital program 

with a 2% infrastructure levy. 

I 
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In addition to the pressures on the tax capital program, development 

charge revenues have declined in recent years due to the slowdown in 

growth. City staff are forecasting a decline in development charge 

revenue of approximately $20 million a year from previous forecasts 

going forward. The previous armual forecast revenues of 

approximately $46 million from 2012 to 2021 will be reduced to 

approximately $25 million a year. This will require the delay of a 

number of capital projects that were to be funded from Development 

Charges. Projects will be prioritized based on the new revenue 

forecast for Council's consideration as part of the upcoming budget 

FINANCIAL IMPACT: At December 31, 2011, there were 830 approved and open capital 

projects/programs, for a combined net City cost of $1,042.5 million. 

Incorporating the reconnnendations in this report, the revised net City 

cost is $1,020.3 million. The City is closing 154 projects with a 

budget of $118.6 million which were completed under budget and 

returning $16.8 million. There are 28 projects that are still open and 

require funding adjustments which are returning an additional $5.4 
million. A total of $22.2 million is being returned. City staff are 

more aggressively evaluating older projects and returning unspent 

funds to reduce the amount of capital funds that are needed to be 
borrowed for future projects. 

CONCLUSION: 

To date, a total of $634.0 million, or 62.1 % ofthe revised total capital 

program budget has been spent. Once reconnnended closures are 

approved 676 open projects/programs will remain with $386.5 

million unspent. 

This report summarizes the status of the City's ongoing capital 

program as at December 31, 2011. The report reconnnends that the 

revised net capital program of approximately $1,020.3 million and 

the associated adjustments be approved. 
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Appendix 1: Provides a summary of the status of capital projects 
as at December 31, 2011. 

Appendix 2: Lists the projects that are completed and 
recommended for closure. 

Appendix 3: List of open projects that require funding 
adjustments. 

Appendix 4: Lists the projects that require adjustments with no 
net capital impact. 

Brenda R. Breault, CMA, MBA 
Commissioner of Corporate Services and Treasurer 

Prepared By: Jim Cirello, Acting Manager, Financial Planning and 

Policy 
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Appendix 1: Provides a summary of the status of capital projects 

as at December 31,2011. 

Appendix 2: Lists the projects that are completed and 

recommended for closure. 

Appendix 3: List of open projects that require funding 

adjustments. 

Appendix 4: Lists the projects that require adjustments with no 

net capital impact. 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Prepared By: Jim Cirello, Acting Manager, Financial Planning and 

Policy 
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of Ail Projects/Programs * 
Services 228 223,550.3 

Services 149 70,529.8 

& Works 311 659,522.4 

2 1,380.0 

and Building 100.0 

133 53,211.5 

6 

CITY 830 1,020,294.0 

of 2011 ProjectsiPrograms 

Services 83 32,649.5 

Services 65 20,228.9 

& Works 75 85,236.6 

2 1,380.0 

100.0 

of 2010 ProjectsiPrograms 

Services 51 14,036.5 

Services 44 18,547.6 

of 2009 ProjectsiPrograms 

Services 54 49,144.4 

Services 27 21,353.3 

& Works 60 78,604.7 

133 53,211.5 

of 2008 and Prior Project/Programs 

Services 40 127,719.9 

Services 13 10,400.0 

& Works 104 180.9 

CITY -2008 & 
157 558,300.8 

APPENDIX 1 
SUMMARY OF CAPITAL WORKS-IN-PROGRESS 

(Including projects/programs recommended for closure in Appendix 3&4) 
As at December 31, 2011 

223,306.6 243.7 165,335.6 74.0% 58,214.7 

72,848.7 (2,318.9) 40,994.9 58.1% 29,534.9 

679,640.7 (20,118.3) 361,868.1 54.9% 297,654.3 

1,380.0 0.0 546.4 39.6% 833.6 

100.0 0.0 0.0 0.0% 100.0 

53,211.5 0.0 53,211.5 100.0% 

0.0 1 100.0% 

1,042,487.5 (22,193.5) 633,956.5 62.1% 386,337.5 

32,365.9 283.6 9,199.2 28.2% 23,450.3 

20,957.8 (728.9) 4,384.3 21.7% 15,844.6 

91,370.7 (6,134.1) 40,079.9 47.0% 45,156.7 

1,380.0 0.0 546.4 39.6% 833.6 

100.0 0.0 0.0% 100.0 

14,258.5 (222.0) 10,363.8 73.8% 3,672.7 

19,452.8 (905.2) 9,136.0 49.3% 9,411.6 

35.0% 

49,235.7 (91.3) 33,552.6 68.3% 15,591.8 

21,731.8 (378.5) 19,389.6 90.8% 1,963.7 

79,409.4 (804.7) 48,007.8 61.1% 30,596.9 

53,211.5 0.0 53,211.5 

127,446.5 273.4 87.9% 15,499.9 

10,706.3 (306.3) 77.7% 2,315.0 

58.9% 

567,980.8 (9,680.0) 367,653.2 65.9% 

After reconunended closures on Appendix 3, there will be 676 active projects/programs with a revised budget of $918.7 million 
IIN<>U.J million unspent. 



COMMUNITY SERVICES 

PN04-415 

PN08-251 

PN08-256 

Streetscape Beautification 
Enhancemenls (Plant Materials) to 
Medians and Boulevards on Major CiLy 
Streets- Various Streets 

Fire and Emergency Services MasLer 
Plan Review 
Fire Vehicles - Replacement 

Developer obligations have been completed. Completion certificate of 
approval has been issued. Project to be closed and remaining funds to be 
returned. 

Consideration being given to hiring a consultant for the implementation of 
some elements of the Master Plan. The project can be closed. 
Project is completed and can be closed. Funds of $45.9k to be returned. 

PN08-311 Senior Soccer Goal Posts - F489 and Project complete. Request additional $1.3k and Project to be closed. 
F490 - Erin Mills Development 
Corporation 

PNOB-363 Lakeview Golf Course Green Project complete. Request $l.lk and close the project. 
Renovation and Upgrade of Irrigation 
System 

PN08-371 Tennis Court Maintenance - Various Project complete. Request $2k and close the projecl. 
Locations 

PN08-389 Water Services - Various Locations Project complete. Request 2.1 k and close the project. 

PN08-414 Streetscape Beautification Duke of York Streelscape restoration tree guard replacement. street tree 
installations at Morguard property and City Centre Drive North work 
completed January 2012. Project to be closed and remaining fund of $3.9k 
to be returned. 

PNOB-415 Encroachments-Surveying and 
Removal 

PN08-422 

PN09-260 

PN09-263 

Parks Vehicles and Equipment­
Growth Related 
Refurbish Fire Vehicles 

VCOM Radio System - Component 
Upgrade 

Project complete and all outstanding invoices paid. Request additional 
$1.3k and close the project. 

All equipment purchases complete and outstanding invoices paid. Project to 
be closed. 
Project is completed and can be closed. Funds of $24.4k to be returned. 

Due to new project PNll-263 "NewVCOM Radio System", the system is 
being replaced with a new technology therefore, this project can be closed. 
Funds of $61.1 k to be returned. 

PN09-327 Park Redevelopment - Replacement of Project lo be closed and remaining funds to be returned. 

PN09-371 
bridge (P049-04 )-Applewood Hills 
Sports Field Maintenance - Tennis 
Court Maintenance 

PN09-3BO Leslie Log Cabin - site services -
Pinchin Farm 

Project complete and to be closed. 
Remaining balance of $1.2k to be returned. 

Officially opened May 2011. Final deficiencies addressed. Project can be 
closed and $4k in additional funding required. 

422.1 

14.9 

2,448.1 

26.3 

145.1 

284.0 

83.1 

50.6 

210.1 

200.0 

166.6 

48.9 

128.5 

60.8 

504.1 

APPENDIX 2 
PROJECTS COMPLETED AND TO BE CLOSED 

447.1 

38.0 

2,494.0 

25.0 

144.0 

282.0 

81.0 

54.5 

208.8 

200.0 

191.0 

110.0 

135.0 

62.0 

500.1 

\.i b, 

(25.0) Capital Reserve 
FundfTree Planting 

(23.1) DCA-Fire 

(45.9) Fire Vehicle and 
Equipment 
Replacement Reserve 
Fund 

1.3 DCA-Recreation 

1.1 Capital Reserve Fund 

2.0 Capital Reserve Fund 

2.1 Capital Reserve Fund 

(3.9) Capital Reserve Fund 

1.3 Capital Reserve Fund 

0.0 DCA-Public Works I 
Capital Reserve Fund 

(24.4) Fire Vehicle and 
Equipment 
Replacement Reserve 
Fund 

(61.1) Fire Vehicle and 
Equipment 
ReplacemenL Reserve 
Fund 

(6.5) Capital Reserve Fund 

(1.2) Capital Reserve Fund 

4.0 Capital Reserve Fund 
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PN09-423 Parks Vehicles & Equipment - Growth Attachments and trailer purchases complete and outslanding invoices paid. 

PN09-441 Recreation and Parks Studies - Pricing Consultant work is now complete. Project to be closed and remaining fund 
strategy of $2.2k to be reLurned. 

PN10-253 Fire Accessory Equipmenl 

PN10-275 Library Programme Equip 
Replacement 

PN10-402 Park Tree Planting 

Project is completed and can be closed. Funds of $O.8k to be returned to 
the reserve. 

Project complete. Project to be closed and returning funds of $O.2k. 

Project complete and all outstanding invoices paid. Project to be closed and 
remaining $O.8k to be returned. 

PN10403 Playground Trees All playground tree replacements complete and outstanding invoices paid. 
Request additional $2k and close the project. 

PN10-405 Woodland Management Project complete and all outstanding invoices have been paid. Request 
additional $O.2k and close the project. 

PN10-406 Woodland Hazardous Tree Mitigation Project complete and all outsLanding invoices paid. Project to be closed and 
remaining $O.4k to be returned. 

PN10-421 Golf Cart Replacement Program 2 Accessible golf carts were purchased in July 2011. Remaining $8K to be 
returned and project to be closed. 

PN10-424 Recreation Program Equipment All equipment purchased. Project to be closed and remaining $3.6k to be 
relurned. 

PN10-428 Various Comm Centres - Reno/Rehab Project completed and to be closed. Remaining $5.5k to be relurned. 

PN10-490 Meadowvale Theatre Equipment 

PN11-258 Personal protective equipment 
replacement 

PN11-322 Stonewood Park - parking lot 
renovation 

Project is complete and can be closed. 

Project is completed and can be closed. Funds of $2.5k to be returned. 

Project complete. Project to be closed. Remaining funds of $17.1 k to be 
returned. 

200.1 200.0 

59.6 61.8 

145.2 146.0 

125.4 125.6 

71.2 72.0 

17.5 15.5 

59.2 59.0 

99.6 100.0 

12.5 20.5 

428.4 432.0 

471.3 476.8 

224.9 224.8 

47.5 50.0 

20.4 37.5 

<-­
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0.1 DCA-Public Works / 
Capital Reserve Fund 

(2.2) Capital Reserve Fund 

(0.8) Fire Vehicle and 
Equipment 
Replacement Reserve 
Fund 

(0.2) Capital Reserve Fund 

(0.8) Capital Reserve Fund 

2.0 Capital Reserve Fund 

0.2 Capital Reserve Fund 

(0.4) Capital Reserve Fund 

(8.0) Capital Reserve Fund 

(3.6) Cash in Lieu of 
Parkland Reserve 
Fund/Capital Reserve 
Fund 

(5.5) Cash in Lieu of 
Parkland Reserve Fund 

0.1 2009 Special Project 
Cap RF/Cad Fairview 
Meadowvale W 
Rec!Cad Fairview 
Meadowvala 
WesUAmenities­
Markborough 

(2.5) Fire Vehicle and 
Equipment 
Replacement Reserve 
Fund 

(17.1) Capital Reserve Fund 
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PNll-330 Parkland Over Dedication 
Compensation 

PNll-413 Greenbelt Plantings 

PNll-420 BraeBen Golf Course - Equipment 
Replacement 

PN11-496 Heritage fUrniture & equipment­
replacement 

Total - Community Services 
33 

CORPORATE SERVICES 

PN07·512 Application Upgrades 

PN07-514 Minor Projects 

Project completed. Project to be closed and request additional funds of 
$12.2k. 

All greenbelt plantings complete and invoices paid. Project to be closed. 

All purchases complete. Project to be closed. 

$2.5k to be transferred to Benares Endowment Fund to offset expenses paid 
for Benares DVD Project. Project can be closed and funds of $O.5k to be 
returned. 

Project completed. 

Project completed. 

PN08-529 Hansen Consulting Parks Management Project Completed. Funds to be returned. Remaining amount not needed 
Work Order - 2008 due to in-house expertise. 

PN08-641 Miscellaneous Equipment - Print Shop - Acquisilion of miscellaneous equipment completed. 
2008 

PN08-774 2008 Pathway Lighting Maintenance - Pathway lighting maintenance in various commu_niLy parks completed. 
various locations 

PN09-506 SAP - Enterprise System Project completed. 
Enhancements - 2009 

PN09-521 Servers Replacement - 2009 Project completed. 

PN09-541 Geographic Information Project completed. 
SystemfMapping Hardware - 2009 

PN09-542 Desktop Software Upgrade - 2009 Funds to be returned. 

PN09-640 Departmental Miscellaneous Funds to be returned. 
Equipment 

PN09-641 Print Shop Miscellaneous Equipment Project cancelled. Planned replacement of equipment deemed unnecessary. 
The current equipment remains in operation even after the estimated useful 
life. 

967.2 955.0 

51.0 51.0 

248.0 248.0 

15.0 18.0 

APPENDIX 2 

12.2 Cash in Lieu of 
Parkland Reserve Fund 

0.0 Capital Reserve Fund 

0.0 Capital Reserve 
Fund/Britannia Hills Golf 
Course Reserve Fund 

(3.0) Capital Reserve Fundi 
Benares Endownment 

__________________________________ Fund 

8,057_2 8,266_0 (208_8) 

64.0 68.0 (4.0) Capital Reserve Fund 

100.0 100.0 0.0 Capital Reserve Fund 

69.0 165.0 (96.0) Capital ReseIVe Fund 

0.3 7.2 (6.9) Capital Reserve Fund 

779.9 779.3 0.6 Capital Reserve Fund 

250.0 250.0 0.0 Capital Reserve Fund 

250.0 250.0 0.0 Capital Reserve Fund 

47.0 50.0 (3.0) Capital Reserve Fund 

609.0 620.0 (11.0) Capital Reserve Fund 

4.0 13.5 (9.5) Capital Reserve Fund 

8.7 17.0 (8.3) Capital Reserve Fund 
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PN09-715, 2009 Life Cycle Maintenance ~ Civic Centre Elevator power control panel replacement and other electrical 
PN09716 Electrical Systems repairs completed. 

PN09-727 2009 Life Cycle Maintenance - Asbestos inspections of 97 locations completed. Cost were lower than 
Inspections Closed originally planned due to competitive pricing. 

PN09-730 2009 Life Cycle Maintenance - Pathway lighting maintenance in various community parks completed. Costs 
Pathway Lighting were marginally higher due to additional work required at several community 

parks as site conditions were poorer than expected. 

PN09-733 2009 Facility Services· Security Implementation of various security apparatus at various locations completed. 
Savings of $46.1 k was due Lo reduced scope. Number of security apparatus 
planned for installation were reduced after the detailed design. 

PN09-734- 2009 Facility Services· Energy Implementation of energy audit recommendations at various locations and 
PN09-736 Management Closed installation of solar water heating system at Huron Park Community Centre 

completed. Savings of $203.7k was due to energy retrofits planned for the 
Malton and Clarkson community centres were deemed unnecessary as 
facilities redeveloped. 

PN09-739- 2009 Space Planning· Relocation and Various office accommodations projects completed. 
PN09-740 Office Accomodation 

PN09-743 2009 Capital Construction & Accessibility improvements at various locations completed. Cost were lower 
Improvement· Accessibility than originally anticipated due to competitive pricing. 

PN10-525 Network Replacement & Upgrade - Funds to be reLurned. 
2010 

PN10-527 Peripheral Eq - Comm Serv· 2010 Project completed. 

PN10-528 Peripheral Eq -Corp S/Mayor/Council Project completed. 
2010 

PN10-544 Portfolio, Pipeline, Res Mgmt S - 2010 Pilot Project concluded. Project is not continuing 

PN10-545 Fire Attendance System - 2010 Project completed. 
PN10-551 Election System· 2010 By·election was funded from election reserve. Funds no longer needed. 

PN10-640 Departmental Misc Equipment - 201 0 Funds to be returned. 

PN10-642 Corp AV Eq Purchase & Replacement - Project completed. 
2010 

PN10-702, Replace various components- HVAC HVAC maintenance at various locations completed. Savings of $85.3k was 
PN10-703 Systems due to cancellation of HVAC replacements at Animal Control's incinerator. 

Cremation function to be outsourced. 

1,030.7 1,034.8 

242.2 318.0 

875.9 863.9 

204.9 251.0 

882.0 1,085.6 

4,782.7 4,790.4 

508.6 530.0 

267.0 275.0 

90.0 90.0 

25.0 25.0 

24.0 150.0 

100.0 100.0 
95.0 400.0 

8.0 13.5 

87.3 87.3 

1,309.7 1,395.0 

APPENDIX 2 

(4.1) FaciliUes Repair and 
Renovations Reserve 
Fund 

(75.8) Facilities Repair and 
Renovations Reserve 
Fund 

12.0 Capital Reserve Fund 

(46.1) Facilities Repair and 
Renovations Reserve 
Fund 

(203.6) Facilities Repair and 
Renovations Reserve 
Fund 

(7.7) Facilities Repair and 
Renovations Reserve 
Fund 

(21.4) Facilities Repair and 
Renovations Reserve 
Fund 

(8.0) Capital Reserve Fund 

0.0 Capital Reserve Fund 

0.0 Capital Reserve Fund 

(126.0) Capital Reserve Fund 

0.0 Capital Reserve Fund 
(305.0) Capital Reserve Fund 

(5.5) Capital Reserve Fund 

0.0 Capital Reserve Fund 

(85.3) Facilities Repair and 
Renovations Reserve 
Fund 
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APPENDIX 2 

PN10-717, Replace Various Electrical Parts~ Replacement of various electrical parts at various locations completed. 137.1 227.0 (89.9) Facilities Repair and 
PN10-719 Electrical Systems Closed Savings of $S9.9k due to reduced scope of the project. Part of the planned Renovations Reserve 

work was deemed not necessary due to facilities redevelopment. Fund 

PN10-722 Lifeeyle Maintenance - Various Lifecycle structural maintenance at various heritage buildings completed. 426.9 428.0 (1.1) Facilities Repair and 
Renovations Reserve 
Fund 

PN10-721, Various repairs-Structural Structural repairs at various locations completed. Savings of $155.8k was 692.3 848.0 (155.7) Facilities Repair and 
PN10-729 mainly due to better site conditions than expected at the Central Library. Renovations Reserve 

Fund 

PN10-734, 2010 Facility Services - Security Installation of various security apparatus at various locations completed. 41.0 68.0 (27.0) Facilities Repair and 
PN10-735, Savings of $27.0k mostly due to implementation of new technologies which Renovations Reserve 
PN10-736 enabled wide range of capabilities. Fund 

PN10-738 Furniture replacemenL-Various Lifecycle replacement of furniture at various locations completed. 108.3 106.0 2.3 Capital Reserve Fund 
Locations 

PN10-743 Accessibility Upgrades Accessibility upgrades at various locations completed. Savings of $107.6k 316.4 424.0 (107.6) Facilities Repair and 
was due to pending long term plans for facilities. Renovations Reserve 

Fund 
PN10-775 Emergency repairs-Various locations Various lifecycle emergency repairs completed. 268.6 265.0 3.6 Facilities Repair and 

Renovations Reserve 
Fund 

PN11-526 Search Engine Appliance Upgrade - Project completed. New Google search appliance installed with 3-year 40.0 50.0 (10.0) Capital Reserve Fund 
2011 maintenance included. 

PN11-531 PC & Notebook ReplacemenL - Comm Funds to be returned. Funding available in PNB10-530 ($93k) and PN 11- 208.0 216.3 (6.3) Capital Reserve Fund 
Serv - 2011 527 ($65k) 

PN11-553 Consolidation II R&P Registration Project cancelled. Consolidation under BR573 (Consolidation of R&P 0.0 50.0 (50.0) Capital Reserve Fund 
Inquir to 311- 2011 Registration Inquires Lo 311 and Booking Requests) has been cancelled due 

to complexity and limited benefits. 

PN11-554 IT Procurement - sn482 - 2011 Project completed. 62.0 62.0 0.0 Capital Reserve Fund 

PN11-555 Chameleon System Upgrade - 2011 Upgrade was completed in March 2011. System is in service. The original 0.0 100.0 (100.0) Capital Reserve Fund 
requested training budget was not used. Training was done by internal staff. 

PN11-710, Lifecycle Maintenance - Mechanical Lifecycle mechanical system replacement at various locations compleLed. 1,028.9 1,295.0 (266.1) Facilities Repairs and 
PN11-712, Systems Closed Savings of $266.1 k was due to better site conditions than originally Renovations 
PN11-715 expected. 

PN11-723, Lifecycle Maintenance - Structural Replacement of entrance canopy at LAC and washroom renovations at 593.6 738.0 (144.4) FaciliLies Repairs and 

PN11-725, Closed various locations completed. Savings were mainly due to better site Renovations 

PN11-728 conditions at LAC than originally expected. 
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PNll·734, 
PNll-735 

Facility Services - Security Rekeying doorknobs at various locations and Civic CenLre control room 
upgrade completed. Savings were due to less work required than originally 
expected. 

PNll-765, 
PNll-766 

Lifecycle Maintenance - Site Services Parking lot repairs at various locations completed. Savings of $160.6k due 
to cancellation of Clarkson Community Centre parking lot renovation. Facility 
was redeveloped. 

PNll-770 Lifecycle Maintenance - Inspections Asbestos inspections at various locations completed. 

Total- Corporate Services 
44 

TRANSPORTATION AND WORKS 

PN03-142 Planting for SWM Facility #5803 (West Project is complete. Funds to be returned and project closed. 
Cell) - W. of Winston Churchill Blvd., 
N.ofHwy403 

PN04-135 Credit River Watershed Erosion Project is complete. Additional funds required and projecl closed. 
Control - Various Sites 

PN04-156 Various non inventoried structures - Project is complete. Funds to be returned and project closed. 
Clarkson/Southdown Rd. Pedestrian 
Bridge 

PN05-100 Roadway Rehabilitation Project is complete. Funds to be returned and project closed. 

PN05-132 Cooksville Creek Culvert Enlargement - Project is complete. Funds to be relurned and project closed. 
Lakeshore Rd. East (Design & 
Construction) 

PN05-139 Land Acquisition of SWM Facilities -
Sawmill Creek #5804 (combined with 
Hwy 403 pond) 

PN05-142 Relrofit Quenippenon SWM Pond 
#3901 - Eglinton Ave and Erin Mills 
Pkwy (Construction) 

PN05-143 Sawmill Creek (Glen Erin Brook) 
combined facility with MTO (#5804) 

Project is no longer required. Funds to be returned and project closed. 
Funding was established for the possible purchase of lands from the MTO to 
construct the Ridgeway SWM facility expansion south of Hwy 403. The City 
was not required to purchase the lands. 
Project is complete. Funds to be returned and projecl closed. 

Project is no longer required. Funds to be returned and project closed. 
Funding was established for the construction of the SWM facility expansion 
south of Hwy 403. Expenditures for the construction of this pond were 
charged to PN08-115 as part of the Ridgeway Drive overpass project which 
had sufficient funding for the project. 

162.8 

475.4 

27.7 

17,303.9 

135.0 

B7.1 

523.2 

12,487.1 

1,B07.4 

0.0 

1,795.9 

0.0 

228.0 

636.0 

27.0 

19,497.8 

153.0 

85.0 

555.1 

12,514.1 

1,Bl0.l 

1,600.0 

1,8B7.7 

BBO.O 
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(65.2) Facilities Repairs and 
Renovations 

(160.6) Facilities Repairs and 
Renovations 

0.7 Facilities Repairs and 
Renovations 

(2,193.9) 

(18.0) DCA-Storm Water 

2.1 DCA-Storm 
Water/Capital Reserve 
Fund 

(31.9) Capital Reserve Fund 

(27.0) Roadway Infrastructure 
Maintenance Reserve 
Fund 

(2.7) DCA-Storm 
Water/Capital Reserve 
Fund 

(1,600.0) DCA-Storm Water 

(91.8) DCA-Storm Water 

(880.0) DCA-Storm Water 
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APPENDIX 2 

PN06-107 Kateson (Hurontario Street West Project is completed. Development Charge Credil will be issued. Funds to 0.0 157.0 (157.0) DCA-CityWide 
Collector) from Madill Boulevard La be returned and project closed. Engineering 
430m North 

PN06-117 Bumhamthorpe Road w City Centre Funds to be returned and project closed. Project will be re-budgeted in 29.8 500.0 (470.2) Capital Reserve Fund 
future years. 

PN06-131 Minor Erosion Control Works Project is complete. Funds to be returned and project closed. 78.5 80.0 (1.5) Capital Reserve Fund! 
DCA-Storm Water 

PN06-240 BRT - Federal Environmental Project is complete. Funds to be reLurned and project closed. 79.2 250.0 (170.8) Mississauga Rapid 
Assessment Transit Reserve Fund 

PN06-241 BRT - Business Case, Scope and Project is complete. Funds to be relurned and project closed, 156.3 250.0 (93.7) Mississauga Rapid 
Design Transit Reserve Fund 

PN07-100 Roadways Rehabilitation Project is complete. Funds Lo be reLurned and project closed, 10,585.9 10.630.0 (44.1) Roadway Infrastructure 
Maintenance Reserve 
Fundi Investing in 
Ontario Act (lOA) 
Reserve Fund 

PN07-109 Mavis Road· Eglinton to Matheson Project is complete. Funds to be returned and project closed. 4,763.1 4,814.6 (51.5) DCA City Wide 
Engineering I Capital 
Reserve Fund 

PN07-112 Meadowvale Road· Meadowpine to Project is complete. Funds to be returned and project closed. 1.088.0 1,215.0 (127.0) DCA CityWide 
North City Limits Engineering I Capital 

Reserve Fund 

PN07-126 Parking Lot Rehabilitation Project is complete. Additional funds required and project closed. 55.5 50.0 5.5 Roadway Infrastructure 
Maintenance Reserve 
Fund 

PN07-133 Land Acquisition for SWM Facilities· Project is completed. Development Charge Credit will be issued. Funds to 3.6 780.0 (776.4) DCA·Storm Water 
#4604 be returned and project closed. 

PN07-144 Jannock Britannia SWM Facility #4604· Project is completed. Development Charge Credit will be issued. Funds to 0.0 2,180.0 (2,180.0) DCA·Storm Water 
N of Britannia, W of be returned and project closed. 

PN07-153 Bridge & Structure Rehabilitation- Project is complete. Additional funds required and project closed. 326.6 323.8 2.8 Capital Reserve Fund 
Brandon Gate Drive, 0.1 km W of 
Monica Drive 

PN07-154 Bridge & Structure Rehabilitation- Project is complete. Funds to be returned and project closed. 174.8 185.8 (11.0) Capital Reserve Fund 

Camilla Road, 0.09km S. of Pathfinder 
Rd. 
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PN07-155 Bridge & Structure Rehabilitation- Project is complete. Funds to be returned and project closed. 70.9 73.9 (3.0) Capital Reserve Fund 
Codlin Avenue, O.15km S of Etude Dr. 

PN07-156 Bridge & Structure Rehabilitation- Project is complete. Funds to be returned and project closed. 75.4 81.9 (6.5) Capital Reserve Fund 
Maintenance Road, 0.25km N of Old 
Derry Rd. 

PN07-158 Bridge & Structure Rehabilitation- Project is complete. Additional funds required and project closed. 360.0 355.0 5.0 Capital Reserve Fund 
Southdown Rd.- CNR Subway 

PN07-167 Pay and Display Parking System Project is complete. Funds to be returned and project closed. 750.0 751.9 (1.9) Capital Reserve 
Fund/Dev Cont 

PN07-227 Transit Mini Terminals/Bays/Bus Loops Project is complete. Funds to be returned and project closed. 98.6 100.0 (1.4) Capital Reserve Fund 
- Replacement 

PN07-231 Transit Hurontario Corridor Study Project is complete. Funds to be returned and project closed. 1,741.0 1,800.0 (59.0) Mississauga Rapid 
Transit Reserve Fund / 
Federal Public Transit 
Reserve Funds 

PN08-002 Sheridan Creek Pedestrian Bridge Project is complete. Funds to be returned and project closed. (39.9) 0.0 (39.9) Recovery 

PN08-104 DCA Study (Major Roads) Project is complete. Funds to be returned and project closed. 152.8 250.0 (97.2) DCA City Wide 
Engineering 

PN08-124 2008 Resurfacing & Expanded Asphalt Project is complete. Funds to be returned and project closed. 8,608.4 8,610.0 (1.6) Roadway Infrastructure 
Reclamation Maintenance Reserve 

Fund 

PN08-132 Development Charges Update Project is complete. Funds to be returned and project closed. 55.5 75.0 (19.5) DCA-Storm Water 

PN08-133 Mullet Creek Channel Works- Funds to be returned and project closed. Project is now programmed in 0.0 360.0 (360.0) DCA-Storm 
Burnhamthorpe Road West 2014. Water/Capital Reserve 

Fund 

PN08-134 Monitoring and minor modification of Project is complete. Funds to be returned and project closed. 11.0 80.0 (69.0) DCA-Storm Water 
Storm Water Management Facilities -
Various 

PN08-139 Mimico Creek Erosion Conlrol- Project is complete. Funds to be returned and project closed. 105.8 122.0 (16.2) DCA-Storm 
Wildwood Park Water/Capital Reserve 

Fund 

PN08-150 Bridge Repairs Project is complete. Funds to be returned and project closed. 36.6 175.0 (138.4) Capital Reserve Fund 

PN08-160 Vehicle & Equipment Replacement Project is complete. Funds to be returned and project closed. 3,134.3 3,136.0 (1.7) Main Fleet Vehicle and 
Equipment Reserve 
Fund/Capital Reserve 
Fund 
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PNOBw 161 Noise Wall Program 

PN08-215 Transit Smart Bus Technologies 

PN08-227 Transit Passenger Information -
Display Systems/Signage/Solutions 

PN09-004 Sheridan Grading - Blocks & Square 
One Drive 

PN09-010 Civic Centre Municipal Paid Prkng 
Equip 

PN09-070 Civic Cenlre and Central Library 
Parking Garage 

PN09-122 Preliminary Engineering Studies 

PN09-130 Storm Sewer Oversizing - Various 
Locations 

PN09-152 Bridge & Structure Rehabilitation -
Goreway Drive, North of Derry Rd 

PN09-153 Bridge & Structure Rehabilitation -
Mavis over Fletchers Creek,N of Hwy 
401 

PN09-155 Bridge & Structure Rehabilitation -
Thomas St, West of Mississauga Rd 

PN09-157 Bridge & Structure Rehabilitation -
Truscott Dr, West of Southdown Rd 

PN09-165 Sidewalks 

Project is complete. Funds to be returned and project closed. Funding in 
this project and Noise Wall Program (PN09-161) were to be used for noise 
walls along Rathburn Road. Expenditures for the noise walls were charged 
to PN09-161 which had sufficient funding for the project. 

Project is complete. Additional funds required and project closed. 

Project is complete. Additional funds required and project closed. 

ProjecL is complete and can be closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. AddiLional funds required and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

PN09-213 Transit Capital Equipment Acquisition - Project is complete. Funds to be returned and project closed. 
Maintenance Section 

PN10-103 Drew Road Grade Separation - Class Funds to be returned and project closed. Project will be re-budgeted in 
EA future years. 

PN10-112 Drew Rd Widening - Torbram Rd Lo Funds to be returned and project closed. Project will be re-budgeted in 
660mE future years. 

APPENDIX 2 

64.5 720.0 (655.5) Capital Reserve Fund 

103.4 100.0 3.4 Federal Gas Tax 

64.5 50.0 14.5 Capital Reserve Fund 

150.0 150.0 0.0 Capital Reserve Fund 

595.5 600.0 (4.5) Capital Reserve Fund 

3,318.7 3,350.0 (31.3) Capital Reserve Fund 

83.8 83.0 0.8 DCA City Wide 
Engineering! Capital 
Reserve Fund 

115.1 290.0 (174.9) DCA-Storm Water 

98.3 105.0 (6.7) Capital Reserve Fund 

437.1 465.0 (27.9) Capital Reserve Fund 

122.2 175.0 (52.8) Capital Reserve Fund 

48.8 60.0 (11.2) Capital Reserve Fund 

1,363.0 1,386.0 (23.0) DCA-City Wide 
Engineering! Sidewalk 

86.8 100.0 (13.2) Capital Reserve Fund 

0.0 250.0 (250.0) DCA City Wide 
Engineering 

0.0 250.0 (250.0) DCA City Wide 
Engineering 
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PN10-125 Ditching/Culvert Allowance Project is complete and can be closed. 

PN10-130 Storm Sewer Oversizing Var Loc Funds to be returned and project closed. Project will be re~budgeted in 
future years as required. 

PN10-133 Cooksville Creek Erosion Control- Funds to be returned and project closed. Project has been re~budgeted in 
Camilla 2012 to provide additional funding. 

PN10-138 Mary Fix Creek Erosion Control Funds to be returned and project closed. Project has been re~budgeted in 
Harborn R 2012 to provide additional funding. 

PN10-143 Meadowvale Business Prk District Funds to be returned and project closed. Project will be re-budgeted in 
(N16 D) future years when Prologis Meadowvale Phase II moves forward. 

PN10-170 Field Equipment Replacement-Traffic Project is complete. Funds to be returned and project closed. 
Cant 

PN10-171 Traffic Signal Equipment Project is complete. Funds to be returned and project closed. Savings as a 
Enhancements result of the number of requests for Accessible Pedestrian Signals (APS). 

Uninterrupted Powered Supplies (UPS) and Pedestrian Countdown Timers 
(PCT) did not materialize as originally budgeted. 

PN10-203 Transit Capt Bus Maintenance Project is complete. Funds to be reLurned and project closed. 
Rehab/Repl 

PN10-218 TransiL Radio System Acquisitions - Project is complete. Funds to be reLurned and project closed. 
Growth 

PN10-227 Transit Mini Terminals/Bays/Bus Loops- Project is complete. Additional funds required and project closed. 
Repl 

PN11-125 DitchingfCulverL Allowance Project is complete and can be closed. 

PN11-130 SLorm Sewer Oversizing-Various Funds to be returned and project closed. Project will be re-budgeted in 
Locations future years as required. 

PN11-136 Cooksville Creek-Mississauga Valley Funds to be returned and project closed. Project is now programmed 
Blvd beyond the 1 O-year forecasL due to lowered priority 

PN11-137 Cooksville Creek Crossing Impr-CN Funds to be returned and project closed. Project is now programmed 
Rail beyond the 1 O-year forecast due to lowered priority 

PN11-138 Cooksville Creek Crossing Impr-CP Funds to be returned and project closed. Project is now programmed 
Rail beyond the 1 O-year forecast due to lowered prioriLy 

PN11-139 Cooksville Creek Crossing-Queensway Funds to be returned and project closed. Project is now programmed 
beyond the 10-year forecast due to lowered priority 

100.0 

0.0 

0.0 

0.0 

0.0 

143.5 

34.3 

1,198.5 

0.0 

120.6 

100.0 

0.0 

0.0 

0.0 

0.0 

0.0 

APPENDIX 2 
PROJECTS COMPLETED AND TO BE CLOSED 
,."~,~",,,,,., _ ..... "'" ... _"" "II 

100.0 0.0 Roadway Infrastructure 
Maintenance Reserve 
Fund 

204.4 (204.4) DCA-Storm Water 

490.0 (490.0) DCA·Storm 
Water/Capital Reserve 
Fund 

170.0 (170.0) DCA-Storm 
Water/Capital Reserve 
Fund 

1,500.0 (1,500.0) DCA-Storm Water 

190.0 (46.5) Capital Reserve Fund 

155.0 (120.7) DCA CityWide 
Engineering! Capital 
Reserve Fund 

1,200.0 (1.5) Federal Gas Tax-
Region 

70.0 (70.0) Capital Reserve Fund 

100.0 20.6 Capital Reserve Fund 

100.0 0.0 Roadway Infrastructure 
Maintenance Reserve 
Fund 

200.0 (200.0) DCA-Storm Water 

190.0 (190.0) Capital Reserve 
Fund/DCA-SLorm Water 

230.0 (230.0) Capital Reserve 
Fund/DCA-SLorm WaLer 

400.0 (400.0) Capital Reserve 
Fund/DCA-Storm Water 

360.0 (360.0) Capital Reserve 
Fund/DCA-Storm Water 
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PN11-144 Retrofit Arch SWM Pond5401 

PN11-148 Sheridan Creek Erosion etr-Benedet 
Dr 

PN11-166 Topographical Updating 

PN11-201 Transit Bus Acquisitions - Growth 

PN11-202 Transit Bus Acquisitions­
Replacement 

PN11-218 Transit Radio System Acquisitions­
Growth 

Funds to be returned and project closed. Project is now programmed 
beyond the 1 Q·year forecast due to lowered priority 

Funds to be reLurned and project closed. Project has been re-budgeted in 
2012 to provide additional funding. 

Project is complete. Funds to be returned and project closed. 

project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

Project is complete. Funds to be returned and project closed. 

PN11-224 Transit Bus Stops/Pads/Signs - Growth Project is complete. Funds to be returned and project closed. 

Total - Transportation and Works 
75 

152 Total - City 

2 

154 

Projects from Appendix 4 to be closed (being combined with other open projects) 
(pN07-105 and PN09-003) 

Total Closed Projects 

0.0 

0.0 

38.7 

3,406.7 

14,920.3 

0.0 

130.2 

76,181.9 

101,543,0 

APPENDIX 2 

540.0 (540.0) DCA-Storm Water 

130.0 (130.0) Capital Reserve 
Fund/DCA-Storm Water 

45.0 (6.3) Capital Reserve Fund 

3,880.0 (473.3) DCA-Transit/Regional 
Federal Gas Tax 

15,105.0 (184.7) Regional Federal Gas 
Tax 

40.0 (40.0) Capital Reserve 
Fund/DCA-Transit 

135.0 (4.8) Capital Reserve 
Fund/DCA-Transit 

90,540.3 (14,358.4) 

118,304.1 (16,761.1) 
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COMMUNITY SERVICES 
PN06~302 Bicycle pedestrian - class 1 & 3 trails 

PN08-316 Riverwood - Garden Construction 

PN08-319 Sheridan Park - Baseball Diamond 
Lighting 

PNOB-431 Port Credit Arena Redevelopment­
Design 

PN10-312 

PN 1 0-324 

PN11-319 

PN11-320 

PN11-328 

Meadow Green Parking Lot 

Dezen/Ben Ted - construction 

Mississauga Valley-spray pad repair­
design/construction 

Landscape Improve-Various Park 
Assessments 

Future Park F-463 design and 
construction 

Total - Community Services 

Construction complete. Final consultant warranty work payment outstanding and 
due May 2012. Retain 10K and return remaining $71.5K. Project to be closed 
2012 May WIP. 

Project substantially completed November 2011. Invoices outstanding. Donor and 
plaque installation scheduled for July 2012. 
Request $300k from Mississauga Garden Park Development Reserve Fund 35345 
and $35k From Mississauga Garden Park Maintenance Reserve Fund 35346 for 
work completed as part of the contributions made for the Riverwood Parle 

Irrigation tender, meter chamber modification and mainline installation awarded. 
Completion scheduled for September 2012. Return $70k due to efficiencies in 
contract pricing. 

Building deficiencies are being attended to. Most have been completed. Project to 
be closed May 2012. Unforeseen site conditions including the parking lot and 
stabilization have resulted in a $170k shortfall. Additional funds are required to pay 
the final invoice. 

Project bundled with playground replacement and contract award negotiations 
underway. Request 70k to increase contingency to 20% and to allow For 
provisional items and reinstatement of scope reductions. Construction to 
commence May 2012 and be complete October 2012. 

Project substantially complete August 2011. Project under 2 year warranty. 
Consultant warranty review work outstanding. Deficiencies to be completed by 
June 2012. Return $275K due to reduced scope requirements for on-site soil 
remediation and topsoil importation. 

Mechanical equipment replacements, controls and repainting complete. Request 
additional funds of 22k as contingency for unforeseen concrete restoration work 
and surface refinishing as recommended by consultant. Construction to be 
complete May 2012. 

Birchwood Park soil cover management, site remediation and restoration plans 
finalized. Work to be staged throughout 2012. Request additional funding of 250k 
for amenity restoration, pathway and lighting reinstatemenL 

In-house detail design nearing completion. Request additional Funding of $22k for 
on-site test well decommissioning, parking lot planter demolitions and removals 
and relocation of existing concreLe bunker off site for Park's re-use. Construction 
to be complete July 2012. 

1,700.5 

2,228.5 

248.0 

13,632.6 

197.2 

498.0 

102.0 

500.0 

122.0 

19,228.8 

1,772.0 

1,893.5 

318.0 

13,462.6 

127.2 

773.0 

80.0 

250.0 

100.0 

18,776.3 

APPENDIX 3 

(71.5) DCA-Recreation 

335.0 Capital Reserve Fund/ 
Mississauga Garden Park 

(70.0) DCA-Recreation 

170.0 Capital Reserve Fund/Cash in 
Lieu of Parkland Reserve Fund 

70.0 DCA-Recreation/Capital 
Reserve Fund 

(275.0) DCA-Recreation 

22.0 Capital Reserve Fund 

250.0 Capital Reserve Fund 

22.0 Capital Reserve Fund/DCA­
Recreation 

452.5 
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CORPORATE SERVICES 
PNO"'-::l;j;j 

PN11-717, 
PN11-718 

Inquiries Management 

Lifecycle Maintenance - Electrical 
Systems 

Total - Corporate Services 

TRANSPORTATION AND WORKS 

PN03-134 

PN07-106 

PNOB-001 

PNOB-ll1 

PNOB-135 

PNOB-137 

PN08-158 

PN09-101 

PN09-109 

PN09·154 

Hindhead and Huron Park - Drainage 
Improvements 

Drew R.d - Dixie Rd to T omken Rd 

Bumhamthorpe Road Bridge over the 
Credit River & Mullet Creek 

McLaughlin Road - Bristol Road to 
Britannia Road 

Meadowvale Business Park District 
(North 16)-Central Watercourse 

Sheridan Creek Erosion Control -
Downstream of Meadow Wood 

Lakeshore Road East Bridge over 
Etobicoke Creek 

Intersection Capital Program 

Road Improvements - Hurontario St­
Park St E to Lakeshore 

Bridge & Structure Rehabilitation - The 
Collegeway, W of Mississauga 

$100k js allocated for the call recording portion of the CISCO IPCC (Internet 
Protocol Contact Centre) Upgrade. Call Centre Consolidation project has 
concluded with the exception of the workforce management software component 
which will be re-budgeted for in a future year. 

Additional funding of $75k required to provide complete energy efficient LED 
lighflng system at three tennis courts; Shoreline, Whiteoaks & Meadowvale West 
Tennis Clubs. Original scope of the project was to replace only light poles. 
Expected completion December 2012. 

Hindhead and Huron Park construction works have been completed and 
maintenance period has ended. A final hydraulic study is ongoing for Turtle Creek 
at Hindhead. Funding in the amount of $45k is being returned. 

Project is ongoing. Anticipated to be completed by Summer 2012. Funding in the 
amount of $130k is being returned. 

Project is under maintenance period due to issues with resident complaint 
regarding noisy bridge joint. Funding in the amount of $350k is being returned. 

Environmental Assessment (EA) to commence Spring 2012. Additional funding in 
the amount of $150k is required due to the complex public consultation study. 

Maintenance period is anticipated to be completed Spring 2012. Funding in the 
amount of $1.45M is being returned. 

Consiruction is complete and under maintenance period until Spring 2012. 
Funding in the amount of $150k is being returned. 

Toronto is the proponent for this project. This funding represents the City's 
contribution to the project. Project is scheduled to commence Fall 2012. 
Additional funding in the amount of $500k is required. The increase in cost is due 
to project delay. 

Project is complete but recoveries are outstanding. Funding in the amount of $60k 
is being returned. 

Construction is ongoing. Anticipated completion Summer 2012. Funding in the 
amount of $400k is being returned. 

Costs for this project were higher than originally budgeted. Additional funding of 
$150k is required. Maintenance period for contract is nearly complete, final 
deficiency list to be prepared Spring 2012. 

100.0 300.0 

473.0 39B.0 

573.0 698.0 

499.9 544.9 

260.0 390.0 

10,090.0 10,440.0 

350.0 200.0 

4,150.0 5,600.0 

333.7 4B3.7 

2,100.0 1,600.0 

1.095.0 1,155.0 

1,250.0 1,650.0 

1.044.00 894.00 

APPENDIX 3 

(200.0) Capital Reserve Fund 

75.0 Facilities Repairs and 
Renovations 

(125.0) 

(45.0) Capital Reserve Fund 

(130.0) DCA City Wide Engineering 

(350.0) DCA City Wide Engineering/ 
Investing in Ontario Act (lOA) 
Reserve Fund 

150.0 DCA City Wide Engineering/ 
Capital Reserve Fund 

(1,450.0) DCA-Storm Water 

(150.0) DCA-Storm Water!Capital 
Reserve Fund 

500.0 Capital Reserve Fund 

(60.0) DCA City Wide Engineering 

(400.0) DCA City Wide Engineering! 
Capital Reserve Fund 

150.0 Capital Reserve Fund 
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PN09-198 Traffic Signals 

PN10-136 Cooksville Creek Erosion Control 
Dundas 

PN10·161 Noise Wall Program 

PN10-168 Cycling Trail/Route Signs 

PN10-19B Traffic Signals 

2009 program is near completion. Some traffic signal communication work 
remains outstanding. Funding in the amount of $150k is being returned as costs 
related to signal head replacement, phasing changes and developer related 
modifications were lower than originally budgeted. 

Construc1ion is complete and under maintenance period until Spring 2012. 
Funding in the amount of $30k is being returned. 

Project is ongoing. Anticipated to be completed by Spring 2012. Funding in the 
amount of $320k is being returned. Remaining works including vines. 

Sign work orders are currently being prepared. 

2010 program is near completion. Some traffic signal communication work 
remains outstanding. Electrical power service connection billings from Enersource 
are to be finalized. Funding in the amount of $1 OOk is being returned as costs 
related to signal head replacement, phasing changes and developer related 
modifications were lower than originally budgeted. 

PN11-102 Burnhamthorpe Rd Interim Rehabilition Project has not yet commenced. Funding in the amount of $3M is being returned. 

PN11-106 Duke of York/Square One Drive 
Roundabout 

Total - Transportation and Works 

28 Total - City 

Construction is complete and under maintenance period until Fall 2012. Funding 
in the amount of $250k is to be utilized for public arLo Funding in the amount of 
$375k is being returned. 

1.350.0 

470.0 

3,260.0 

70.8 

1,466.8 

1,750.0 

1,464.3 

31,004.5 

50,806.3 

1,500.0 

500.0 

3,580.0 

70.7 

1,566.8 

4,750.0 

1,839.3 

36,764.4 

56,238.7 

APPENDIX 3 

(150.0) DCA-City Wide Engineering! 
Traffic Signal! Roadway 
Infrastructure Maintenance 
Reserve Fund 

(30.0) DCA-Storm Water!Capital 
Reserve Fund 

(320.0) Capital Reserve Fund 

0.1 Developer Contributions 

(100.0) DCA-City Wide Engineeringi 
Traffic Signal! Roadway 
Infrastructure Maintenance 
Reserve Fund 

(3,000.0) Capital Reserve Fund 

(375.0) Capital Reserve Fund 

(5,759.9) 

(5,432.4) 
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COMMUNITY SERVICES 

PN08-250 Fire Training and Mechanical 
Centre 

Total - Community Services 
1 

The facility and site are approximately 90 percent complete. Staff are 
monitoring the schedule closely and the estimated moving date is March 
2012. The grand opening has been scheduled for May 8,2012. The 
recoverable amounts from DND (from $9,019.1k to $7,106.5k) and Peel 
Police (from $1 ,926k to $1 ,B96k) have been reduced due to the tender's 
results and changes within their agreements. (A written agreement with 
DND is being finalized and Fire has a MOU with Peel Police). The project 
is expected to be closed by May 2013. 

TRANSPORTATION AND WORKS 

PN07-105 Creditview Road Bridge over 
Credit River Detail Design 

Funds to be returned and project closed. Bridge rehabilitation work to be 
undertaken in 2012. For ease of project management, PN07-105 (EA & 
Design) will be combined with PN08-159 (Construction). 

PN08-11S Ridgeway Drive - Unity Drive to Project is complete and under a one year maintenance period until end of 
North Limit of HEPC year 2012. 

PN08-1S9 Creditview Road Bridge over 
Credit River 

PN09-002 Sheridan Interim Surface 
Parking 

Engineering professional services have been retained, public information 
centre (PIC) is tentatively scheduled for March 2012. Construction is 
anticipated to commence late 2012. For ease of project management, 
PN07-105 (EA & Design) will be combined with this project (PN08-159). 

North and South parking lots are complete and under maintenance period 
until Winter 2012. Funding in the amount of $120k which is being returned 
from Sheridan Sidewalks & Boulevard Works (PN09-003) is being 
requested in this project as this is where the work is being administered 
from. 

22,040.2 

22,040.2 

0.3 

11,807.8 

4,979.7 

1,824.7 

22,040.2 

22,040.2 

150.0 

11,807.8 

4,830.0 

1,705.0 

APPENDIX 4 

0.0 DCA-Fire I Capital 
Reserve FundI 
Investing in Ontario 
Act (IDA) Reserve 
Fund 

0.0 

Change in Funding 
Sources Split Only 

(149.7) DCA CityWide 
Engineering I Capital 
Reserve Fund 

0.0 DCA City Wide 
Engineering! DCA­
Storm Water 

Change in Funding 
Sources Split Only 

149.7 DCA City Wide 
Engineering/Capital 
Reserve Fund 

119.7 Capital Reserve Fund 

~ 
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PN09-003 Sheridan Sidewalks & 
Boulevard Works 

PN09-124 Road Resurfacing Major and 
Industrial Roads 

Total- Transportation and Works 
6 

7 Total - City 

Project is complete. Funds to be returned and project closed. Remaining 
funding will be requested under the Sheridan Interim Surface Parking 
(PN09-002) as this is where the work is being administered from. 

Payment to City of Toronto for Eglinton Ave resurfacing from Etobicoke 
Creek bridge to Renforth Drive is outstanding. 

76.8 

9,520.0 

28,209.3 

28,209.3 

196.5 

9,520.0 

28,209.3 

28,209.3 

(119.7) Capital Reserve Fund 

0.0 Capital Reserve Fund 
Ilnvesting in Ontario 
Act (lOA) Reserve 
Fund 

(0.0) 

(0.0) 

Change in Funding 
Sources Split Only 
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DATE: 

TO: 

FROM: 

SUBJECT: 

Corporate 
Report 

Clerk's Files 

Originator's 
Files 

I I. 

April 23, 2012 
GENERAL COMMllTEE 

Chair and Members of General Committee 

Meeting Date: May 2, 2012 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Revision - Civic Recognition Program Policy 

MAY 0 2 2012 

RECOMMENDATION: That the proposed revision to Corporate Policy and Procedure - Civic 
Recognition Program, attached as Appendix I to the report dated April 

23,2012 from the Commissioner of Corporate Services and Treasurer, 

be approved. 

BACKGROUND: The following Recommendation, AAC-0004-2011, was passed at the 

February 7, 2011 Accessibility Advisory Committee (AAC) meeting: 

"That staff review the Corporate Policy and Procedure - Civic 

Recognition Program Policy (06-04-0 I) in light of the concerns 

expressed by Rabia Khedr, Citizen Member and Chair, and report 
back to the Mississauga Accessibility Advisory Committee with their 

recommendations." 

Ms. Khedr spoke specifically about the Civic Awards of Recognition 

for Citizen Members of Committees section ofthe policy. A former 
AAC member, who served the majority of the four year committee 

term, was not recognized at the Civic Awards of Recognition event in 

November, 2010 because the individual was no longer a current AAC 
member. Ms. Khedr asked staff to review and revise Policy 06-04-0 I 



\ ~ LX General Committee 

PRESENT STATUS: 

COMMENTS: 

-2- April 23, 2012 

so that Citizen Members who resign due to unforeseen or personal 

circumstances are recognized at the Civic Awards of Recognition 

event at the completion of their appointed terms. The Policy is 

currently silent on the matter. 

The current Civic Recognition Program Policy states, under the Civic 

Award of Recognition section: "Citizen members of committees 

receive their awards in the fall of each municipal election year to 

recognize the completion of their appointed term." 

The behind-the-scenes process for preparing the list of recipients, 

which is not part of the Policy, involves the Office of the City Clerk 

providing lists of all current City committee members to staff in the 
Communications Public Affairs Section. The name of any committee 

member who had resigned would no longer appear on the list. This 

led to the omission of the AAC member who had recently and 
reluctantly resigned for personal reasons not being recognized with 

the other AAC members at the Civic Recognition event. 

Staff in Communications; Legislative Services, Office of the City 

Clerk; and Corporate Policy met to review the current Policy and also 

consulted with Council's AAC representatives. The following 

proposed revision was presented to the AAC at the November 28, 

2011 meeting: 

"Citizen members of committees receive their awards in the fall of 
each municipal election year to recognize the completion of their 

appointed term. Citizen members 0/ committees who have stepped 

down mid-term or who have chosen to resign will be considered/or 

recognition on a case-by-case basis. The Director, Legislative 

Services and City Clerk, in consultation with the respective Council 

committee representative(s), committee chair and relevant City staff 

will make the final determination." 

The AAC accepted the revised policy and asked that staff consider 

further revising the policy to state that members could be recognized 

posthumously. Staff agree with this recommendation and have added 

appropriate wording (page 7 - Appendix 1). 



General Committee - 3 - April 23, 2012 

The recommended revision allows flexibility in recognizing those 

citizen members who have served part of the four year term and have 

resigned or stepped down due to personal or health related matters, 

while not obligating the City to recognize members who did not 

complete their full-term appointment. 

FINANCIAL IMPACT: Not Applicable. 

CONCLUSION: This change will apply to all Committees of Council. Staff in the 

Clerk's department will revise their process to ensure that members 

who resign but who may still be recognized are not permanently 

removed from committee lists and ensure that applicable staff and all 

Committees of Council are aware of the change to the Policy. 

ATTACHMENTS: 

Staff are also recommending that each committee's Terms of 

Reference include a clause stating that committee members who have 

served part of the four year term may be considered for recognition at 

the Civic Recognition event at the end of the committee's four year 

term. 

Appendix I: Revised Civic Recognition Program Policy 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Prepared By: Pamela Shanks, Corporate Policy Analyst 
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Corporate 
Policy and 
Procedure 

TAB: 

SECTION: 

SUBJECT: 

POLICY STATEMENT 

PURPOSE 

SCOPE 

Policy No. 

Page 

Effective Date 

Supersedes 

PUBLIC RELATIONS 

RECOGNITION 

#PPl\jj:t1~"Jj 

06-04-01 
Page I otlU 

~~~~ 
2UlU U4 2K 

CIVIC RECOGNITION PROGRAM 

Outstanding achievements, 
significant milestones of 
recognized through the 

This policy pro,rides 
Council, on bel:ta1jll1 
efforts of citizen 
betterment of the conllIDl 

members of 
~gnize the 

for the 

operating in 
this policy. 

must reside in the City of 
the volunteer service, achievement, or 

have been educated or trained for a 
in the City of Mississauga. (For example, 

who is educated and trains for a majority of hislher life 
may attend university outside the city. The 

achievements while attending university may be 

Community groups receiving recognition must serve Mississauga 
residents. The majority of group members must be Mississauga 
residents; however, non-resident group m=bers will also be 
recognized. 

WHAT CAN BE RECOGNIZED 

The Ci\ri.c Recognition Program recognizes volunteer community 



Corporate 
Policy and 
Procedure 

Volunteer Co=unity 
Service 

Achievement in the Arts 

service, achievement<: in sports, 
endeavour; philanthropy; and 

individuals and organizations. 

Policy No. 

Page 

Effective Date 

Supersedes 

the arts, or 

significant 

!ffii:li~liM:1;iID 

06-04-01 
Page 2 onu 

2UlU 04 2~ 

other fields of 

milestones of 

Exceptional or significant efforts or achievements that cannot be 
categorized in any of these groups 

at a civic level. 
nomination and make a 
ward councillor(s) on an 

may not necessarily 
outlined in this ~~1;~" 

recognition, which 

the recognition 

Volunteer 

betterment of the coInmIrl 

of recreational activities, 
Only volunteer 

which directly benefits 

these awards, "sports" is defined as those 

conditioning andJor refinement of 
~oInp<~titive excellence may be achieved. 

"",U'gJll""U for eligibility are those accepted by 
governing body to be the highest competition available 

at either a local, regional, proviocial, national or 

level. Certificates in recognition of achievement in 
be issned for the highest level achieved by the 

athlete or team, at the end of the sport's season. For 
example, a team that wins a City-wide championship as well as a 

regional championship will be eligible for a certificate in 
recognition of the regional championship only. 

For the purpose of these awards, "the arts" includes: 

• performing arts - e.g. dance, drama, music; 

• visual arts - e.g. painting, sculpting, photography; 

) \ d 



Corporate 
Policy and 
Procedure 

Achievements Other than in 
Sports or the Arts 

Philanthropy 

Milestones 

Policy No_ 

Page 

Effective Dale 

Supersedes 

~pprn@,f:b 

06-04-01 
Page 3 orlU 

~B~~ 
2UlU U4 211 

• media arts - e.g. film, television, literature; and 

• creative arts - e.g. crafts. 

Recognition is given to individuals who have achieved acclaim 

through competitions, juried shows, art exhibitions, or 

commissioned works. 

Achievements in areas other 

academic achievement, may 

body in the field of 

eligibility. -

Recognition IS 

outstanding phillantbro]Jii 

or the arts, for example, 

An accredited 

resources, their 

others, and financial 

anniversaries, and subsequent 

five-year intervals may be 

milestones of individuals. 

anoiversaries of start-up in Mississauga, 

may be 

significant milestones of organizations. 

Civic Recognition Program consists of four types of 

recognition: 

• Certificate of Recognition 

• Civic Award of Recognition 

• Civic Award of Merit 

• Civic Philanthropy Award 
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Policy No. 

Page 

Effective Date 

Supersedes 

~ppj51)"~~UI: 

06-04-01 
J:'age40nu 

~.I~ 
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CERTIFICATE OF RECOGNITION 

Criteria 

The Certificate of Recognition bears an embossed seal of the 
Corporation and is signed by the Mayor. The certificate includes 
the recipient's name, and a description of the achievement. A 
certificate of recognition honouring the significant milestone of 
an individual may be replaced with a if time permits. 

Certificates of Recognition are 

• individuals who have 
of the co=unity, 
less than 10 

to the well-being 
nnTlitv service, for 

• 

• 

"OVJnclai level; 

whose 
made an 

City-wide, regional or 
exhibitions, or who achieve 

Citv-\'Il.de. regional or provincial 

of individuals: 
anniversaries, and subsequent anniversaries 

at five-year intervals, and 
. birthdays, and subseqnent birthdays at five-year 

significant milestones of organizations: 
official openings, 
10th anniversaries of start-up in Mississauga, and 
subsequent anniversaries at ten-year intervals. 

CIVIC A WARD OF RECOGNITION 
The Civic Award of Recognition is a certificate bearing an 
embossed seal of the Corporation and signed by the Mayor. The 

I Ii 
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certificate includes the recipient's name, and a description of the 
achievement 

Civic Awards of Recognition are presented to: 

• citizen members of committees 
and the Traffic Safety Colllllcil; 

the Library Board 

• individuals 
voluntary 

• individuals 
impact at a 

• 

or more of 

groups whose 
made an impact at a 

to recognize significant milestones may 
Co=unications Division, Corporate 

at any time throughout the year. 
bminaJ'ion form is not necessary. 

Certificates of Recognition or a Civic Award of 
honouring achievements other than milestones must 

submitted on a nomination form, which is available from 
::;olmrlUrticaL1ions or can be found on the web sites of the Mayor 

Requests for Certificates of Recognition may be submitted by 
members of the public. Nominations are to be forwarded to 

Co=unications for verification of eligibility requirements and 
preparation of the certificate. Requests are reviewed on an 
individual basis, as they are received throughout the year. Other 
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departments are consulted, as necessary. 

Recipients of Civic A wards of Recognition must be nominated by 

a member of the public, the Mayor, a member of Council, or a 
member of City of Mississauga staff. Nominations are to be 
forwarded to Communications, will be reviewed 

semi-annually by consultation with 

members of Council and and affiliates, to 
verify requirements for 
reviewed by the 
confirming final 

Nominators 

• 

po1:enlial recipients is 
Council prior to 

of nameS. 
by 

been involved in the 

it \Jvorlked on project(s) or held 

the group or individual's 
~cludirLg specific examples, if applicable; 

list of the executive membership 
!dresses)must accompany the nomination form. 

on the nomination form assists staff in 
~etE~IT1jiillirlg the appropriate type of recognition, and in preparing 

Incomplete nomination forms will be returned to the 

llJP,licant and considered upon re-submission. 

If an organization has been nominated for a group award and a 
member of that group is to be recognized individually with a 

personalized award certificate, a separate nomination form must 
be submitted. The individual must also meet the criteria outlined 

in this policy. 

\ I h 
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Certificates of Recognition Certificates of Recognition are presented to recipients by the 
Mayor aodIor ward councillor or designate at the occasion upon 
which the recipient is being honoured. If there is no occasion, or, 

if the Mayor or ward councillor is unable to attend, the certificate 
is mailed to the recipient. may also make 

Civic Awards of 
Recognition 

Criteria 

arrangements with Ca,rnrnUltllcati()! 

the Civic Centre. 

Civic Awards of .ru:UJI~l 
evening hosted by 

Generally held in. 

members 

civic recognition 
their guests. 
~e,atur.es an 

and/or 
If 

A Civic Award of Merit is an award such as a plaque bearing the 
seal of the Corporation, signed by the :M:ayor and describing the 

recipient's achievement. Organizations are not eligible to receive 

a Civic Award of Merit. 

The Civic Award of Merit is one of the City's highest forms of 
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individual recognition and is reserved for individuals: 

• whose achievements are widely recognized at a national or 

international level; 

• whose achievements have made a major impact at a national 

or international level; and 

• who have achieved 
competition, where aplpli(;ah 

status in their field of 

These individuals are reg;ar<;!,e! 

Nominations for 

Mayor or a me'r# 
camera Council mCi~tiri 

highest level of 

have attained legendary 

at an in 

form is not 

supported by 

prior to making the award. 

are presented by the Mayor at a civic 

~'antbr('pyAward is an award such as a plaque bearing 

the Corporation, signed by the Mayor and describing 

recipient's achievements. No more than two awards will be 

}re:;ented in one calendar year. Organizations are not eligible to 

receive a Civic Philanthropy Award. 

The Civic Philanthropy Award is one of the highest forms of 

individual recognition and is reserved for individuals who have: 

• demonstrated an outstanding commitment and de<lication to 
the City of Mississauga for a minimum of twenty-five years; 

• a proven record of voluntarily investing their passion, time, 
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talents and financial support to better the community; 

• demonstrated a commitment to improving the quality of life 
for Mississauga residents through their philanthropic efforts; 

• demonstrated outstanding civic and charitable responsibility 

and exemplify the true spirit of civiin!!:: 

• personally contributed to and organizations in the 

community; and 

• demonstrated a williIllgnes 
eucourage and m()tiva~ 

A 

are considered at an in 
be living at the time of 

a nomination form is not 
should be supported by 

contributions that reflect the criteria 

this policy. 

of Council is required prior to making the award. 

notified by the Mayor. 

Philanthropy Awards are presented by the Mayor at a civic 

:f:C() grciticm event. 

Communications, Corporate Services Department administers this 

program and is responsible for: 

• receiving all nomination forms and requests; 

• reviewing all nomination forms, in consultation with other 
departments, where necessary; 
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• notifYing recipients of their awards, in conjunction with the 

Mayor's office and members of Council; 

• preparing the certificates or awards, such as plaques; 

• co-ordinating all arrangements for civic recognition events, 

including publicity; and 

• workIDg with other de1Jar1menl 
is publicized, including 

nomination form. 

GC-0296-2010 -

April, 2010 

For 

) I J 
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GI:NERAL COMMITTEE 

Chair and Members of General Committee 
Meeting Date: May 2, 2012 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Corporate Policy Revisions: 

MAY n 2 7n17 

• Elected Officials' Expenses Policy (04.05·04) 

• Procurement Cards Policy (04·05·10) 

• Credit Cards Policy (04·06·05) 

RECOMMENDATION: 1. That the revised Corporate Policy - Elected Officials' Expenses 
Policy (04-05-04) as outlined in the report dated April 18, 2012 

from the Commissioner of Corporate Services and Treasurer be 

amended, and implemented immediately; 

BACKGROUND: 

2. That the revised Corporate Policy - Procurement Cards Policy (04-

05-10) as outlined in the report dated April 18, 2012 from the 

Commissioner of Corporate Services and Treasurer be amended, 

and implemented immediately; 

3. That the Corporate Policy - Credit Cards (04-06-05) be rescinded 

immediately. 

Elected Officials' Expenses Policy 

The Elected Officials' Expenses Policy (Appendix 1) provides 

guidelines for expenses incurred by elected officials while acting as 

members of Council. Elected officials are accountable to the public 
and are responsible for ensuring their expenses are reasonable, 
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appropriate, and within budgeted amounts. The policy was last 

amended in 2009. 

In 2011, as the result of a variety of comments and questions received 

from Councillors regarding eligible expenses over the last few years, 

the Commissioner of Corporate Services and Treasurer and the 

Manager of Corporate Financial Services conducted one-on-one 

meetings with all elected officials to discuss their concerns and 

suggestions with regard to revisions to the existing Elected Officials' 

Expenses Policy. 

Further, in the report from the City Solicitor on amending the Council 

Code of Conduct in response to the recommendations of the Judicial 

Inquiry, considered by the Governance Committee on January 23, 

2012, it was suggested that Rule No.3 of the Code of Conduct which 

deals with expenses of members of Council be deleted and moved to 

the Elected Officials' Expenses Policy in order to avoid overlap and 

duplication. 

As well, the review provided an opportunity to recognize changed 

payment method options (i.e. PCards) in the policy. 

Procurement Cards Policy 

The Procurement Cards Policy (04-05-10) (Appendix 3) is being 

amended to include Elected Officials under the provisions of the 

City's procurement card policy. 

The PCard is a payment method only. Expenditures which elected 

officials may charge to PCards are outlined in the Elected Officials' 

Expenses Policy. 

Credit Cards Policy 

The Credit Cards Policy (04-06-05) (Appendix 4) allows elected 

officials, the City Manager, and Commissioners to use a corporate 

credit card which is in the name of the Corporation and the individual 

for the payment of business expenses. Under this policy, cardholders 

are to pay the credit card directly and then request reimbursement 

from the City. Corporate credit cards have not been issued for many 

years. This policy is no longer required and should be rescinded. 
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Elected Officials' Expenses Policy 

The Elected Officials' Expenses Policy (04-05-04) has been redrafted 

to address the feedback and comments received from members of 

Council and to incorporate the provisions included in the Code of 
Conduct Rule No.3 which are not specifically addressed in the 

existing expenses policy. 

The Policy has been substantially revised in order to provide more 

clarity with regard to expenditures which are eligible for funding 

under the Policy and to include some additional eligible expenditures 

as requested by members of Council. 

The draft revised Elected Officials' Expenses Policy (04-05-04) was 

received at the Governance Committee Meeting of February 27,2012 
for discussion and direction to staff. Requests were made from 

members of the Governance Committee for further revision and 

clarification to the Policy, including direction on reimbursement of 

membership fees for elected officials which has been incorporated into 
the revised policy. 

Some of the major changes incorporated in the revised policy are as 
follows: 

• recognition that Council may grant an exemption for any 

expenditures not provided in the policy, at the request of an 
elected official; 

• the Elected Officials' Expenditure Summary prepared by 
Finance will be posted quarterly on the City's website, 

following distribution and review of this report by members of 
Council; 

• a listing of ineligible expenses is included in the policy. 
Alcohol, raffle tickets, gaming tickets are included in the 

ineligible expense list, consistent with provisions of the 
Council Code of Conduct; 

• the budget consolidates funding for expenses and the 

Councillor newsletters-they are no longer separate budget 

provIsIOns; 

• a one time office set up budget of up to $2,000 will be made 
available to a newly elected official to acquire furnishings, 

office equipment and decor and initial business supplies (i.e., 
business cards, stationary etc); 
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• costs associated with the development, maintenance and/or 
licensing of a website are identified as eligible expenses; 

• floral arrangement expenditures are no longer limited per term 

of Council but a maximum of $250 per event has been 
identified; 

• donations of items, services or financial contributions towards 

specific activities, programs or fund raising initiatives of a 

local community group are eligible expenses up to an annual 

maximum of $500 per group; 

• reasonable expenditures associated with ward events hosted by 

elected officials are eligible expenses. Funds raised for a ward 
initiated event will not be held by the City; 

• credit card memberships are no longer eligible for 
reimbursement. All members of Council will now have use of 
City issued procurement cards (PCard); 

• bills for home services, including 407, are to be issued by the 

service provider in the name and address of the elected official 
and may either be charged to a City issued PCard or paid 

directly to the service provider and submitted to the City for 

reimbursement. 

• membership fees in organizations or associations up to a total 

annual maximum of $500 are eligible expenses if these 
memberships are deemed by the member of Council to be 

relevant to his/her work. 

FINANCIAL IMPACT: There is no financial impact on the City's operating budget as a result 

of the revised draft policy. Members of Council will continue to 

determine the expenditures they wish to make which are eligible for 

funding by the City within the provisions of this policy and which fall 

within the budget allocated for this purpose. 

As part of this policy revision, the annual Councillor budget allocation 
for a newsletter (i.e., $7,000) will be consolidated with the 

Councillor's expense budget (i.e., $19,800) for a total annual budget 

provision for both expenses and newsletter of $26,800. 

Any increases in the overall annual budget provisions for members of 
Council are subject to Council's approval. 
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The Elected Officials' Expenses Policy (04-05-04) has been redrafted 

based on input received from members of Council and direction from 

the Governance Committee with regard to the need to more clearly 

identify expenditures eligible for payment by the City and to 

incorporate some expenditures not currently included in the policy. 

The revised policy also incorporates the provisions related to expenses 

contained in the Code of Conduct. The Procurement Cards Policy 

(04-05-10) is being amended to include Elected Officials in the City's 

procurement cards program. The Credit Cards Policy (04-06-05) is 

being rescinded as tbis policy is redundant. 

Appendix 1: 

Appendix 2: 

Appendix 3: 
Appendix 4: 

Revised Elected Officials' Expenses Policy (04-05-

04) 

Comparison of Current and Proposed Elected 
Officials' Expenses Policy Red-lined Procurement 

Cards Policy (04-05-10) 

Red-lined Procurement Cards Policy (04-05-10) 

Credit Cards Policy (04-06-05) 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Prepared By: Mark Beauparlant, Manager, Corporate Financial 

Services 
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ELECTED OFFICIALS' EXPENSES 

Expenses incurred by elected 

Council are paid by the 

restrictions outlined in 

acting as members of 

the limitations and 

Elected officials 

for ensuring that stlfei 

within budgeted amowlf 

This 

and 

'l'mriate. and 

will be paid by the City 

and approval methods. 

in this policy are not 

all expenses incurred annually, unless 

policy, by the Mayor and councillors 

City business and performing their 

basis, Corporate Finance will prepare an Elected 
Expenditure Summary. For public transparency 

1UYJ:1ose:s, the Elected Officials' Expenditure Summary will be 

nns:tprl quarterly on the City's website, following distribution to 

elected officials for review and subject to the provisions of the 

Municipal Freedom of Information and Protection of Privacy Act 

(MFIPPA), as amended. 

Council may grant exemptions for expenditures not provided for 

in this policy at the request of an elected official. 
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The following list of expenses are excluded from this policy, as 
they are accounted for through other City of Mississauga 

Corporate Policies, by-laws or budget provisions: 

• Elected officials Salaries and Benefits - (refer to the 
Remuneration By-Law - 0511 amended); 

• Council Support Staff and related 
payroll costs; mileage; staff 
supplies and office equcipn 

• Vehicle allowance for 
By-Law 0511-L'uuL 

• Mayor's and 

• 
cartridges/toners, CD's, 

and similar types of 

cljJiITg;ed to a corporate assigned 

a City representative specifically 

In these cases, costs related to 

lHr."", to a designated corporate operating 

exhaustive list, the following items are examples of 

are the responsibility of the individual elected 

pfficia'l and are not eligible for reimbursement under this policy: 

Personal expenses - expenses for goods or services of a 

personal nature, such as grooming; invitations to meals or 

events with friends; 

• Tickets - raffle tickets, table prize tickets and other gaming 
tickets; 

• Beer, alcohol, wine purchases; 

• Provincial Offence fines or parking tickets; 

• Passports; 
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• Expenses of a spouse or companion who accompames an 
elected official to a conference, seminar, workshop or 
convention, unless the expense is associated with the Business 
Meals and Entertainment section of this policy; 

• Election Campaign Expenses: As 3ath of an election 
year, any costs associated 
including: 

election campaign, 

of campaign literature 
be distributed after 

of City 

election 

telephone, 
published e-mail addresses 

!V<llnflai!sn information and 
cQifsicler,~d election related and 

the elected officials' expense 

"""lill' are responsible for declaring 
services expenses which have 

the City, but used for campaigning 

OfERATllNG BUDGET EXPENSES 

of the annual operating budget approval, a budget amount 
established for elected officials' discretionary expenses. This 

is to cover expenses incurred by each elected official 
while conducting City business or promoting the City, including 
funding for councillor newsletters, as well as other expenses. 
Each elected official may choose how to allocate their budget, 
based on their business needs, in accordance with the eligibility 
provisions of this poHcy. 
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Elected official expense budgets are analyzed and reports are 
distributed monthly to the Mayor and Members of Council by the 
Finance Division, Corporate Services Department. Elected 
officials are ultimately responsible for the integrity and 
compliance of all expenses they 
elected official expense report 
annually in accordance with 

Section 284. 

election or aPlJOill1trr 
rated portion of 
be entitled to a on(~-tllnl 

to Council 
unicip'11 Act, 2001 C.25, 

result of an 

UlliL>llLllg>, office equipment and 
stationary and similar 
an office environment 

:oUowing nIli!}thly costs associated with the operation of 
may be charged to the elected 

air time or data charges; 

plan for one City standard tablet/notepad or equivalent 

the costs of home communication lines and related service 
plans (i.e. one home telephone/fax line, one home Internet 
line), when the use is primarily for City business. 

Elected officials are responsible for ensuring that bills for these 
home services are in the name and address of the elected official 
and not that of the City. Elected officials may either charge the 
bill to their City-issued procurement card (pCard) or pay the 
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service provider directly and submit the expense to the City as an 
Incidental Expense Report Form E2421 reimbursement. 
Note: The City will not be responsible for any late payment 

charges. 

The following eligible expenses 
paid through the elected officials' 

• 
issues or items A+ ;;ntc •• o< 

• expenses related 
related 

• 

Costs 
and SuP~)OI 

communication and 

of City and/or ward 

10tUlOIn of ward­

and ward 

1l''',U'''l website in order to 
eligible for reimbursement. 

and support for the elected 

charge reasonable facility rentals to their 
to host events or to support community 

Funding of facility rentals or rooms for ongoing 
of a specific group is not eligible. (e.g. a 

~ornmEihity group's weekly meetings). 

arrangements, to a maximum of $250 per event, are 
eligible. Charitable donations in lieu of a floral arrangement may 
be substituted at the elected official's discretion. Any donation 
tax receipts received by the elected official for these donations are 
to be sent to the Accounting Supervisor, Finance Division, once 
received. 
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EQUIPMENT AND OFFICE ACCESSORY EXPENSES 
Support Staff Cell Phone 
Costs 

Office Accessories and 
Furnishings 

Miscellaneous Equipment 

Elected officials may charge support staff cell phone costs not 
covered by the elected officials' support staff budget to their 

expense budget. 

City office accessories and fi,rn;'" (e.g. desk lamps, 
framing, coffee 

(e.g. maps, guide 
plants, mini-fridge, art, 
makers), briefcases, 
books), and other rea:lOnlll) 

furnishings, office 
City property. 

Furniture, 

items at 
Financ:e, >!HYLULU the elected 

;#,msiideJred necessary to 
events, such as GPS 

pr,~ers or carrying cases, tents, 
will be eligible for 

Ul]Jment purchases are deemed to be City 
may purchase these items at 

del:errnirled by Finance, should the elected 

expenses associated with the entertaimnent of 
contacts, such as business meals (e.g. meetings 

~orlducte:d during normal meal periods) or tickets to retirement 
events, banquets, fundraisers, or other entertainment events, will 
be reimbursed when the attendance or entertainment is considered 
to be necessary for the advancement of the interests of the City or 
to support a local community group. 

Requests for reimbursement must include the purpose of the 
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function, and the name(s) of the individual(s) attending. 

Reasonable expenses associated with providing coffee, 
refreshments, snacks or sandwiches for conununity or business 
meetings are permitted. 

Elected officials may purchase 
entertainment facility (e.g. 
the use is intended for 

When pre-paid 
official 

,llf'''o"t"o I game" recipients 

and accountable for 

incur expenses as the result of being 
hospitality to external parties as part of their 

duties and/or when attending functions. Elected officials 
!el1mb,ur~;ed for hospitality expenses for meetings that 

engagmg representatives of other levels of government, 
international delegations or visitors, the broader public 
sector, business contacts and other third parties in discussions 
on official matters; 

b. providing persons from national, international and charitable 
organizations with an understanding and appreciation of the 
City of Mississauga or the workings of its municipal 
government; 
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c. honouring persons from the City in recognition of exceptional 
public service and staff appreciation events; 

d. recognition events for various agencies, boards and 
commissions of the City; and 

e. ratepayers associations, minor l~'t:~U" sports associations and 
other community groups. 

An elected official's spouse 
guest when claiming 
discretion of the ele:ct(~d 

expenses, at the 

ATTENDANCE AT FUNCTIONS 
Conferences, Seminars, 
Workshops, Conventions 

functions 
yve.rki,ho,ps, courses, conventions 

City business, including 
the airport), parking, 

fees or tickets, meals and 
(e.g. tips, currency 

Vp<Ol!i!'lll1;> budget. Receipts, if normally 

and exceptions apply to payment of 

of the registration form, where applicable, must be 
The copy of the registration form will be used to 

such items as dates of required travel andlor 
accommodation and eligibility for per diem payments. 

• Transportation by air, rail or bus will be reimbursed at the 
lowest available price. For flights in excess of five hours, 
elected officials may choose business class travel. Claims for 
air travel must be supported by boarding passes. 

• Car rentals for use while on an out-of-town business trip will 

12\ 
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be reimbursed only if the cost of the rental does not exceed 
the cost of taxi fares for the same purpose. A cost 
justification for the rental car must be included with the claim. 

• Expenses incurred when using a ne:r .• on" 1 vehicle for travel to 
attend a function located at (60 mi.) from the 
City will be reimbursed at 
rate established for City 

• Accommodation 
rate charged 
room. 

of the room 
standard 

• will be reimbursed at 

is required, these 
a per diem basis, with no 

",uu,u rate of $60.00 per day 
if the function takes place 

a spouse or companIOn will not be 
the expense is associated with the Business 

Entertainment section of this policy. 

sponsorship of groups or organizations IS available 
thn)m,h the Corporate Grant Program. 

However, elected officials may charge the donation of items or 

services or financial contributions towards specific events, 
activities, programs or fundraising initiatives of local groups to 
their expense account, to an annual maximum of $500 per group. 
Examples of eligible expenses include the purchase of fundraising 
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items, the cost of a room rental -or refreshments, payment of 

reasonable event entertainment expenses on behalf of the group, 

or financial contributions to support a specific program or 
initiative of the group. The activities of the group being 

sponsored should be of benefit to the 

Expenses related to the spcllls,orsl 

as the provision of unifonns 
support, will not be reirnbu 

funerals. 

official 

(e.g. 

not be 

of flowers for 
by the elected . 

buying tickets to sponsor, 

golf tournament, community 

be reimbursed when such 

to be beneficial for the advancement 
the City or support of a community 

for reimbursement must include the 

function, and the name( s) of the individual( s) 
knowu, or the organization whose members will be 

tickets purchased. 

Reasonable expenses associated with the recognition of staff, 

such as business lunches, tickets to community events or small 
gifts of appreciation will be reimbursed when such expenditures 

are considered to be appropriate as a means of rewarding the 
efforts of staff. Recipients must be listed on the receipt provided 

for reimbursement. 
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Souvenirs and Give-Aways City souvenirs and give-aways of nominal value are available for 
distribution at the discretion of each elected official and may be 
ordered on a charge-back basis from Central Stores. Elected 
officials may fund promotional items that carry the elected 

Tips 

407 Charges 

Ward Initiated 
Community Events 

official's contact information, and/or ide!lti>fy 
through their expense account, 

be distributed or used after June 

Nominal gifts for 
retirements, work 
recognition) are 

items will be not 

occasIOns (e.g. 
group 

acquisition of business 
business meals. 

of a transponder, will be 
purposes. Elected officials 

'nO'IlT1110 that bills are in the name and address 

not that of the City. 407 bills may be 
Surement card or paid by the elected official 

provider and submitted to the City as an 
Expense Report reimbursement, Form E2421. 

expenses for City related business are eligible for 

Elected officials may charge reasonable expenses related to the 
support of ward initiated community events (e.g. refreshments 
and entertainment for events such as picnics, fairs, yard sales, 
skating parties; facility rentals), to their specific operating 
expense budget. Any fundraising for a ward initiated community 
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event must be managed independently, without involvement of 

City resources and with no funds being held by the City for this 
purpose. 

MEMBERSHIPS AND SUBSCRIPTIONS 

Memberships 

Subscriptions 

Membership fees to organizations 

elected official to be relevant to 
for reimbursement of up to a 
elected official's expense 

~lt1011S deemed by the 
her work will be eligible 

annually, through the 

elected 

ELIGIBLE CAPITAL EXPENSES 
Capital Expenses officials' offices within 

City practices. 

!pequipment (office furniture and 

ffilurucal:lOI1S equipment, e.g. cell 
desktop PC, tablet/notepad) are 

Info=ation Technology or Facilities 
capital budget account. 

and Property Management for approval prior 

l..eCjue:sts for computer or communications equipment must be 

forwarded to the Director ofInfo=ation Technology for approval 

prior to purchase. 

Refer to the Non City-Standard Equipment and Items section 

below for guidelines on the purchase of non City-standard 

communications equipment. 
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Elected officials who choose to pmchase communications 
equipment, such as cell phones, smart phones, tabletlnotepads, 
laptops, desk top computers or ancillary devices (e.g. headsets 
and cases) that differ from or exceed standard City-provided 
equipment may utilize their elected ofjicials expense budget or 

~",amOUlGt that exceeds 
lt311dalfd, as detennined by 

will be charged to the 

choose to personally absorb the 
the cost of the equivalent item 
the Director of Information 
elected official's expense 

remain the 
depreciated, 

budget 
fully 

Non be supported (i.e. 
City's Information 

the following Civic Centre City-

phone and related in-car installation; 

lesktop computer for Civic Centre office. 

office equipment is listed below. 

following City-standard furniture will be supplied for home 
offices through the Facilities and Property Management Division: 

• one workstation/desk including keyboard tray; 

• one chair; 

• one printer stand; 

• one three-drawer filing cabinet. 

Alternatively, elected officials may purchase non City-standard 
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furniture of their choosing and request reimbursement by the City. 
Reimbursement will be limited to a maximum of the cost of the 
equivalent item at City standards, as determined by the Director, 
Facilities and Property Management Division. 

The following City-standard 
equipment, and set up and i'n lstall; 

offices through the Inf"orrna1jo~ 

communications 

• one laptop or desktop 
and software; 

related hardware 

• 
• 
• 

~IJmolOg:y Division. Refer 
and Items section of this 

of non City-standard 

furnitlure will be replaced, upgraded, or 

~.i£t1.an(;e with City standards. For the purposes 
and depreciation, all 

be deemed to have a 12-year life span; computer 
lIlllca1:1011S equipment will be deemed to have a four­

span. All capital equipment and furniture provided by 
City will remain the property of the City until it has been fully 

Replacement of any City-standard capital item prior to reaching 
its full life span is contingent upon the return to the City of the 
item to be replaced, unless the Director of Information 
Technology or the Director of Facilities & Property Management, 
as appropriate, deems the item to have no value to the City. 

)2r 



l25 Corporate 
Policy and 
Procedure 

Elected Official No Longer 
in Office 

Receipts/Proof 

Policy No. Appen,dixJ 

04-05-04 
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Where an elected official is reimbursed for non-standard 
furniture, the furniture need not be returned to the City. However, 
if the furniture is to be replaced or refurbished prior to the expiry 
of the l2-year life span, the elected official will be required to 
repay a percentage of the amount reimbursed. To 
facilitate this repayment, the reimlJl 
furniture or the costs of 
reduced by the amount of 
repayment will be det.errnin,e( 
(A 7 12) x B (where A 

~ the number 

Technology Division, 
reimbursed an elected official 

CIClOLCU official will be required to 
amount that had been reimbursed, 

formula above. 

procedures for obtaining services offered in-house and 
expense claims are available from the Finance 

Corporate Services Department General information is 
below. 

Original receipts from the vendor are required for all expenses 
unless otherwise noted, or unless a receipt is not normally 
provided for the expense. To avoid duplicate payments, copies of 
receipts are not acceptable. Copies of invoices, credit card slips 
or statements, or Interac payment slips (Purchase of Sale slips) 
are not acceptable as receipts. If a receipt is not normally 
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provided by the vendor (e.g. for public transportation or tips) 
reasonable expenses may be claimed, provided an explanation of 
the purpose ofthe expense is included on the expense claim form. 

Expenses related to services nf(lvi(ied m-hOllse, such as City 
~pJloto'co~)ying, and the 

SAP, the City's 
'pnnnt number provided 

facility or picnic table rentals, printir 
purchase of City inventory 
financial system, will be 
with the requisition. No 

Procurement cards 
conducting City 

purchases must be COlldllC 

to 

requirements of this policy must be 
and the and Procedure -

Electronic PCard 
adequate expense details and 

in accordance with the schedule 
Acc~!llts Payable. All supporting documentation 

~linlum of 24 months and made available 

services that are not ordered through SAP and that 
by City procurement card may be paid for by a 

directly to the vendor. Form El95 - Cheque 
must be submitted to Accounts Payable, with 

documentation. Refer to Corporate Policy and 
Procedure - Finance and Accounting - Cheque Requisitions for 
more information. 

Requests for reimbursement of out-of-pocket expenses not 
charged to a City procurement card may be made using Form 

E2421 - Incidental Expense Report. Expense clainl forms should 

J 24 
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be submitted to Accounts Payable no later than the 15th of the 
month following the month in which the expense was incurred. 

Accounts Payable processes payment for out-of-pocket expenses 
once per month. Elected officials contact the Manager, 
Financial Services, to request payment for 
expense claims in excess of $ 

Travel expenses to attend 
as an advance using 
Statement of 

~usiness may be paid 
Advances and 

may be 
not be charged to a 

provided. 

returned to Accounts 
from the function. The 

excess of eligible expenses. 
are made, when an overnight stay is 
must be made using Form 461. If no 

advance, and if an overnight stay is not 

"'-'W", the expenses may be reported using an 
Expense Report - Form E242 I. 

claims for the Mayor will be reviewed for 
with this policy by the City Manager or, in the 

au"~",",, of the City Manager, by the Commissioner of Corporate 
Services and Treasurer. All expense claims for councillors will 
be reviewed for compliance with this policy by the Commissioner 
of Corporate Services and Treasurer, or designate. 

Elected officials are required to repay the City for any expense 
claims in excess of the annual budget amounts that are not 
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Comparison of Current and Proposed Policy - Elected Officials' Expenses 
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0~Afid~(1~n~_:;~r:,qJle'~J/Pff~:-J-'Qm 
;ftig@gl'1@iiffi~·fi " 
!;ft;{t/J/fIppJi,,;C;CC,C,iCC 

:~m'Q\f~q .. " ·f;t.M'tlt~'~~W~9j;n;;;8'·"'··"'·· 
POLICY STATEMENT 

!~Y:: 

Expenses incurred by elected officials, while 
acting as members of Council, are paid by the 
City,;s\,lbj"etfot\l~·)Hn'iiatioi1satig,'l.'~!im~~~g'!i§ 
911tlill~d.··ill·t1li~·.P91j<JY; 

PURPOSE 
Elected officials are accountable to the public, 
and are responsible for ensuring that their 
expenses are reasonable, appropriate, and within 
budgeted amounts. 

This policy establishes gllt1il1~~ the ty}les ef 
expenses which will be paid by the City and 
speeifie restrietiolls,.vhieh .. applr.te. these 
Pro'vi.d\l~jllfortnil~Qrr.oii1?ilYmentand<lppf9~i!1 
iri~tl!od~;AnY ~xpenses hoteli::r;HQitlyid~ti~fi~g, 
$1'i~lii$p!'ili~Yfl~~ and idelltifies those expellses 
whieh 'Nil! not be paideligiqJe.f'9fftttid.1Vg by the 
City. 

SCOPE 
This policy applies to all expenses incurred 
annually, unless otherwise noted in this policy, 
by the Mayor and councillors while conducting 
official City business and performing their duties 

POLICY STATEMENT 
Expenses incurred by elected officials while acting 
as members of Council are paid by the City, subject 
to the limitations and restrictions outlined in this 
policy. 

PURPOSE 
Elected officials are accountable to the public and 
are responsible for ensuring that their expenses are 
reasonable, appropriate, and within budgeted 
amounts. 

This policy outlines the expenses which will be 
paid by the City and provides information on 
payment and approval methods. Any expenses not 
explicitly identified in this policy are not eligible 
for funding by the City. 

SCOPE 

Page 1 of 37 

Ie'" 

The additional wording reinforces that 
elected officials' expenses are limited to 
what is provided for in the Elected 
Officials' Expense policy. 

Wording revised to clearly state that only 
expenses outlined in the policy are 
eligible. 

This policy applies to all expenses incurred I Deleted statement is redundant. 
annually, unless otherwise noted in this policy, by 
the Mayor and councillors while conducting official 
City business and performing their duties as elected 

I 
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as elected officials. ElqJeHses are elassified as I officials. 
eitHer 6HFFeHl: hadget S*peHses Of eapital hHdget 
"""~""P\OiII"'Qil-. 

Eleeteo Offieials' SalaFies aDO Sllflfl6Ft Staff 
EXCLUDED EXPENSES 
'fh.e •• folr6wi1iglist()f.~xp~n$~~¥§¢lfchf(le4n~m 
tm~j16)1<;y ,(\sthey(\re accQ)J~t~d f9rtlii"6ug~ 
ot1ierCityof¥j~sjssa~gaCorporatep()Iibie~·61' 
\:!y.,1a.)-Vs.andbltdget·pro:vi~i9~s: 

PUBLIC NOTICE 
On a monthly basis, Corporate Finance will prepare 
an Elected Official Expenditure Summary. For 
public transparency purposes, the Elected Officials' 
Expenditure Summary will be posted quarterly on 
the City's website, following distribution to elected 
officials for review and subj ect to the provisions of 
the Municipal Freedom of Information and 
Protection o/Privacy Act (MFIPPA), as amended. 

EXEMPTIONS 
Council may grant exemptions for expenditures not 
provided for in this policy at the request of an 
elected official. 

EXCLUDED EXPENSES 
The following list of expenses are excluded from 
this policy, as they are accounted for through other 
City of Mississauga Corporate policies or by-laws 
and budget provisions: 

2 
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This section is new to the policy and is 
consistent with the principles of 
transparent and accountable government. 

New section to allow for items that may 
arise in the future. 

All expenses that are accounted for 
through other City of Mississauga 
Corporate Policies, by-laws or budget 
guidelines are now grouped together at the 
beginning of the policy. 

~ 
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"~·.This fleliey sees Ret aflflly tet::X~¥t~q 
offjcia,l$~a,laJ;i~~and related paymIl ~ eests 
~~!l~fit.s (refer tClt4te~R~11lunt)rationl?Y;P~W 
-0511~~OQ2,a~ameIlded); 

• Or (e eli:peRses iHSurres by elee(es effieials' 
COlffic,ll Support Staffl;;l\'Ptens~e~. (e.g. wages, 
salaries and related payroll costs; mileage; 
staff training and development; office 
supplies and office equipment rental; etc.); 

.. ;VeIti()leaU(}wanc~efor.c6urtcill(jrs~trefert(j 
. tIreRemunetatiClnBY-Lav.cQ5ii·;2()()~, .. 
APp~n<liJ(CA'llSillll~nd>Jd); 

• ·~··~Wi':u~e~~~e&~~JFY:Ih~~o~~rPorat~ 
A"c(junting-~CityVel1icleSPfovid~eMor 
Bu.sllless.lU1d~~rsClriatLTse); 

• 'GelleraIOffiG~Supplies (~.g:Orftc~ 
co1islllllallIessllci1.~.statiClIlt:rY,qffiq~ 
supplies,p1mercartrid·ges/tq!l~rS,cp:~1 
nre11l0ryl<eysflJtlBst.Oraged~visesalld 
sinrilar •. typ.~s·Qf~)(pen<litpreslWhi(ll1;m.aY ••• i1~ 
chargedtoa~"orP.Clrateassi!ille4~p¥ag~ti .... 

• . Atlend®ceat Fun9tion~~s. actty 
r~pre·s·e!ltatiVte •• sp~~;ti9al,y.a.PPtoy~a~y 
CoUncil.futhese~9aSeS,.¢ostsrelafe~to 
a.tte~aaI1.gewil]hecliarge4t()il<lesigpat~a 
gClmorateop~ratillgl1l\dg~t, 

• Elected officials Salaries and Benefits (refer to 
the Remuneration By-Law - 0511-2002, as 
amended); 

• Council Support Staff Expenses (e.g. salaries 
and related payroll costs; mileage; staff training 
and development; office supplies and office 
equipment rental; etc.); 

• Vehicle allowance for councillors (refer to the 
Remuneration By-Law 0511-2002, Appendix 
A, as amended); 

• Mayor's vehicle costs - (refer to Corporate 
Policy and Procedure - Finance and Accounting 
- City Vehicles Provided for Business and 
Personal Use); 

• General Office Supplies (e.g. office 
consurnables such as stationery, office supplies, 
printer cartridges/toners, CD's, memory 
keys/uSB storage devices and similar types of 
expenditures) which may be charged to a 
corporate assigned budget; 

• Attendance at Functions as a City representative 
specifically approved by Council. In these 
cases, costs related to attendance will be 
charged to a designated corporate operating 
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··)!!t!;Jlt)'il(l~@(ldi.i~tiO!l~.ffcimc1rii[~Ff1R.liI;Y{.,.··, .• ,,;.,;;;.::. 
·fljf!~IfI'!Ptl1«.~.r<l~~r,l1pr~~~"t.f<!,-;t~hfll!1asb~'!i!~~Wct..·~····· 
'fO.th,!'pr;lli"ii • .strili.ei!'!t~./t;ldJ"af~'.(h~.J!ll'f .• ~a.sfj,!~":' •••••. 
•• f!'m.o1i'ed frlJni/~"elJ!ic.Y:·F . ·'::;;.i:;";;~[':; 

PeFS80ai EXl'leoses 
Expenses for goods or sewiees of a personal 
namre are the responsibility of the individual 
eleeted offieial and will not be paid by the City. 

IN~q(;I~~.F;.'~EJ\fSES 
V/hi1e ·rlOt.an.exhalIstivelist,the;f'?lJoWir!glt~ID.s 
are eXlnnpl~sofexpeIl~esthflt&ethe ..•. ' ... ... .... .. 
tesPol1$ibilify<?f theindiviclufll~lect(ldioffi9ia1 
3l1c1.ilrenoteligible.fQr.r~iri1btll;sen:i~!l1:1fiJd~~tIH~ 
po!i~Y: 
• I'~rsol1al ~xpei1ses - expenses for goods or 

services of a personal nature, !lWlh a~ 
gr(Jollling;il1Yitations •• t()ri1eil1s·()r.~vel1.tsWffi 
frie~d~;(:te are the responsibility of the 
individual eleeted offieial and will not ee 
paid ey the City. 

~;.Tf()k(:t§c.raff1eticke1s,"tflblepl"jZeiiqK\lts;~~d 
Ot)letgfllllbigtiek~ts; 

.;~~er,illpob.(Jl, ~r!~p*glJ.a~es; 
•••••.. l'roVil1ci~l.Qffellq~·fil1esotpi\i:kil1gJi~k.~t~; 
....... PflS~P9ttS\ 
.: .. ?xpe1l$~siQfaSifous*or;~QliI]J3l1joh'WbB 

flC90mp3l1les.fll1ele(;WQQffiGj<lltoil 

budget. 

INELIGIBLE EXPENSES 
While not an exhaustive list, the following items 
are examples of expenses that are the responsibility 
of the individual elected official and are not eligible 
for reimbursement under tbis policy: 
• Personal expenses - expenses for goods or 

services of a personal nature, such as grooming; 
invitations to meals or events with friends; etc.; 

• Tickets - raffle tickets, table prize tickets and 
other gaming tickets; 

• Beer, alcohol, wine purchases; 

• Provincial Offence fines or parking tickets; 
• Passports; 
• Expenses of a spouse or companion who 

accompanies an elected official to a conference, 
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Moved to Ineligible Expenses Section 

New section to include all ineligible 
expense items and to compile allofthe 
items into one section of the policy for 
clarity, included election campaign 
expenses. 

-
~ 
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~<}nf~reIlce,s~niiiUlr, workshop Qf 

coIlv<!IltioIl,llnless .. theexp.ellseis;a$'~QGi1l:tGd 
\¥ith theBuSinessMea!s1U1dEnfeitElimnent· 
section of this policy; >.. 

• !3,~gti<}ll •• GlU1ipaignB:xpt:Rs5S;AsgfJ)Ilf~ 
~. Qth of llllelectionyeai,1U1YcoSts ·.as&ociaied. 
with!lIlel~ctioIl·0aIllpiligI1;ill(:tndrng: 

""7 ...... ". ......... "',... ~ ..... f"''' ____ =..-l + .............. ___ ....:1 .. ,.,."'" "' ... 
V.t","PVII..,,,,,,..., III.,..,UIT .... U l-V P.LVUu.v",", V.l 

distribute !h,:prod)19tigJ19ra.fsi.tj~uii:tJll 
of campaign literature or materials. 
Newsletters may not be distributed after 
June 30 of an election year. However, all 
other eommutrieation pfoeesses 'Nil! 
remain Uflehanged. 

cCJwmghicationservices •• elqienses··oi 
lIse . .9f(lity .. faciliti.es'·.1Bateri~ls9~ 
,:ql\illm;ent fgrelectiollcitlUp!!jgmrrg 
pljrpgSeS; 
Nofe;()ostll.as$QoiaWc:Lwitli 
published telephone, pager or fax 
numbers, Of a pHblished Internet or 
publis].i<id e-mail addresses in 
conjunction with campaign 
info=ation and communications are 
considered ek6ti<}rlrelate<:l use of the 
sefviees for eampaigning pillfloses 
aJi<:lar,,·nOt •. fu.ndt:dJ].irgnghthe 

seminar, workshop or convention, unless the 
expense is associated with the Business Meals 
and EntertElimnent section ofthis policy; 

• Election Campaign Expenses: As of June 30th 

of an election year, any costs associated with an 
election campElign, including: 

the production or distribution of 
campaign literature or materials. 
Newsletters may not be distributed after 
June 30 of an election year. 

communication services expenses or 
use of City facilities, materials or 
equipment for election campEligning 
purposes. 
Note: Costs associated with published 
telephone, pager or fax numbers or 
published e-mail addresses in 
conjunction with campElign info=ation 
and communications are considered 
election related and are not funded 
through the elected officials' expense 
budget. Elected officials are 
responsible for declaring any 

5 
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electedoffiCials'exp~nseWdget· 
Elected officials are responsible for 
declaring any communication 
services expenses which have been 
paid by the City, but used for 
campaigning purposes, and the City 
must be reimbursed. 

~J'j~U CURRENT BUDGET 
INFORMATION EXPENSES 
As part of the annual eW'reffi Qpefllting; budget 
approval, Couneil estaelishes a fufed-budget 
amo~ntise&t~pnshed for dt:ctedoffiCial§J ..... . 
qi~(-4tioll.flIy expenses. '.' Thispudgetj.~t!:l~!)y~J: 
el\'penses.·il1curreqby .• e!lyhelectedoffici.!ll.Whj.l~ 
p6ndllctillgGitYbusilless.QrPf°In°tjngtheRitY 
including. flllldtng forcouncilIor;!X\lw~ltittei~,~'is 
w~fl'\s other expenses: <E!lch ,ylectedOfflRi;li 
m!lichoose)10'Y to.'\iioG~te,t~~1rbudg~t,¥~~t{~ 
oll·tbeirbtl$iness,lleeds, •.. jn.l109qr4'lits~\Vitlith~ 
~ligibilitypr~lVi$iollsofJhisP(')licy. The eudget 
is then alloeated to speeifie aeeounts for eaeh 
eleeted offieial. 

Aeeounts are monitored 

communication services expenses 
which have been paid by the City, but 
used for campaigning purposes, and the 
City must be reimbursed. 

ELIGIBLE COUNCILLOR OPERATING 
BUDGET EXPENSES 
GENERAL BUDGET INFORMATION 

As part of the annual operating budget approval, a 
budget amount is established for elected officials' 
discretionary expenses. This budget is to cover 
expenses incurred by each elected official while 
conducting City business or promoting the City, 
including funding for councillor newsletters, as 
well as other expenses. Each elected official may 
choose how to allocate their budget, based on their 
business needs, in accordance with the eligibility 
provisions of this policy. 

Elected official expense budgets are analyzed and 
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Updated to reflect annual budget 
processes currently in effect, including the 
role of the Finance Division (2nd 

paragraph). 

Revised to align with the Council Code of 

-
N g 
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bii\,lgllfS 

trli5rlth1§to 1heMay()tandMeipb~rs()fqqlJii~iJ 
by the Finance Division, Corporate Services 
Department. .Electe\,l()ffi¢ialsare.ultinult~IY 
!"eSpon~ibleforthe integpityanQCPlll)'lliance9f 
aILe:xpense$ ilieYclailhwrdenllispq!icY, A 
statemellt of aesoHfti: is proviaea to the Mayor 
aaa sOHHsillors on a monthly basis, aaa An 
e)~gtM()ff1cial~xp<#l!'~repbrt is alSQ reportea 
presented to. Council annuallY#l~c66idaI12e 
~ithtneNllYJfcipaljfct, .. ~QQJ.C:.25;S~~tiQ)l7~4! 

Currellt llHaget el[flense assoHHts are illtenaea to 
sover all eJ[flenses ineUITea by easR eleetea 
offieial, vAHle eonaueting City business or 
promoting the City, ineluaing: el[flenses relatea 
to the managemellt of the eleetea offieial' s 
offiee, sOffifITlffiisation with eons:ituents, 
sponsorships of a nominal value, business 
elltertainmellt aaa staff resognition, promotion, 
loeal travel, aaa attenaaaee at funetions on City 
business. 

Offiee E~peBses 
Offiee eonsumables (stationery, offiee sUflplies, 
prillter eartriages,1toners, aiskettes/memory 
keys/USB storage aevises, orgaai20ers, ete.) 

reports are distributed monthly to the Mayor and 
Members of Council by the Finance Division, 
Corporate Services Department. Elected officials 
are ultimately responsible for the integrity and 
compliance of all expenses they claim under this 
policy. An elected official expense report is also 
presented to Council annually in accordance with 
the Municipal Act, 200] C.25, Section 284. 
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Conduct language with respect to elected 
officials' accountability and integrity. 

Items such as stationary now appear under 
the Excluded Items section of the policy, 
as they are charged to a corporate 

N 
R 
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required for the eleeted offieial's offiee 
operations rna)' be eharged to a eOFflorate eUffent 
budget aeeount. Offiee aeeessor)' iterns (desk 
lamps, pieture/eertifieate framing, ete. ), 
briefeases, purehased publieations (rnaps, 
rnagazines, newspapers, ete.) vAll be eharged to 
the eleeted offieial' s individual aeeount. 

~e"'IY~lede(lOftici~I'OfJiceSetj!{l 
Allowailce 
W~~~':Y\J)"·.<m.·e~esfta .. bfficIaltak~s •. (jffi~~.~~ •• {b.~ 
r~sultpf mlelectiqn()tappo@1tiertt,.tjl~n.9}Y 
~1J.yiJJ}1J:Hil1t;il1·M<iitipnto~p~(J-ra,teaporti()l1()f 
tliea.l1I1ua,~el~ctt':4()tl:i9iitl~!exPert~ebtj<igl;lt;;:wm 
b~entitleatoFf6Il~-ti!)le~tll.(t; l.IJ)bperiltittg 
~1i<ig~t.of;tlP~plZ, QQQ·.tQ.~9v.et .9Pist.~)tl~It.~§ .... 
!)lin0r .f\m*b.i1lgs,oftl9t).eqtliJ)W~l1til11.q. g~~9r) 
~tiIrtcuPsl.l'pplies;pll.sil1ess GllIds;sfiltjpnaryiu1il. 
sftili!~r •. tYp~~·.·.()fexpe1ldiJuresi1l •. 9rae]"t9cr~a,1~ 
art office ()nv1r(ji1mentsuitabJe to th~ele~te4 
(jfflcdal, 

COJVllVlt.TNICAT:lONEXl'ENSES 
Cell Phone, Home Telephone IFaxllnternet 

Newly Elected Official- Office Setup Allowance 
Whenever an elected official takes office as the 
result of an election or appointment, the new 
incumbent, in addition to a pro-rated portion of the 
annual elected officials' expense budget, will be 
entitled to a one-time start-up operating budget of 
up to $2,000 to cover costs such as minor 
furnishings, office equipment and decor, start-up 
supplies, business cards, stationary and similar 
types of expenditures in order to create an office 
envirornnent suitable to the elected official. 

COMMUNICATION EXPENSES 
Cell Phone, Horne Telephone IFax/Internet 
The following monthly costs associated with the 
operation of communication equipment may be 
charged to the elected official's 
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assigned budget. Office accessory items 
now appear in the Equipment and Office 
Accessory Expenses - Office Accessories 
and Furnishings section below, page 11. 

New section to reflect current practice. 
This detail was not previously included in 
the policy. 

In order to group all communication 
expenses together in the policy, the 
information on the monthly costs for 
eligible communication expenses now 

&. 
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• ··oliecenulru;or.sl11ilrtph9n.ese",k~JJli).hJQE 
¢ity'blJsine~s<:Q:seanc1tldingairtill!e .. ~#&ig 
Ghatge~; 

• ··~servicepli).hforol1(:iG:ltystanc!ard 
tab h;tlnotepad .0rl'li:J.l!\ v*!lt device; and 

• > the costs of hOlllecommunication lines and 
related service ~lrui.s(i;e,Q11.e home 
telephone/fax jirie, 011.e .liolll~Internetlin<=); 
when the use is dedieated to pr\miltilyf9r 
City business. 

gIY9fe<Iqf!ichds •• ate"tespo!lsiblefOl'ensWil"fgtjjat 
bills forthesehomeserviGiilsate illtlieIiil1llei).hcl 
add!'esS9f;the electedQfficia[ill!d.1l9t1:l1ar9;t!t~~" 
City,.EI<=ctedofficia1sll!ayt)irhereh.ru;g~tl1eJjiJl 
to •. theirCcitY:is.~l!sdprgeW:ell!entca];dWCilrc!)i;l~ 
~~Ytl1es~rviceprovideraire()tly •. i).hd .• subrnitjjj~ 
\;~Pen"set9.tli.e"G.ity .a.~.rui.·Il1Ci4fi!ltil!.~){Jiei1S~ 
l{~port.ForxhE242Ix~ill!JjW$elJ1ent, 
Note;.· ·Th(: Gitywill not berespCll1sipIe foi atiy 

l:iteP"ttylll¢nfchru;ges. 

• one cellular or smart phone service plan for 
City' business use, includirig air time or data 
charges; 

• service plan for one City standard 
tablet/notepad or equivalent device; and 

• the costs of home communication lines and 
related service plans (i.e. one home 
telephone/fax line, one home Internet line), 
when the use is primarily for City' business. 

Elected officials are responsible for ensuring that 
bills for these home services are in the name and 
address of the elected official and not that of the 
City'. Elected officials may either charge the bill to 
their City-issued procurement card (PCard) or pay 
the service provider directly and submit the 
expense to the City' as an Incidental Expense Report 
Form E242l reimbursement. 
Note: The City will not be responsible for any late 

payment charges. 

General Communication With Constituents 
The following eligible expenses related to 
communication and paid through the elected 
officials' expense budget include: 
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appears in the Communication Expenses 
section. 

Included the options available to elected 
officials' for payment of communications 
bills (e.g. cell phone, Internet, etc.) 

General communication expenses are now 
grouped into appropriate categories and 
combined into bullet form for ease of 

~ 
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limitea te: 
• expenses incurred in the communication of 

City and/or ward issues or items of interest to 
constituents afe paiaey the City; 

• Oae aewsletter willee ehargeEi te a cefJlerate 
acceunt eooh year; seseaa ana sueseqtleat 
eXpell~esrel~te4to' thePllpHp~tiQrtan4 
pisjiiputiclUofWafp .. r())iltep newsletters will 
ee ehargea te the particular eleetea effieial' s 
iaaiviEluai. acceuat."gt¢!i.li\1g'q\lf(tsi?tother 
P, ',Usinessand,wilrd,i"elilted notlges;ilnd 

• 
,,,.,--- - - ,,- - - - -, - - -- --- -, - - -', 

mailiags (printiag, cepyiag, pestage, aaElress 
lists), aavertisemeats alia iaserts, roem 
reatals, newspaper columns/nqtices,Q~ 
a4v~is<ip1t:Iits. alia tele>As1ea appearaaces, 
cemffiUliity asssciatiea ffiemiJershifls, fleral 
trieutes er charitaele asaatieas ia lieu sf a 
flsral trieute (ts a ffiaJdmum ef $500 per 
term), greeting cards, etc. 

Costs ef ceffiffiUliicatisas liaes (telepheae, cell 
pheae, fax, Iatemet) ana relatea services willee 
paia whea the use is aeaicatea ts eusiaess 
il§S()ciatedwitltdev~lqp1)1entilicet1§il1~' 
lllaint~t1&1Ge.~a. sliPport,of<ln',electe~,6fficial's 
~lSti:llTIal'Ye~site~seafqrCitYlJlIs1)1ess.piWPqie~ 

• 

• 

• 

expenses incurred in the connnunication of City 
and/or ward issues or items of interest to 
constituents; 
expenses related to the publication and 
distribution of ward-related newsletters, 
greeting cards, or other business and ward 
related notices; and 

newspaper columns/notices, or advertisements. 

Web sites - City and Personal 
Costs associated with development, licensing, 
maintenance and support of an elected official's 
external website used for City business purposes to 
carry out his or her duties of office are eligible for 
reimbursement. 
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reading, where warranted, or broken out 
into separate sections under 
Connnunication in order to provide 
additional infonnation. 

See Floral Arrangements section below. 

The deleted infonnation now appears in 
the Equipment and Office Accessory 
Expenses - Cell Phone, Home Telephone 
!Fax/Internet section below. A separate 
section on websites was added to include 
expanded infonnation. 

-
:ti 
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f,u_-:m~ 

_rentqveu: : 

ril1J{i;>k[i~YJ"'--cc-t!,;;:; 
.~ha!i;4rif!i1,~i;!d(f(R'''' -- !e#h"li; !:>~¢6:';;c 

triQ~ftyouthlscir Iierduti"s of9ffiGe a!'eeng;i~I~ 
I fQIreiirlbursemoeht, -

Tht;._CityprovidesmilinteJ1M£<;OWl9S~PP9!'ffd~ 
tlleele£ted offiQihl's- Qity\VelJ~ite; 

¥a¢ility_Renfal~ 
EleGted_c_officials maycQ<mierei/sQnillJ1\;;t'aeiiity 
r:yl1tals_tQtli~irylq.,eJ1s~]Jl}Clgetieith~rt61l6~t 
yV\lnts ._9r.tQ §UpportCd1n1n1Jnitygrot\P~veP't§. 
FUp'diIlgoffa~ility_x~ntll)sorr96tnsfQr.()!1gqmg 
regulllrmeetings9fa .specifkgt()upisP'ot 
eHgible,--(e~g.·ilcQlJlrnJmitigrot\P's.we<:lcli 
rneetir@O· 

---.-~ 

I '" ,lPJ'flJ--~~ ·-!--:n~',\,,-;-':-"'>'-":_ ,. ___ , 

Floral tributes IlITWlgement$, to a maximum of 
~$250 per term ey~nJ,<ir<:em~i]Jle.-Bf 
Charitable donations in lieu of a floral tribute 
llfr~gementmaY·lJeB1ibstit1.lted·llt·.the'ele9te4 
8f:fi¢iN's9iscretion .. 1Al1yqriiJ.iltiontllX'fefylPt~ 
rel)eivedbYthe electM.officialJor tKege.. • . 
dOl'~ti9P'S ate t9be sent lothe Acegillltjp,g 
$l!perv(sot, FinMce I:)iyisign; 9nce recei\;:ei[. 

Campaign Expenses 

The City provides maintenance and support for the 
elected official's City website. 

Facility Rentals 
Elected officials may charge reasonable facility 
rentals to their expense budget, either to host events 
or to support community group events. Funding of 
facility rentals or rooms for ongoing regular 
meetings of a specific group is not eligible. (e.g. a 
community group's weekly meetings). 

Floral Arrangements 
Floral arrangements, to a maximum of $250 per 
event, are eligible. Charitable donations in lieu of a 
floral arrangement may be substituted at the elected 
official's discretion. Any donation tax receipts 
received by the elected official for these donations 
are to be sent to the Accounting Supervisor, 
Finance Division, once received. 
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Added a separate section to clarify 
eligibility of facilitylroom rental expenses. 

Added a separate section to clarify 
eligibility of floral arrangement and 
charitable donation expenses. The 
maximum is now defined per event and 
not per term. 



Comparison of Current and Proposed Policy - Elected Officials' Expenses 

ElCpenses in&Uffed to produce or distribute 
campaign literature or materials Illill not be paid 
for by the City. Newsletters may not be 
distributed after June 30 of Iffi election year. 
However, all other communication processes 
will remain Uflchlffiged. 
The City will continue to pay expenses related to 
communications services (e.g. residential phone 
lines, cell phones, pagers, [aJ, lines, Internet) 
reEjUired by the elected official to carry out the 
duties of his or her elected office during Iffi 
election year. Hmvever, the City will not fund 
comfflUflications sef'lices ~,penses incurred for 
election cam]3aigning purposes. Published 
telephone, pager or faJl ffiUflbers, or a published 
Internet or email address in cORjUflction with 
campaign mformation aRd communicatioRs are 
considered use of the services for campaigning 
purposes. Elected officials are responsible for 
declaring ali)' communications services el(j'lenses 
which have beeR paid by the City, but used for 
campaigning purposes, and the City must be 
reimbursed. 

EQUIPMENT AND OFFICE ACCESSORY 
EXPENSES 
Support Staff Cell Phone Costs 
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Moved to Excluded Expenses section, 
above. 

Separate section for support staff 

} 
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Office EXflenses Acc~ssoties;lIld!1i'llr"i~hillg~ 
City office accessories atld.fU)1liture items (~.g;; 
desk lamps, pl~nt~,miIlHri4g~,m-t, 
picture/certificate framing, c()ffee·niMI'l!s), 
briefcases, purchased publications (e.g. maps, 
magazines, newsflapers, gWde bo()ks; etc.) 1lIl4 
()therreas()IIJ.ti?le()ffiy~jtelllsniay will be 
charged to the eleeted offieial' s individual 
aeeo_t expe#~fblldg~f<ll:tRe eledte4.Qfft()Ja~js 
disc. reti.o. ll. ,.These :Furrritwe;. fUrni ......•.•. : sliipgs,(6fft~~ 
d6yo{atl4e9.4ipmellt items will be elassified as 
arei:!:e"l.IJ;lei:!:fo 9"l City property should the 
eleeted offieialleave offiee. The elected official 
may purchase these items at depreciated value, 
as determined by Finance, sJiOllldthe~le6te<! 
i.iffioiallei\veoffice at that time. 

NIfscelllllleo\lS:Equip~!ent 
g:easonablemiscellaneousectwpnient<!eemell 
fifcessarytocaITy •• outthedlltiesofoff1qe.91'j'Qr~ 
Wardevent,sllcJiasGJl§equi.p!1lellt,<bartti~R~la 
device9hargersorca.rryillgQ51s~s,tell~s,.jJoh~bie 

Elected officials may charge support staff cell 
phone costs not covered by the elected officials' 
support staff budget to their expense budget. 

Office Accessories and Fnrnishings 
City office accessories and furniture items (e.g. 
desk lamps, plants, mini-fridge, art, 
picture/certificate framing, coffee makers), 
briefcases, purchased publications (e.g. maps, guide 
books, etc.), and other reasonable office items may 
be charged to the expense budget at the elected 
official's discretion. Furniture, fUrnishings, office 
decor and equipment items are deemed to be City 
property. The elected official may purchase these 
items at depreciated value, as determined by 
Finance, should the elected official leave office. 

Miscellaneous Equipment 
Reasonable miscellaneous equipment deemed 
necessary to carry out the duties of office or for a 
ward event, such as GPS equipment, hand-held 
device chargers or carrying cases, tents, portable 
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communication devices added to reflect 
current practice. 

Office accessories and furnishings are 
now a separate section, with additional 
information provided with respect to items 
remaining the property of the City should 
the elected official leave office. 

New section to capture miscellaneous 
items that were not previously part of the 
policy. 
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BUSINESSMEALSAND 
ENl'E&,(AINMENT .. 
Business Effiertaiumeffii Staff Ressguitisu 
M!lMs.an:d"Tickets 
Reasonable expenses associated with the 
entertainment of business contacts, er-the 
ressgflitisu sf staff, such as business hmshes 
jU~ais(\01:g;'jU~et111gseonc!ucted.,dllrirIgrI()~l 
m~<li perjoc!s)ortickets toretiWlllevt events 
Qal1qUel~, . .func!r<riser's;, ofQtheremertl!inflwN 
ev'el1t~; will be reimbursed when theatterlHfII'l,~~ 
SHeh or entertainment is considered to be either 
necessary for the advancement of theintersstsof 
the City ()rtoslippottalocalcQrruuunitygrQ~p, 
, sr aj3j3rsj3riate as a meaRS sf rewarding the 
effurts of staff. 

Requests for reimbursement must include the 
purpose of the function, and the name( s) of the 
individual( s )attepding beiug emertaifled ef 

signs and event equipment, will be eligible for 
reimbursement. Equipment purchases are deemed 
to be City property. The elected official may 
purchase these items at depreciated value, as 
determined by Finance, should the elected official 
leave office. 

BUSINESS MEALS AND ENTERTAINMENT 
Business Meals and Tickets 

Reasonable expenses associated with the 
entertainment of business contacts, such as business 
meals (e.g. meetings conducted during normal meal 
periods) or tickets to retirement events, banquets, 
fundraisers, or other entertainment events, will be 
reimbursed when the attendance or entertainment is 
considered to be necessary for the advancement of 
the interests of the City or to support a local 
community group. 

Requests for reimbursement must include the 
purpose of the function, and the name( s) of the 
individual( s) attending. . 
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For clarity, eligible expenses related to 
business entertainment have been broken 
into clear sections: Business Meals and 
Tickets; Business Meeting Refreshments; 
Prepaid Season Tickets; Hospitality; and 
Spouse and Companion Expenses. Staff 
recognition is also now a separate section 
under Miscellaneous Expenses. 

~. 
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reesgBized. Ts meet this requiremeBt '.'meB pre 
paid seaS8B tiokets te aB eBtertainmeat facility 
are used as business eBtertaiBmeBt sr staff 
reesgBitisB, the eleeted sffioial may either 
prsvide a list sf iBteBded reeipieBts sf the tiekets 
..,Hth the reEtuest fer reimbursemeBt, sr request 
reimBursemeBt as eaeh tioket is distributed. A 
spsuse sr eSFBpafliSB may be iBeluded as a guest 
'?meB elaimmg business eBtertainmeBt ellfleBSeS, 
at the tHSeretisB sf the eleeted sfHeiai. 

Ts meet this reE\UiremeBt wheB Elt~()teclqffi6J~!~ 
Illay.purchase pre-paid season tickets to an 
entertainment facility (~ .. g;Missis.s~lJ.ga MElJoJ$ 
HOpk<;:yClub) are used as 'ft\1!-llJ.s<;:isinteM~4 
forW<lrqofCity business~telatedll~rpQs~~. . 

;wnertjJr<;:~pmd .• se!lsonti(lJ(etsare.··pwcli~s:e(rgmcl 
used·as.business entertainment or-staff 
rsosgaitisB,givenfoaooipipunitygt\?lJ.p, the 

Business Meeting Refreshments 
Reasonable expenses associated with providing 
coffee, refreshments, snacks or sandwiches for 
connnunity or business meetings are permitted. 

Prepaid Season Tickets 
Elected officials may purchase pre-paid season 
tickets to an entertainment facility (e.g. Mississauga 
Majors Hockey Club) if the use is intended for 
ward or City business-related purposes. 

When pre-paid season tickets are purchased and 
used as business entertainment or given to a 
connnunity group, the elected official will be 
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The deleted information is now in the 
Prepaid Season Tickets section, below. 

New section. This level of detail was not 
previously included in the policy. 

No change to the intent. Changes are for 
clarification. 
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. AddiiJiji'is 
'-:i'>"~:";-'-''''I:;.,,::,: 

rff!_ffJ}'f<Yr[~-'!:_rr::_pH.l;W·'~: .:":":. ::':~ 
,~$rlnt textthathil$/j/jiin,iI~" 
"';'o:.::L:"~i::":''::;;';:i::';'~~:'-:i:i~;-:'L,i:.::, .. :.\'i../i' " 

elected official may either provide will be 
resporisii)Ief()ipr()vjdill,gFip.ari9~With a list of 
"intended" recipients of the tickets fqrth€€!ltihj 
season with fhe reqHest fer ~h~irmqIlthly 
i!)ci4elltalexpense reimbursemellt, or request 
reimlmrsement as eooh tieket is distrilmted 
alternatelY,.theYmay pfovid~Fjnaricewitlr~ 
cle1alledlist.ofall'faetualgame">recipie.l1t~ 
4urltigoratthliencl9ftlieseasot\, . ,\ spoHse or 
eompanioR may Be rnelHded as a gHest wheR 
elaimiRg lmsiRess entertaiRment expeRses, at fhe 
diseretioR of the eleeted offieial. 

'l'h~electecl .. 9fficialwi1l.ben~sPQnsi1?1 e@d 
&ec9ulltabk f9r'providillgthisli~tto. F{4f;1Jlp~~.fo£ 
f~pqrclaJlcl<ll.lclit pUrposes; 

" __ T', 

responsible for providing Finance with a list of 
"intended" recipients of the tickets for the entire 
season with their monthly incidental expense 
reimbursement, or alternately, they may provide 
Finance with a detailed list of all "actual game" 
recipients during or at the end of the season. 

The elected official will be responsible and 
accountable for providing this list to Finance for 
record and audit purposes. 

Hospitality 
<_,_,_>~',~-~~~-J,:" " '_0"'" '-'''_'. :,::--' ""_'_" _,_ 

B:rected officialsin.ayillcurexperisesasth9 LIt I Elected officials may incur expenses as the result of 
being required to extend hospitality to external 
parties as part of their official duties and/or when 
attending functions. Elected officials may be 
reimbursed for hospitality expenses for meetings 
that include: 

0:fbeing.reqi1ir~d .• tO·\!l\teIl4 ·ho~pital~tytq 
e~t~inalp~rtie~as pa,rtofthei,r .6ffic~al4].ltf~§ 
aM! orwhe~,atte~dillg.fiJllcttoll~.,gleq1@c, .. 
oi't1Cial~·in~yby.rYitnburs()clfor)1ospjtlllit 
eXP\)llses·.fofll1eetini5s .• thatillcl].lde; 

I !(;ellg~gi~gJfll?r~s~~t4tiv~s8f(itlierJ~YRl§~f 
gQVettnnent, Intem~tioi1ilI4eLe~att9n~9~ 
vi~it6rS~thebroader1:Jul51icsector:]..,jldn"'~" 

a. engaging representatives of other levels of 
government, international delegations or 
visitors, the broader public sector, business 
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There is now a separate section on Spouse 
and Companion Expenses, below. 

New section to capture eligible expenses 
related to hospitality. The bullets "a." 
through "e." were originally contained in 
the Council Code of Conduct. 

~ 

['-' 
~ 
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Gont<1ct$.<Ulcl oth(jf· thitclpa,tti6~· in, 
cliscussioIls.onofticifllili!!tters; . 

be jmwicling ~ersollsfrom.ilaitiQn!!l, 
inl~matiol}a1.·anclcbJrrit(l9leorganr~~ii()#§ 
Wth .imtiJ,der~tandillganda.pprecIati()ii()£ 
theCity.QfMIssis$a]1gapttpe.Wol'[,Xtigspf 
its1n1Jl1i¢ip!!1 go\':ertlm~l1t; 

c: .. ···hon,o]1ringpcr$ol1sfr.dm .. thc.(3ity1il 
tecogn,1tio):t()f~xc()pti()l1illpublic~crvl().~ 
an.cl.staff apprecip.tioileviC1ntsj 

cl.):ecog1}itiou<;yetitsfo):Y(lriPtls ilg;(j(lpjt;S;, 
bdatclsillld.cdIititiis$i9li$Qf t[IcottY;iulcl 

.e.;Mep~y()is· ilssocil!.tipns,mjl1Qrl~mgl1e~pprl& 
a$&Q2iaiio'ti.S·®d·o'tl.t~t·9P\1'lfrtlJ]1ity·gr§1.lP~~ 

Spouse or Companion Expenses 
An elected MfIciilFs spouse or companion may 
be included as a guest when claiming business 
entertaimnent expenses, at the discretion of the 
elected official. 

ATTENDANCE AT FUNCTIONS 
Qonfetences,SIiDlinars,Workshops; 

to attend funetions 

contacts and other third parties in discussions 
on official matters; 

b. providing persons from national, international 
and charitable organizations with an 
understanding and appreciation of the City of 
Mississauga or the workings of its municipal 
govermnent; 

c. honouring persons from the City in recognition 
of exceptional public service and staff 
appreciation events; 

d. recognition events for various agencies, boards 
and commissions of the City; and 

e. ratepayers associations, minor league sports 
associations and other community groups. 

Spouse or Companion Expenses 
An elected official's spouse or companion may be 
included as a guest when claiming business 
entertainment expenses, at the discretion of the 
elected official. 

ATTENDANCE AT FUNCTIONS 
Conferences, Seminars, Workshops, 
Conventions 
Elected officials may charge expenses incurred to 
attend conferences, seminars, workshops, courses, 
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Separate section created for Spouse or 
Companion Expenses. Wording is from 
the existing policy. 

Minor wording changes for clarification 
(e.g. reference to optional conferences, 
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Wqrkshf)ps,co).lfS"S, .conventions ang.f<:)]·th~) 
stl.icly tours related to en City business, including 
transportation (e:g.IirriQQr~i S~r'ViCeJ(ltn;~ 
hlmqtt); parking, trip cancellation insurance, 
registration fees or tickets, meals and 
accommodation, and incidental expenses (e.g. 
tips, currency exchange fees) will Be j'laid lQl;h~)t 
QP~r<ltii:lg1;ll.l<lget Receipts, if normally provided, 
are required. 

The following restrictions and exceptions apply 
to payment of expenses while attending 
functions on City business: 

• Regardless of any other sUJ'lj'lortiag 
aoeHfl'lentation that is required to sUJ'lj'lort 
eJ(j'leHse elaims, A copy of the registration 
form for eoaforeaees, eoaveatioas, seminars, 
et&.-; Where applic~bJy, must be attaehed to 
the request for reim.-Bursemeat jJr()Y,i4~9! The 
copy of the registration form will be used to 
confirm sul:ih:.items as dates of required travel 
and/or accommodation and eligibility for per 
diem payments. 

conventions and formal study tours related to City 
business, including transportation (e.g. limo or taxi 
service to the airport), parking, trip cancellation 
insurance, registration fees or tickets, meals and 
accommodation, and incidental expenses (e.g. tips, 
currency exchange fees) to their operating budget. 
Receipts, if normally provided, are required. 

No Change 

• A copy of the registration form, where 
applicable, must be provided. The copy of the 
registration form will be used to confirm such 
items as dates of required travel and/or 
accommodation and eligibility for per diem 
payments. 

• Transportation by air, rail or bus will be I No Change. 
reimbursed at the lowest available price. For 
flights in excess offive hours, elected 
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etc., as attendance at Council-approved 
functions will be charged to a designated 
corporate operating budget.) 

Deleted text redundant. Added "where 
applicable", as a function such as a formal 
study tour may not require a registration 
form. 

-("'J 
::> 
J 
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officials may choose business class travel. 
Claims for air travel must be supported by 
boarding passes. 

• Car rentals for use while on an out -of-town I No Change 
business trip will be reirnbmsed only if the 
cost of the rental does not exceed the cost of 
taxi fares for the same purpose. A cost 
justification for the rental car must be 
included with the claim. 

• Expenses incurred when using a personal 
vehicle for travel to functions located at least I No Change. 
100 Ian (60 mi.) from the City will be 
reimbmsed at the standard car allowance rate 
established for City staff. 

• Accommodation will be reimbmsed at the 
lesser of the room rate charged for the I No Change. 

function or the hotel's rate for a standard 
room. 

• Meals and miscellaneous expenses will be I No Change. 

reimbmsed at actual costs upon submission 
of appropriate receipts. Alternatively, when 
an overnight stay is required, these expenses 
may be reimbmsed on a per diem basis, with 
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no receipts required, at a maximum rate of 
$60.00 per day including travel days 
(US$60.00 if the function takes place outside 
Canada). 

• The expenses of a spouse or companion will 
not be reimbursed unless the expense is 
associated with thefmsiRess 6RtertaimneRt as 
desefibed iR the "Business-Me«ls(lrrd 
Entertainment" section of this policy. 

CONTRIBUTIONSANJ)J)ONATIONS 
'f!l;Cr!lnniullitYGr(}uPs SIl~n:S8~skip 
Formal sponsorship of groups or organizations is 
available through the Corporate Grant Program 
ef the SlloRsefship Pregrarn. 

However, elected officials may chargeili~ 
~9)111ti()11,qtiteJlls •. Qrs~iyi£e~ortiQillldi!;t1 
c~!)tributionstowards. RemiRal el<p6Rses related 
te the speRsership~peejti££yents,a"tfyitie~; 
prograrnsorf\Jjl.d;r(lismgiriitiatiyes of local 
groups to theirpartieRlar&U1TeRt~kp~Il.s~bH4get 
account, td(l1l.(l11,!)llaimaximllll1..o[$500P"lf 
gr(j.uJ.Ji Examples of RemiRa! eliglBli; expenses 
include the purchase of fund-raising items, er-the 
cost of a room rental or refreshments,I1(lYlliell~ 

• The expenses of a spouse or companion will not 
be reimbursed unless the expense is associated 
with the Business Meals and Entertainment 
section of this policy. 

CONTRIBUTIONS AND DONATIONS 
To Community Groups 
Formal sponsorship of groups or organizations is 
available through the Corporate Grant Program. 

However, elected officials may charge the donation 
of items or services or financial contributions 
towards specific events, activities, programs or 
fundraising initiatives oflocal groups to their 
expense account, to an annual maximum of $500 
per group. Examples of eligible expenses include 
the purchase of fundraising items, the cost of a 
room rental or refreshments, payment of reasonable 
entertainment expenses on behalf of the group, or 
financial contributions to support a specific 
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The Sponsorship Program policy was 
rescinded several years ago. 

An annual $500 cap per group has been 
included. Other minor wording changes 
and the addition of examples of donations 
added for clarity. 

N 
is 
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ofretisomibleehtertainmente')ipenseSQn be1Htlf 
ofthegroap;or financial contributiolls t(} 
~upport,ti'spepificprogramor'.il1itiative(}ftli~ 
grollP. Tilt;) a.ctivitiesoftl-1~grbuppeillg 
sponsored shouldbeofbenefitlotheJocal 
qoInjnunity. 

Expenses related to the sponsorship of teams or 
individuals, such as the provision of uniforms or 
equipment, or on-going financial support are HSt 
oSflsidered "HsmiHaJ elf!3eHSeS" aHd will not be 
reimbursed. 

pqpatiqn§tonati?n¥l',.ln1d!or.il~te,t'1l\tjoI1til.p]'lilit\ 
!;h¥itfes (e.g. Cl1llcer,.pilibetes;.Lung 
Associatio11,He[lftl111t\Stf9~e )willll,ot iJ¢ 
f~imiJ\ltset\,wiih .thy,e{{ceptioll.gfcj0ll11tiollsiti 
li~u9f flovversforfune!'~ls .• ,;\l1yt\OI1ati()I1t~ 
ryceiptsreceivedpy~the()lectedpffici~fortlj~~~ 
(101\1\tio115are tobisellt JO theA~cou11ti1}g 
'1luper'lrisor;Fil1anc;.e Pivisiol1, 9ny~receiveCf, 

~QIf·TQu!"l}awentsanACh:a)'ityEvel)fs 
R~~sgI1aQI.~··~xp¢l1s,esa§sqcilltedvvitl-1htlYlng 
ticKetstospOl}sor, littend,or3\lppbti<a 
cgl11l11unity golftol1rnalUyntQfcharity<:yentwiU 
p~reiiubU)'sedWherislichent~:ct<#tftheI1tj$ ... 

program or initiative of the group. The activities of 
the group being sponsored should be of benefit to 
the local community. 

Expenses related to the sponsorship of teams or 
individuals, such as the provision of uniforms or 
equipment, or on-going financial support, will not 
be reimbursed. 

Donations to national and/or international brand 
charities (e.g. Cancer, Diabetes, Lung Association, 
Heart and Stroke) will not be reimbursed, with the 
exception of donations in lieu of flowers for 
funerals. Any donation tax receipts received by the 
elected official for these donations are to be sent to 
the Accounting Supervisor, Finance Division, once 
received. 

Goff Tournaments and Charity Events 
Reasonable expenses associated with buying tickets 
to sponsor, attend, or support a community golf 
tournament or charity event will be reimbursed 
when such entertainment is considered to be 
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Minor wording changes for clarity. 

New section to address donations in lieu 
of flowers to nationallinternational 
charities. This level of detail was not 
previously included in the policy. 

New section to address tournaments and 
charity events specifically, as these are not 
addressed in the current policy. 
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.~,~:!: 
'"'Ii~ 

":U 

Id~~~q~:e~~J~f~eR~:10}0~~k;0~2rt¢ 
epmrm.rnityorg$liz>ttion,)Requests for 

lill1buJsell1ent .. ll1usti~clu4e .. th".pmpgs~.~ftlie 
Jhction,.·$l(l tlwmune(~) ·pfJhe}ndiYi~1J~I(s) 

.atte~di~g; .• iflcrl°wn;·,·or.tl)e .. (,ljtgill)iZi!tioJt·\vllM~ 
ll1~ll1.Q~rswmbt<.1Jsingtheti"get~pWgh;}s<::4l 

MI~C11;LLANEQU~.J];xp.J];N$E~ 
Staff Recognition 
Reasonable expenses associated with the 
eRtertaiflffieRt sf business esntaets sr the 
recognition of staff, such as business lunches,-6f 
tickets tocolIllIlUnity eventsphm!.!lLgif1:~Qf 
~PIJtegi!lti(,l~ will be reimbursed when such 
eRtertaiHmeRt is elqJehdit.uiesil!t~ considered to 
be either neeessary fsr the aclvaneemeRt efthe 
iRterests sf the City, Sf appropriate as a means of 
rewarding the efforts of staff., Requests 
R,\?"ipi\lntsll111stbe·listedpn.th.,·re~!:lfptp~~'rvi..:r~ 
for reimbursement. must inelooe the plHjlsse sf 
the funetisn, and the name(s) sf the indiviEffial(s) 
being eRtertffinecl er reeegnizecl. 

PFomotion &()\lv¢nif~ah!lGiyeLAway~ 

beneficial for the advancement of the interests of 
the City or support of a community organization. 
Requests for reimbursement must include the 
purpose of the function, and the name( s) of the 
individual( s) attending, if known, or the 
organization whose members will be using the 
tickets purchased. 

MISCELLANEOUS EXPENSES 
Staff Recognition 
Reasonable expenses associated with the 
recognition of staff, such as business lunches, 
tickets to community events or small gifts of 
appreciation will be reimbursed when such 
expenditures are considered to be appropriate as a 
means of rewarding the efforts of staff. Recipients 
must be listed on the receipt provided for 
reimbursement. 

Souveuirs and Give-Aways 
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This information was previously included 
with Business Entertainment and has been 
separated in the revised policy. 

N 
") 
"'\ 
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City souvenir items ait~ giVe~llways Ofnol1liU:al 
Value are available for distribution at the 
discretion of each elected official and may be 
ordered on a charge-back basis from Central 
Stores.JSleqted ():ffici~1~<l1layJ'wrdpr9mqti9u:~1 
itt':m~tbat 9arrYitbeelecte~()ffi4i[\l's>C{jIlt~C\f •.. 
i\if()rmatiop;apcl! ()i-ideptifythe~le~tecl pftl.qi@ 
ml'ol.1gh •• tbeird(pepse.!)Cq6IUit,pr()viclecitbattI1~ 
it9l11S~1Ibt':n()tb!i.PfstribHt~c1()rHsedafterJiIne 
306faitelectionyear; 
}J 9rninalgifts forspecialibll~messrela!ed 
6cc<J.Sion$.·(e.~·:retireUien:ts,W()rkaintiv~t:s~rl¢&, 
t~xpayerof%'nIn1unitygroHpr~c()gniti{m).<ti§ 
eljgilJlef6rl'elrtjbul;~eln.ent; 

Campaign materials cannot be charged to the 
City. 

[ijjs 
E,easOnllble·tips<ti<; petl)1itt~4·f9r ••. the .. ·aG"Wsjti9# 
ofbusiness.iela@serviqeSSUCh~s 
tfarisRott~tjOhaitclbllsmess.·meals: 

Loeal Travel Allowaaee 4()7(Jhitrg¢~ 
Celffleillers reeeive a fixed meBthly ear 
allewaaee, as previded by the City's by law 

City souvenirs and give-aways of nominal value are 
available for distribution at the discretion of each 
elected official and may be ordered on a charge­
back basis from Central Stores. Elected officials 
may fund promotional items that carry the elected 
official's contact information, and/or identify the 
elected official, through their expense account, 
provided that the items will be not be distributed or 
used after June 30 of an election year. 

Nominal gifts for special business related occasions 
(e.g. retirements, work anniversaries, taxpayer or 
community group recognition). are eligible for 
reimbursement. 

No Change. 

Tips 
Reasonable tips are permitted for the acquisition of 
business related services such as transportation and 
business meals. 

407 Charges 
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Clarified that souvenirs and give-aways 
may be personalized with the elected 
official's name, etc. 

New section. Tips were previously only 
addressed under the Attendance at 
Functions section. 

The deleted information is now included 
in the Excluded Expenses section, the 
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ailowanee. Refer to COIflorate Poliey and 
Proee8Hre City Vebieles Provided fer Busiuess 
and Persouai Use. 

HigWNIl;,' 407 toll charges, including the cost of a 
transponder, will be paid based ou iuvoiees 
approvedby the eouueillors eligi~le,:"hei'i11,,$~~, 
forCitY,busilieSs,pUrposes','EleytedMfidtaI§~2 
responsible forel1suring1hat])il1s{IIeinth~ 
p,a11l~ and .addtessofthe,~JectedoXficiNan~~tit 
tMtoftheQity, 40'lbi(lsmayil.1echfil'8,ljdtoii 
,CityprocurelJlent cardor,paid])ytMel~ct~d " 
official, directly tqJheservjce,providerllBd 
s11,blnittecl to the ¢ityas a!1Tlwjclentlil~peit~~ 
ReportT¢IllJ.l.1nrse)l'lel1t;]'I oWEQ,42 r ' 

IusW'anee eoverage is a j3eFsouai resj3ousibility. 
and is uot provided by the City. 

Parking eharges e,~r~','-c, ",','~",'. ""'u,', 

bll§iness will be reimBW'sed upou suemissiou of 
reeeints areeli:gjblefqrieiInbut~¢)l'l¢n1' 

407 toll charges, including the cost of a 
transponder, will be eligible when used for City 
business purposes. Elected officials are responsible 
for ensnring that bills are in the name and address 
of the elected official and not that of the City. 407 
bills may be charged to a City procnrement card or 
paid by the elected official directly to the service 
provider and submitted to the City as an Incidental 
Expense Report reimbnrsement, Form E2421. 

Parking Charges 
Parking expenses for City related business are 
eligible for reimbnrsement. 
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third and fonrth bullets. 

New section specific to 407 toll charges. 

Insnrance may be covered under the 
elected officials' car allowance in the 
remuneration by-law. 

Clarified when parking charges are 
eligible for reimbnrsement. 

rJ 
i: 
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WARD EVENTS 
WardlllitiaiedC()lJ;llllu1JitYEv~J'lt~ 
Elected .. offi<;lal$ maY<5hllrge rtlasdJlabl~ 
¢xpensesrehited to thesupporto(wardi4itigte4 
yOmmlinitycvCnll> (e,g, rcfr~slulI~nts ~cl 
entertainintlnifl)rtlv~nts s.uWaspicnics;fairs; 
yatd.sales,.skating.Prrrties, ·fac;ilityrenfu1sj; til 
their$Peciflc()p~ratingelCpens(JIJlld~~hMY 
j:\.\nd~~singforaw~d.initiatec)comillllllitY·~Yellt 
nll1stbtlmanag(lqindepemtenHY,·W1thOl1t 
involvemyntofCitYresomcesarid Wlth1l9fllllds 
lJyillgh(JldbytheCiiyf<lrthiSPlltP9S~, .. . 

l\1eJl1b~rsJ1tp~ 
Membership feestooriit!lltat1qnS,of aS~<lCiatiQH~ 
deemed by the e1ect<;lq.<lfficial}o b~r~lev;mfici 
his.orh~rW{ltlcwmbe.~ligibkifor 
reirnbmse11lent ofllP·to,atotalof$500,aJli1ljil11Y} 
thrQll@th<lelegted{lf±1~ial'~()*PellseMcOl1nt! 

~UbscripiiOr1S 
Sul:lscripti~ns.to.11lagll21ine~.·and.1l.~WsPMet§t() 
~ssist tllee~ected .off).4ial in hji;/herrole wiIlibe 
paid by theC'ity: 

WARD EVENTS 
Ward Initiated Community Events 
Elected officials may charge reasonable expenses 
related to the support of ward initiated community 
events (e.g. refreshments and entertainment for 
events such as picnics, fairs, yard sales, skating 
parties; facility rentals), to their specific operating 
expense budget. Any fundraising for a ward 
initiated community event must be managed 
independently, without involvement of City 
resources and with no funds being held by the City 
for this purpose. 

MEMBERSHIPS AND SUBSCRIPTIONS 

Memberships 
Membership fees to organizations or associations 
deemed by the elected official to be relevant to his 
or her work will be eligible for reimbursement of 
up to a total of $500 annually, through the elected 
official's expense account. 

Subscriptions 
Subscriptions to magazines and newspapers to 
assist the elected official in his/her role will be paid 
by the City. 
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New section to provide elected officials 
with clear information related to providing 
support for ward initiated events. 

New section added to reflect address 
memberships, including the annual 
amount .. 

New section with added detail -
previously part of "Office Expenses". 
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ELIGIBLE CAPITAL EXPENSES 
Capital Expenses 
The essts sf Capital equipment i§pi9VHl~sLtq 
elecjedo ffkials' ·offices .·witfji1ItheCivie.Ceflffe~ 
in accordancewitli stahdardCitypractices. 

Th()costs 6fCity-sttmgargc<ipitalequipmeut 
(office furniture and furnishings, computer and 
communications equipment, e.g.ceU pll()l1e; 
~m:W1ph()ne,J<iptQP,q~s~tQpl'fSt~~I~Vri()t~P~ql 
are charged to the appropriate Information 
Technology or Facilities and Property 
Management capital budget account. 

Ts enSlll'e eligiBility sf tfie elftlense, Requests for 
furniture or furnishings must be forwarded to the 
Director of Facilities and Property Management 
fq(<ipptoyalptloft() PW:ch<i&¢. 

and Requests for computer or communications 
equipment must be forwarded to the Director of 
Information Technology fo!' appr()Ya1pri<;irt(j 
Pw()nase. 

R¢fertoth~. ]\foflCity~~tMC/arqEquiPIIl~1It~~q 
Items<sectiOlt beto:wforglliC/elifle{orij.he 

ELIGIBLE CAPITAL EXPENSES 
Capital Expenses 
Capital equipment is provided to elected officials' 
offices within the Civic Centre, in accordance with 
standard City practices. 

The costs of City-standard capital equipment 
(office furniture and furnishings, computer and 
communications equipment, e.g. cell phone, smart 
phone, laptop, desktop PC, tablet/notepad) are 
charged to the appropriate Information Technology 
or Facilities and Property Management capital 
budget account. 

Requests for furniture or furnishings must be 
forwarded to the Director of Facilities and Property 
Management for approval prior to purchase. 

Requests for computer or communications 
equipment must be forwarded to the Director of 
Information Technology for approval prior to 
purchase. 

Refer to the Non City-Standard Equipment and 
Items section below for guidelines on the purchase 
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Minor wording revisions for clarity with 
respect to approvals and to include 
additional examples of communications 
equipment. 

rJ 
~ 
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Pllr()hiIseofn9fi Citycsta.hdard90minuni~~ti9\1~ 
eqllipinerit: 

Ite1i1s.plln;Uased ti1tQ!lgl1ti1~.yle\)ted.~ffici~ls' 
~)(p~n~e.Jmgget,T~mlljn;th"pmpertY9~.ti1~GifY 
untiJ tb,eyhave been ,full y depr"9~ated· 

NOllQity-sta!ldard.equipl11~nfWill1lot1J~ 
,suPPQrted·.<i.e,'·maintelJiIllPe, ·trQublesb'oQfing),py 
tl1eQitY'sInfoiura.tio.n. ' • .TeclrQ:o~tlgystaff, 

"' """"" "'" 

Civie CeBtFe Offieesllligibl\l(Oiviti (Opntrp 

of non City-standard commullications equipment. 

Non City-Standard Equipment and Items 
Elected officials who choose to purchase 
communications equipment, such as cell phones or 
smart phones, tabletlnotepads, laptops, desk top 
computers or ancillary: devices (e.g. headsets and 
cases) that differ from or exceed standard City­
provided equipment may utilize their elected 
officials' expense budget or choose to personally 
absorb the cost. The amount that exceeds the cost 
of the eqllivalent item at City standard, as 
determined by the Director of Information 
Technology, will be charged to the elected 
official's expense account. 

Items purchased through the elected officials' 
expense budget remain the property of the City 
until they have been fully depreciated. 

Non City-standard equipment will not be supported 
(i.e. maintenance, troubleshooting) by the City's 
Information Technology staff. 

Eligible Civic Centre Equipment 
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New section added to address the fact that 
some elected officials prefer to purchase 
their own communications equipment. 
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Equipment 
Capita! equipmellt is provided to Elected 
officials offiees '.'Athin the Civie Centre, in 
a~eofdanee with standardm-eej1titledtQthe. 
fQllowingCivic .. Gentr<: City-statldtlcrdctlcpittlc! 
equipmt<l1tfof9llsinessUso.praetiees:: 
.ori~snillrlpliQ(le or gellphone lJ.ridreflited"J;tj', 

c<u,:installafiort;·.Md 
• otielapi6p"otdesktoJJc9I!lPllterfot.:¢iyi~ 

Cen,treoffice. 

~ligq)lehomebffi\l·~.equipI!lel1tis listeclheWW. 

:J1'liilill]¢ Home Offices - Flir'nitiIre 
The following Gity~~t!fficlitrcl furniture will be 
supplied for home offices through the Facilities 
and Property Management Division, at City 
C'+no ...... rl", .... r1C". 

• one workstation/desk including keyboard 
tray; 

• one chair; 
• one printer stand; 
• one three-drawer filing cabinet. 

Alternatively, elected officials may purchase ~op: 
qty"sta.ricl!itd furniture of their choosing and . 

Elected officials are entitled to the following Civic 
Centre City-standard capital equipment for business 
use: 
• one smart phone or cell phone and related in-car 

installation; and 
• one lap top or desktop computer for Civic 

Centre office 

Eligible home office equipment is listed below. 

Eligible Home Offices - Furniture 

Page 28 of 37 

Section revised to reflect the portability of 
equipment used when conducting 
business. 

The following City-standard furniture will be I Minor wording changes for clarity. 
supplied for home offices through the Facilities and 
Property Management Division: 

No Change 

Alternatively, elected officials may purchase non 
City-standard furniture of their choosing and 

28 

Responsibility for determining 
reimbursement for non City-standard 
items rests with the Director of F &PM 
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request reimbursement by the City. 
Reimbursement will be limited to a maximum of 
the cost of the equivalent item at City standards, 
as determined by the Commissioner of COfflorate 
8erviees !)ir.eGtor,.Fa.Qil,iti~sl\hd !h.qp<erty 
M<JJ)ag~:!l1ent PNisiOn .. 

JJ;11gil>!4.lH,pm:e.·Offic.e.0(jm:pnt~l·an4 
JJ;qulPm!lut 
The following (.:'ity-stf11'l4fll"4 computer and 
communications equipment, and set up and 
installation, will be supplied for horne offices 
through the Information and Technology 
Division, at City standards: 
• one laptop or desktop computer or tablet and 

related hardware and software; 
• one multi-function printer/fax/photocopier 
/scanner; 
• one business telephone line and phone set; 
• one eellular telephone and related in ear 

installation· .............. .L.L, 

• one fax line. 
• one l3laekBerry or pager. 

Technical support for City-standard equipment 
and software will be provided by the Information 

request reimbursement by the City. 
Reimbursement will be limited to a maximum of 
the cost of the equivalent item at City standards, as 
determined by the Director, Facilities and Property 
Management Division. 

Eligible Home Office Computer and Equipment 

The following City-standard computer and 
communications equipment, and set up and 
installation, will be supplied for horne offices 
through the Information and Technology Division: 

• one laptop or desktop computer or tablet and 
related hardware and software; 

• one multi-function printer/fax/photocopier/ 
scanner; 

• one business telephone line and phone set; and 
• one fax line. 

Technical support for City-standard equipment and 
software will be provided by the Information and 
Technology Division. Refer to the Non City-
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and not the Commissioner of Corporate 
Services. 

Minor wording changes for clarity. 

Removed cell phone and blackberry, as 
these are already captured under Eligible 
Equipment for Business Use 
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and Technology Division. ReferlotheNoil.CiWA 
St1li1dwdEqllipment.il.1l.4·It~ms •• seCtiOn.·()f"tl1iS 
polieYf()r·ifl,formati()rtbntlleJ:lllt()ha~eofllqil. 
GitY-stil.1l.dar~<o(nnfl,:1\1l1i()iltiQn~eql.!ip)1l¢iii, 

Replacement/Upgrade/Refurbishment of 
Capital Equipmeut and Furniture 
Capital equipment and furniture will be replaced, 
upgraded, or refurbished in accordance with City 
standards. For the purposes of 
replacementlupgradelrefurbishment and 
depreciation, all furniture will be deemed to have 
a 12-year life span; computer and 
communications equipment will be deemed to 
have a four-year life span. All capital equipment 
and furniture provided by the City will remain 
the property of the City until it has been fully 
depreciated. 

Replacement of any City-standard capital item 
prior to reaching its full life span is contingent 
upon the return to the City of the item to be 
replaced, unless the Director ofInformation 
Technology or the Director of Facilities & 
Property Management, as appropriate, deems the 
item to have no value to the City. 

Standard Equipment and Items section of this 
policy for information on the purchase of non City­
standard communications equipment. 

Replacement/Upgrade/Refurbishment of Capital 
Equipment and Furniture 

No Change. 
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Where an elected official is reimbursed for non­
standard furniture, the furniture need not be 
returned to the City. However, if the furniture is 
to be replaced or refurbished prior to the expiry 
of the 12-year life span, the elected official will 
be required to repay a percentage of the amount 
previously reimbursed. To facilitate this 
repayment, the reimbursement of the costs of 
new furniture or the costs of refurbishing 
existing furniture will be reduced by the amount 
of the repayment. The amount of the repayment 
will be determined by the following formula: 
(A + 12) x B (where A ~ the amount previously 
reimbursed and B ~ the number a/years 
remaining in the 12-year life span) 

Elected Official No Longer in Office I Elected Official No Longer in Office 
When the elected official is no longer in office, 
capital equipment and City-standard furniture I No Change. 
must be either returned to the City or purchased 
at its depreciated value as determined by the 
Finance Division in consultation with the 
Facilities and Property Management Division or 
the Information Technology Division, as 
appropriate. Where the City has reimbursed an 
elected official for non-standard furniture, the 
elected official will be required to repay a 
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percentage of the amount that had been 
reimbursed, according to the repayment formula 
above. 

AND 

How to Claim 
Detailed procedures for obtaining services 
offered in-house and for submitting expense 
claims are available from the Finance Division, 
Corporate Services Department. General 
information is provided below. 

Rec~iJjt$IPrQof (JfP~YD1e)J.t 
Original receipts from the vendor are required 
for all expenses unless otherwise noted, or unless 
a receipt is not normally provided for the 
expense. To avoid duplicate payments, copies of 
receipts are not acceptable.CoJliesofiriv9ice~; 
credit card slips QrstateJrteitt~, qrI)J.tei;<\¢ 
paynIel1t slipS (PtJr9hase 9f SaLesliPS)arer191 
acceptable asre<;eipts. If a receipt is not 
normally provided by the vendor (e.g. for public 
transportation or tips) reasonable expenses may 
be claimed, provided, an explanation of the 
purpose of the expense is included on the 

CLAIMS, APPROVALS AND 
REIMBURSEMENTS 
How to Claim 

No Change. 

ReceiptslProof of Payment 
Original receipts from the vendor are required for 
all expenses unless otherwise noted, or unless a 
receipt is not normally provided for the expense. 
To avoid duplicate payments, copies of receipts are 
not acceptable. Copies of invoices, credit card slips 
or statements, or Interac payment slips (Purchase of 
Sale slips) are not acceptable as receipts. If a 
receipt is not normally provided by the vendor (e.g. 
for public transportation or tips.) reasonable 
expenses may be claimed, provided an explanation 
of the purpose of the expense is included on the 
expense claim form. 
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The sections below were rearranged in a 
more logical order. 

Information regarding receipts is now a 
separate section. Minor wording revision. 
No change to intent. 

'0 

g 
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s:,a:na 
~;:'~ .. ar 

:tl 
.... j ~ -'te:1! 

expense claim fo=. COllies of invoices, 6feaft 
care! slillS Of statements, Of m!erae reeeillts alone 
are not aceeJltable as receipts. 

Internal Charge-back for Services Provided 
by the City 

Internal Charge-back for Services Provided by 
the City 
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Expenses related to services provided in-house, 
such as City facility rentals .. o,jJi(jn:icJaBl<;;, 
printing and photocopying, and the purchase of 
CiiYinvelltory items through SM>, the City's 
RA-financial system, wilI be charged to the 
account munber provided with the requisition. 
No additional reporting is required. 

Expenses related to services provided in-house, I Minor wording changes for clarity. 
such as City facility or picnic table rentals, printing 

(?fty Procnrenlent:Card(PCl\rd}Pntclil"lSe~ 
f'rdcuretire~tcards ... (pC'ards),issue4.·.for 
ptircllases.refi\ted: to.·C?11~ucttirg::Qit)T1")usln:e~~:m-~ 
t\1ejJIitiraryandpr\1f\lued·lIlethodsus~d:fol' 
directpaYllwnt of goods and/or servic~s,PQar!i 
purc\1ase$l!1usthe9o~cltrctedwit\1fl.}i\~signed 

I ~~~;~i~:!;~tdW~~il~~li~~aR;fhfange 

and photocopying, and the purchase of City 
inventory items through SAP, the City's financial 
system, wilI be charged to the account number 
provided with the requisition. No additional 
authorizations are required. 

City Procurement Card (PCard) Purchases 
Procurement cards (PCards), issued for purchases 
related to conducting City business are the primary 
and preferred methods used for direct payment of 
goods and/or services. PCard purchases must be 
conducted within assigned spending limits and 
must be used in accordance with all requirements of 
this policy and the requirements of Corporate 
Policy and Procedure - Business Expenses -
Procurement Cards. Electronic PCard statements 
must be completed with adequate expense details 

,llir\liUentsofRQrpwateP9!i9(aIld;Pr(lce!ipre 
-13usil1e#Exp~ses- PrpcureIrientCardS. 
~tectronicKGardstateiUentsrnust be(;,<i)i 

I ~itiJ~deiniate~x~~~Sf\i1';t"ilo~,,;l ..... 
c: "".," -C'- sui '" I and submitted on a monthly basis, in accordance 
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New section to reflect the option of 
elected officials using a PCard for the 
purchase of eligible goods and/or services. 
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rnonthly.basis,in.i!cC9rq~nct)·with.th().·~ch¢l~1Il~ 
prclvid\ld bYACC9l.lqtsP.ayabtfAll Sl1PP9riil1~ 
.d9curnentatipnrnusfbytetab.@f9lCamitli.I1l1tqi 
bf24m9nilis·(iJ1dmade available when 
rc;qVe~tc;g. 

Cheque Requisition 
Goods or services which are not ordered through 
SAP the City's R/3 fiflaneial system (iJ1gtha.i 
2:I1l1totlJepaid by City pro¢ii(\lm!.mtqrrd sHeh as 
registratiofls, sHbseri!ltiofls, ete. may be paid for 
by cheque issued directly to the vendor. 
Form 195 - Cheque Requisition must be 
submitted to Accounts Payable, with supporting 
documefitation.Refer t9Qorporate J'9liPYang 
prQc.edure-,lFinance(iJ1gAccOlJlltjng ~Clj.e,~~~ 
ItC;q¢sitions for nioreinfoT1)lati91l' 

Reimbursement of Out of Pocket Expenses 
Out of !loeket elq'leflses for items SHeh as 
bHsifless meals, !larkiflg, eOHllll-lHlieatiofls 
eharges, and the !lHfehase of majls, ffireetones, Of 

tiekets to eomffiHflity eveRts are !laid by 
reiffihHfsemeflt. 

with the schedule provided by Accounts Payable. 
All supporting documentation must be retained for 
a minimum of 24 months and made available when 
requested. 

Cheque Requisition 
Goods or services that are not ordered through SAP 
and that cannot be paid by City procurement card 
may be paid for by a cheque issued directly to the 
vendor. Form E195 - Cheque Requisition must be 
submitted to Accounts Payable, with supporting 
documentation. Refer to Corporate Policy and 
Procedure - Finance and Accounting - Cheque 
Requisitions for more information. 

Reimbursemeut of Out of Pocket Expenses 

Requests for reimbursement of out-of-pocket 
expenses not charged to a City procurement card 
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Changed Rl3 to SAP and referenced 
PCards. PCards may be accepted for the 
items listed as examples so have been 
deleted. 

Added reference to the Cheque 
Requisition policy, which includes elected 
officials in the Scope. 

Section simplified to say 

~ 

N 
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1TIayh"!1f~d"lI~ing Fpt1TIE2421·· 
ExPt:ris" Repo):t Expense claim forms should be 
submitted to Accounts Payable no later than the 
15th of the month following the month in which 
the expense was incurred. 

A().()oyntsPayablt).p~oc()~sesp~yfueiltfofoug(jt~ 
pocKetexpensesonceMx l1f9ptj1.iEfected 
oJ119iaismay .con(acttj1~ M@ager, FimllId1al 
~ervi!,lt!s;toreque~t.more i!1f!1fediate. pi!yfu~nf. {oj" 
~xpenit! cla@i;lriel(Ce~S9f $l,QQQ. 

OrigiRal reeeipts from the veHdor al'e reqeired 
for all expeHses llftiess otherwise Hoted, or eHless 
a reeeipt is Hot HOrmaily provided for the 
expense. To avoid deplieate payments, eopies of 
reeeipts al'e Hot aeeeptable. If a reeeipt is Hot 
normally provided By the vendor (e.g. for pul3lie 
transportatioH, tips, ete.) reasoHable e)(peHSeS 
may be elaimed provided an elc-planation of the 
plHflose of the el{pense is ineleded on the 
elc-pense elaim form. Copies of iHVoiees, eredit 
eal'd slips or statements, or IHterae reeeipts alone 
al'e not aeeeptable as reeeipts. 

R~qeests for reimBllisemeHt of om of poeket 
elc-penses may be made esing Form E2421 

may be made using Form E2421 . Incidental 
Expense Rtlport. Expense claim forms should be 
submitted to Accounts Payable no later than the 
15th of the month following the month in which the 
expense was incurred. 

Accounts Payable processes payment for out·of· 
pocket expenses once per month. Elected officials 
may contact the Manager, Financial Services, to 
request more immediate payment for expense 
claims in excess of$I,OOO. 
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expenses" instead oflisting items. Added 
reference to Peard. 

New section to allow elected officials to 
request payment sooner for large out·of· 
pocket expenditures. 

Moved to separate section below, 
Receipts/Proof of Payment. 

First sentence moved to the of 
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Insideffial Bltpense R"'flort. Mileage eXfleflses 
assosiated '.vith the use of a flersonai automobile 
... mile attending a fUflstion on City business may 
be elaimed usiflg Form 180 Car Allowilflee. 

Reqt.esffgr Travel Advances lllld StateDIent 
\IrE~p~nSe$ OveFnight Stay when Condueting 
City Business 
Travel expenses to attend functions on City 
business may be paid as an advance using Form 
461 - Request for Travel Advances and 
Statement of Expenses or Mt4alexpen~~s 
ib.clJrr~flniay be chargecl{Qa('jtY ptQi:t1rel1l~nt 
(lard, in whichca~~anadvancewinnQtbe 
pr()viMd. 

If an advance is provided, the actual expenses 
must be reconciled with the advanced amount, 
and the form returned to Accounts Payable, 
within 10 days of returning from the function. 
The elected official is responsible for 
reimbursing the City for any funds which were 
advanced in excess of eligible expenses. 
Whether or not advances are made, when an 
overnight stay is required, the expense claim 
must be made using Form 461. Ifno payments 
are made in advance, and if an overnight stay is 

Request for Travel Advauces and Statement of 
Expenses 

Travel expenses to attend functions on City 
business may be paid as an advance using Form 
461 - Request for Travel Advances and Statement 
of Expenses or actual expenses incurred may be 
charged to a City procurement card, in which case 
an advance will not be provided. 

No Change. 
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the section. Deleted information is 
incorrect as elected officials do not use 
Form 180 for expenses over and above 
those covered under the remuneration by­
law. 

Added reference to City procurement 
cards (PCards). 

['V 

::g 
--h 
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not required by the function, the expenses may 
be reported using an Incidental Expense Report -
Form E242 1. 

Approval 
All reimlllH'sements of insidental and travel 
expense clilim~ forthe Mayormustbeapproved 
Will Q(}Tyv1ewi;\<l :f'or cQl1).pliall(,1e Vlitl}JhiSP('lh~Y 
by the City Manager or, in the absence of the 
City Manager, by the Commissioner of 
Corporate Services and Treasurer. All 
reimlmrsements of insidental afld travel expense 
~l<limS for councillors must beapprovedWill'hf~ 
reyi~\¥(}c!fofcQmplianc~witl} thjsPilUcy by th~ 
Commissioner of Corporate Services and 
Treasurer,ordesig11~ty' 

Claims in eJ(sess of bHdget amounts "vill not be 
reim-lmrsed vrithout the approval of COHflsil. In 
the event that the annual elEpOflses elEseed the 
bHdget afl overpayment is made, the eleeted 
offieial "rill be reqHired to repay the amollilt to 
the City. 

All expense claims for the Mayor will be reviewed 
for compliance with this policy by the City 
Manager or, in the absence of the City Manager, by 
the Commissioner of Corporate Services and 
Treasurer. All expense claims for will be reviewed 
for compliance with this policy by the 
Commissioner of Corporate Services and Treasurer, 
or designate. 

Elected officials are required to repay the City for 
any expense claims in excess of the annual budget 
amounts that are not approved by Council. 

37 

Revised to align with current practices 
and to reflect accountability of elected 
officials. 

Reworded for clarity. No change to intent. 
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TAB: 

SECTION: 

SUBJECT: 

POLICY STATEMENT 

PURPOSE 

SCOPE 

Supersedes ZUlU UY UI 

FINANCE AND ACCOUNTING 

BUSINESS EXPENSES 

PROCUREMENT CARDS 

Goods and Services 
must be used in ac(;or,di 

PCards are COllVem 

Mississauga 
of 

cheque requisition as the 
payment of Goods 
Value Acquisition 

Acquisition (MY A) 
purchases must be 

Tier Level Limits and in 
reg!lin~m,mts of the Purchasing By-Law, 

purchasing agreements. 

this policy are to outline roles and 
and provide staff artclei~ctedoffici~li; with 
on the use of PCards in the City, including 

do'cuinellta1tion requirements and any card restrictions. 

This policy applies to all employees aiktelecterldfficia~s 
required to purchase Goods and/or Services for the City of 
Mississauga from external suppliers. 

Fer-EIl1pldyees.~h6uld infonualion on a-llowable business 
elq'lenditures and a description of the fonus and approva-ls 
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2012 02 02 

DEFINITIONS 

Supersedes 2UlU U<i U1 

req-uired fer eash t)'fle sf ~'fleflse, refer to Corporate Policy 
and Procedure - Finance and Accounting - Business Expenses 
- Allowable Business Expenses (Employees and Citizen 
Members of Committees and 

For the purposes of 
Related to PCard expenditures, 

with the Elected 

,"r",,,er· means the individual authorized 

-l'C'CPlJH' as follows: 
~lmellt - the supervisor/manager with cost 

lluthOljty., or their designate in writing, 
by the Departmental Director or 

supervisors - the applicable manager 
- managers - the applicable director 
- equivalent to a director positions: (Recreation and 

Parks Diyjsion District Manager; Manager, Parks; 
Manager, Operational Planning; Library Diyjsion Area 

Manager; Manager, Shared Services; Fire and 
Emergency Services Division Platoon Chief) - the 
applicable director 



Corporate 
Policy and 
Procedure 

Policy No. 
12" . 

Appendix 3 Jij 
04-05-10 

Page Page 3 of 15 

Effective Date ; Kedc1irtedDratt 
20120412 

20120202 

Supersedes LUlU UY Ul 

- directors - the applicable connnissioner 

commissioners - the City Manager; and 
- the City Manager - the Mayor 

"Cardholder" means the City ~l1ll"U 
whom an individual PCard has 

"Cost Element" means 
represents the op,eratinl 

aCC,oUlllt that best 

"Default that 

.xpens:e report accessed from 

c0.li!lph~ted online by the 

to the Approver in 
by the PCard 

the monthly record, generated 

iifC:rrdholder by the Service Provider, of 

for the period indicated on the 

means goods of all kinds, including both tangible 

"Low Value Acquisition" (LV A), means an acquisition of 

Goods andlor Services having a low value dollar limit as 

prescribed by the Purchasing By-law, as amended. 

"MediUlll1 Value Acquisition" (MV A) means an acquisition of 
Goods or Services, or both, having a value greater than a Low 
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Supersedes 2UlU UY Ul 

Value Acquisition and up to $100,000, exclusive of taxes. 

"PCard" means purchasing card, a payment tool that functions 

similar to a credit card and for which a City employee 

is assigned use and responsibility. 

;'PCard Coordinator" 

Payable, assigned 
Services, who is 

program. 

m Accounts 

including labour, 

and consulting 

following per-transaction and 

assigned to each Cardholder by the 

total limit 

0,000 

$30,000 

10,000 

$50,000 $500,000 

Note: Additional Tiers (spending limits) to the PCard 

program may be created as deemed appropriate by 

the Commissioner of Corporate Services and 

Treasurer for emerging acquisition requirements. 
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Supersedes 2UlU UY U1 

"Vendor" means any individual merchant or company from 

whom a Cardholder purchases Goods and/or Services. 

OVERVIEW OF THE PROGRAM 

Administration 

SupervisorlManager 
Signing Authority 

Accounts Payable, Finance 
administer the City'S PCard 
the Cardholder's name, 

identifier. PCards 
only to be used 
the only person 

?rplorate Services will 

appointment" as a 
)pr,ov(~r does not assume 

in which he/she is acting, 
specifically delegated to 

~~~ii;fh~~~r~$a1~~:~~1r;~~~B~) <i"tCbt Tier 3, recogruzmg, 
that all expenditures on PCards must be made within 
Jfudg(~t limits. 

PCard Tier Level Limits, including any 
adjustments or changes, will be set by the City Manager. 

Director limits, adjustments or changes will be set by the 
applicable Commissioner. 

Divisional directors must authorize the provision of PCards 
and assign each Cardholder in their division, including 
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Suspension/Cancellation 
ofPCards 

Emo1ment and Training 

Supersedes :2UlU UI) Ul 

supervisors/managers, a Tier Level Limit based on their 
expected usage. Tier Level Limits greater than Tier 5 must 
also be approved by the applicable commISSIOner. Any 
subsequent adjustments or changes 
the applicable divisional director or 
Failure by Cardholders to 
detailed in the PCard Pro,ceciu 
Mississauga and from 
suspensIOn or caJlce:lla 
Approver, 

be authorized by 

result in the 
applicable 

ap.(f@ll~~l@l. otti;cilms who will be issued 
(emolment form) and 

agreement. The 

hislher 

employee ail.~~r~Gt~~~QffifiaJ, 
lan,jat'Jry training course conducted by 

e'Xc:ep1;ioIlS to the defmed Tier Level Limits. 
be determined based on the spending requ:irements 

FOslltion and level of financial responsibility (cost 
rp",tri< accountability). Transactions may not be split in order 

to avoid per traJIsaction limits. 

Appropriate supporting documentation: 

• must be original; 

• must be an itemized document (e.g. an invoice, bill of 
sale, such as a retail store or restaurant) and include 
sufficient detail regarding the items purchased; 
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Cardholder 

Supersedes 2UlU U'i Ul 

• if GSTIHST is being charged separately, the GST/HST 

registration number and the amount paid must be 

identified on the document; 

• if GSTIHST is included in the 
the document. 

NOTE: Credit card receipts 

spent will not 
documentation, 

proper bill of 

Cardholders 

J""WJe for: 

must be noted on 

appropriate 

by a 

iValilable for review by the 

or Internal Audit. 

stored in accordance 

-96, as amended. 

of their PCard; 

iIDl,jat,ory PCard training session; 

this policy ~rtd}ll'lyqth~*~ppIicibi~¢it~ 

OffiCihls':"Eipe!ises) at all times; 

ensuring appropriate approval has been obtained prior to 

making a PCard purchase, if<ippHcable; 

• conducting all LV A and MV A in accordance with all City 

policies, the Purchasing By-Law and departmental 

purchasing practices, as amended from time to time; 

• determining if current Vendor agreements exist prior to 

conducting LV A or MV A and purchasing items covered 
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Approvers 

Supersedes 20lU OY 01 

by existing contracts; 

• ensunng appropriate supporting documentation IS 

obtained from the Vendor; 

.' eff~~~c~~~Je~uc~~e~l;~~i~~~d~eE~::~~()f.eael1 itempl.ir~l1,~e~~§creil.rly. 
• ensuring reconciliation of 

E-Statement, in ac(;or,daJIC 
the PCard Co()rdimato,lj E-Report to 

• 

• 

• 

for 

Service Provider 
aJId advise the PCard 

misuse of the PCard (e.g. 
for personal use with business related 

Il1lnrm'er: aJId 

to the PCard Coordinator when: 
to aJIother position within the division or 

leave of absence for more thaJ1 31 days 
leaving the City's employment for aJJy reason 

- requested by the PCard Coordinator or Approver. 

Approvers are responsible for: 

• ensuring all Cardholders in their division complete PCard 
training; 

• ensuring that all Cardholders are aware of aJId comply 
with this policy aJId any other applicable City policies, by-
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laws and departmental procedures; 

• ensuring they have signing authority on the cost centres 
they are approving; 

• verifying and approving all 10-J"""I~U!.\i:> 

the monthly schedule provided 

• 

in order to ensure the c,nTTeC 

schedule due date. Ap,prc)v 

:hanred to the correct cost 

E­

documentation for 

CardllOl,jer if improper use of the 

when advised or becoming 
misuse of PCards, such as 

purchases to circumvent Tier Level Limits, 
advising the PCard Coordinator to suspend or 

the card until further notice; and 

ensuring PCard accounts are cancelled and physical cards 
returned directly to the PCard Coordinator when a 
Cardholder has been reassigned to a new position within 
the division or City, ceases to be a City employee ol'sa.ve 

a{<l.ileXectedpf:tJcial, or commences a leave of absence 
that will be longer than 31 days. 
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The PCard Coordinator is responsible for: 

• issuing and cancelling PCards, subject to authorization by 
the applicable Approver; 

• consulting with Materiel when Tier Level 

• 

• 

• 

Limits above Tier 5 are reglue:,te( 
commissioners or the City 
PCard usage is in 
Law; 

verifying 
and AnnroveJ:.g;~ 

}i\Qisional Directors, 
to ensure the intended 

Purchasing By-

audit 

with an annual 
for all E-Reports 
allocation by the 

Approver for any 

for compliance to this policy are 
E-Reports; 

uh()ld,~r Tier Limit Levels as requested by 

Approvers or the Manager, Corporate Financial 
Services; and 

maintaining the PCard Procedures Manual. 

Accounts Payable is responsible for: 

• arranging payment in full to the Service Provider by the 
corporate-wide E-Statement due date in order to avoid any 
interest charges; 

• referring any E-Report that does not meet the 
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requirements of this policy to the Approver for 

investigation and follow up; 

• assisting with follow up on any disputed charges with the 
Service Provider if requested by the 

• performing random audits of 
by requesting a hard-copy 

and verifying apl)rolprj~lteI 

• reporting any 
Financial SeT"Vic:es. 

Where nOfl-co,mpclii 

~'i\rrm1'''pc1 E-Reports 

Corporate 

ffrmr<wpr's 

"f'c'<oru. to be non-business 
investigation and 

in consultation 

Services and the 
suspend the PCard until 

Financial Services, IS responsible 

Coordinator; and 

and actioning, where appropriate, all 

'ep:lIlc:ies reported by Accounts Payable following a 

ranLdolm audit. 

Accounting is responsible for: 

• uploading the monthly PCard expenditure file into the 
General Ledger before the fiscal month end is closed off; 

• ensuring the uploaded file clears the balance in the 
payment file; and 

• investigating and correcting any reconciliation 
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discrepancies, as required. 

Materiel Management is responsible for: 

• consulting with the PCard -"UU~LilH' when requests for 

• perfo=ing periodic 
Vendor activity for "V~l1rJ1 

(e.g. dividing an ---'--2""-­
in order to tJv-na~;s 

purchases and 
PUI'ch,lsirlg By-Law 

transactions 
lemtItv where 

items can be 
existing City 

• notifying the 

• 

of any non-compliance 
applicable policies; and 

payment method in 

covered by an existing City 

item that is available from Central Stores; 

~citic items where an employee allowance applies, 
dry cleaning for unifo=s; safety footwear; safety 

eyewear; and 

items that are an employee benefit (i.e. tuition; the 
employee computer purchase program). 

The Service Provider remits a consolidated corporate-wide E­
Statement each month to Accounts Payable. Upon receipt of 

the corporate E-Statement, Accounts Payable arranges 
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payment, m full, directly to the Service Provider by the 
statement due date. 

Prompt reconciliation of PCard 
Cardholder, as outlined below, is 
of the statement charges 
Payable and to determine 

Coordinator. 
Provider's 

by the 
ensure accuracy 

paid by Accounts 

process. 

E-Report (notes of 
on the E-Statement for 

and/or Cost Element, if 

was purchased and/or for what 
a notation on the receipt, if required. 

E-Report and submit electronically to their 
in accordance with the schedule provided by the 

Coordinator; and 

a copy of their monthly E-Statement and completed 
E-Report and all receipts, invoices, etc., in accordance 
with the Appropriate Supporting Documentation section 
of this policy. 

Approvers must review and electronically authorize each 
Cardholder E-Report in accordance with the schedule 
provided by the PCard Coordinator. 
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The Cardholder must report any incorrect usage of their PCard 
to their Approver as soon as the 
it. (For example, purchasing an 
Central Stores or failing to use 

becomes aware of 
available from 

with the City.) 
If incorrect usage is 
date, the 

ate.melilt cut-off 
the 
the 

Vendor for 
of the PCard may be 

monthly statement cut-off 
an explanation of the 

when reconciling their E­

for personal use, the Cardholder 
immediately by forwarding a cheque 

for the full amount of the purchase, with 

should take the following steps if items appear on 
E-~:tat,ement that do not correlate to the actual receipt or 

were not made by the Cardholder: 

• contact the Vendor and attempt to resolve the issue; 

• if the entire purchase appears to be an error, or the Vendor 
name is not recognized, contact the Service Provider to 
request a copy of the transaction authorization; and 

• add notes to the E-Report indicating that the transaction is 
pending resolution, if applicable. 
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Any employee who violates this policy will be subject to 
appropriate disciplinary action, up to and including 
te=ination of employment. The authorized to 
immediately withdraw a to a PCard 
initiate an investigation 
suspected. Any lllvestl.gatloFl 

and Procedme -
Fraud and Theft. 

activity be 

for suspected 
:onnor'ate Policy 

- removed VCard, other 

the PCard Coordinator, 
Division, Corporate Services 
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FINANCE AND ACCOUNTING 

CASH MANAGEMENT 

CREDIT CARDS 

Corporate credit cards, in the name of the individual and the City 
of Mississauga, are provided on an optional basis to elected 
officials, the City Manager, and commissioners for the payment 
of business expenses. 

Corporate credit cards provide a convenient means of paying 
business expenses, and obtaining advances related to travel. 

The use of a corporate credit card is voluntary. The provisions of 
this policy apply only to corporate credit cards issued in the name 
of the individual and the Corporation. 

Elected officials, the City Manager, and commissioners may 
choose to pay for business expenses using a personal credit card 
with subsequent reimbursement of eligible expenses. Annual fees 
for personal credit cards will be reimbursed, provided the card is 
used for business expenses. 

For the purposes of this policy, "business expenses" are expenses 
which are incurred by an individual as required by his or her 
employment, or role as an elected official, and for the benefit of 
the City of Mississauga. 

"Corporate credit card" is a credit card issued to an individual in 

the name of both the individual and the City of Mississauga. 

"Cardholder" means the individual to whom the card is issued. 

The Finance Division of the Corporate Services Department is 
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responsible for coordinating the issuance of all corporate credit 
cards. Application is voluntary and may be made by submitting a 
written request to the Manager, Financial Services. 

Corporate credit cards are issued under personal liability of the 
cardholder, subject to the cardholder terms and conditions 
established, including insurance provisions. All charges made to 
the corporate credit card are the responsibility of the cardholder. 

It is the cardholder's responsibility to pay the credit card balance 
as due directly to the credit card company, and to request 
reimbursement for eligible expenditures in accordance with 
existing policies and procedures. Credit card receipts must be 
provided. Reimbursement through petty cash is not permitted. 
Late payment charges are the responsibility of the cardholder. 

Annual fees for corporate credit cards will be paid by the City. 

Money may be advanced against the corporate credit card for 
travel purposes in accordance with Corporate Policies and 
Procedures - "Attendance at Functions on City of Mississauga 
Business" and "Elected Officials' Expenses". The City of 
Mississauga will pay the interest charged on advances for a period 
of one month only. 

Immediately upon the loss or theft of a corporate credit card, the 
cardholder should notify the credit card company as well as the 
Finance Division. 

The cardholder may request cancellation of the card by returning 
the card to the Manager, Financial Services with a memo 
requesting cancellation of the card. The Finance Division may 
cancel the card if the cardholder:· 

• ceases to be eligible for the card; 

• misuses the corporate credit card; or 
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• fails to adhere to the terms set out by the credit card company. 

GC-0534-1999 - 1999 08 11 (Revised 1999 11 04 to prohibit 
reimbursement through petty cash) 

20090729 - Housekeeping to update staff titles 

lu1y,2009 

For more information, contact the Finance Division, Corporate 

Services Department. 
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Chair and Members of General Committee 

Meeting Date: May 2,2012 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

MAY n 2 7n17 

Sublease Agreement between The Corporation of the City of 

Mississauga and the Mississauga Parent-Child Resource Centres 

for space in the Meadowvale Branch Library located at 6677 
Meadowvale Town Centre Circle (Ward 9) 

RECOMMENDATION: That a by-law be enacted authorizing the Commissioner of Community 
Services and the City Clerk to execute and affix the corporate seal to a 

Lease Amending Agreement, and all documents ancillary thereto, 

between The Corporation of the City of Mississauga as Sub landlord and 
Mississauga Parent-Child Resource Centres as Subtenant, for a drop-in 

centre providing a toy library, playground area and resource centre, 
containing an area of approximately 143 square metres (1,535 square 

feet), located within the Meadowvale Branch Library, for the tenn 

commencing on March 31, 2012 and tenninating on March 30, 2015. 

The subject premises is located at 6677 Meadowvale Town Centre 

Circle, east of Winston Churchill Boulevard and north of Battleford 

Road, and is located on lands legally described as Parcel 1-2, Section 

M-182, being part of Lot 1, Plan M-182, City of Mississauga, Regional 

Municipality of Peel, designated as Parts 1, 2, 3, 4, 5 and 6 on 

Reference Plan 43R-6079, Save and Except that Part of Lot 1 on Plan 

M-182 designated as Parts 7 and 10 on Reference Plan 43R-21640, in 

the City of Mississauga, in the Regional Municipality of Peel, in Ward 

9. 



I~ General Connnittee 

BACKGROUND: 

COMMENTS: 

-2- April 17, 2012 

Since 2001, the City has been leasing the current space for the 

Meadowvale Branch Library at the Meadowvale Town Centre Mall, 
located at 6677 Meadowvale Town Centre Circle. As authorized by 

City Council under By-law 0605-2001, the original head lease was for 

a tenn often (10) years from March 11, 2002 to March 31, 2012. In 
2011, as authorized by Council under By-law 0173-2011, the head 

lease was amended to extend the term for a further period of three (3) 

years, expiring on March 31, 2015. 

Mississauga Parent-Child Resource Centres entered into a sublease 

agreement with the City of Mississauga dated March 1,2003, wherein 

the City agreed to sublet a portion of the premises containing an area of 

approximately 143 square metres (1,535 square feet) for use as a drop­

in centre providing a toy library, playground area and resource centre. 

As authorized by City Council under By-law 0216-2003, the sublease 
agreement was for a nine (9) year and sixteen (16) day term 

connnencing on March 15, 2003 and expiring on March 31, 2012, at an 

annual rent of $30,700 per annum, payable in equal monthly 
instalments of $2,558.33, plus additional rent for taxes. 

A new Sublease Agreement has been reached between the City and the 
Mississauga Parent-Child Resource Centres for a term of three (3) 

years from March 31, 2012 to March 30, 2015. The annual rent for the 

approximate 143 square metres (1,535 square feet) of space is based 

on an annual rate of $20.20 per square foot of the gross leasable area 
(GLA) of the sublease premises, payable in equal monthly instalments. 

In addition to the sublease rent, the Subtenant is also responsible for 
payment of its proportionate share of the operating costs, consisting of 

common area maintenance (CAM) and utilities, payable over the 

remaining term of the sublease, to be increased approximately 2% per 
year. 

The sublease rents per year, payable in equal monthly instalments, are 

as follows: 
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03/31/12 - 03/30113 $31,007 $4,605.00 $35,612.00 
03/31/13 - 03/30/14 $31,007 $4,697.10 $35,704.10 
03/31/14 - 03/30/15 $31,007 $4,791.04 $35,798.04 

FINANCIAL IMPACT: The sublease rent for the additional three (3) year term commencing 

March 31, 2012 is: 

CONCLUSION: 

ATTACHMENTS: 

(i) $35,612.00 plus HST, for the first year of the new term; 

(ii) $35,704.10 plus HST, for the second year; and 
(iii) $35,798.04 plus HST, for the third year. 

Revenue generated will be deposited into Community Services 

account number 525150-27501. 

It is reasonable to enter into the Sublease Agreement to ensure the 

Mississauga Parent-Child Resource Centres continues providing its 

programs at the Meadowvale Branch Library. 

Appendix 1: Approximate location of the lands subject to the 
Sublease Amending Agreement, 6677 Meadowvale 

Town Centre Circle. 

Appendix 2: Sketch of location of existing space for the 

Mississauga Parent-Child Resource Centres. 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services and Treasurer 

Prepared By: Erny Ferreira, Project Leader 
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GENERAL COMMITTEE 

TO: 

FROM: 

SUBJECT: 

Chair and Members of General Committee 

Meeting Date: May 2,2012 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services & Treasurer 

Appointment of Deputy Clerk 

MAY 0 2 2012 

RECOMMENDATION: That a By-law be enacted to appoint Diana Rusnov, as Deputy Clerk 

of the Corporation of the City of Mississauga, to have all the powers 

and duties of the City Clerk under the Municipal Act, 2001 and any 

other Acts, effective May 14,2012, and that By-law 0061-2009 be 

repealed. 

COMMENTS: The Municipal Act, 2001, provides that a municipality may appoint 

deputy clerks for the corporation, who have all the powers and duties 

of the clerk under the Municipal Act and all other Acts. The City of 

Mississauga has exercised this option to ensure business continuity 

and has traditionally appointed the Manager of Legislative Services as 

Deputy Clerk. 

As a result of staff changes within the Office of the City Clerk, the 

position of Manager of Legislative Services will be held by Diana 

Rusnov effective May 14,2012. As a result, a By-law should be 

enacted to appoint Diana Rusnov as Deputy Clerk, and to repeal By­

law 0061-2009, which appointed the previous Manager as Deputy 

Clerk. 
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It is the practice of the City Clerk's Office that either the City Clerk or 

Deputy Clerk are scheduled to be in the office at all times, 
unfortunately, from time to time, this has not been possible. To ensure 

that the business of the corporation is not impacted by the absence of 

both the City Clerk and Deputy Clerk, in 2008 the City of Mississauga 

appointed two Acting Deputy Clerks, the Manager of Vital 

Statistics/Secretary-Treasurer of the Committee of Adjustment and the 

Project Manager of Elections, who have the powers and duties of the 

City Clerk under the Municipal Act, 2001, in the absence of the City 

Clerk and Deputy Clerk. 

FINANCIAL IMPACT: Not applicable. 

CONCLUSION: As a result of staff changes within the Clerk's Office, and for business 

continuity, it is desirable to enact a By-law appointing the Manager of 

Legislative Services as Deputy Clerk, effective May 14, 2012, and to 

repeal By-law 0061-2009. 

Brenda R. Breault, CMA, MBA 

Commissioner of Corporate Services & Treasurer 

Prepared By: Crystal Greer, Director of Legislative Services and 

City Clerk 



GOVERNANCE COMMITTEE April 16, 2012 

REPORT 3-2012 
GENERAL COMMITTEE 

TO: CHAIR AND MEMBERS OF GENERAL COMMITTEE 
MAY 0 2 2012 

The Governance Committee presents its third report for 2012 and recommends: 

GOV-0011-2012 
That the report titled "Appointment of Integrity Commissioner - Update" dated Apri11 0, 2012 
from the City Solicitor be received for information. 
(GOV-001l-2012) 

GOV-0012-2012 
That the letter from Grant Isaac, resident with respect to the appointment of an Integrity 
Commissioner on the April16, 2012 Governance Committee agenda be received for information. 
(GOV-0012-2012) 



MISSISSAUGA ACCESSIBILITY 
ADVISORY COMMITTEE 

REPORT 2-2012 

TO: CHAIR AND MEMBERS OF GENERAL COMMITTEE 

April 23, 2012 

GENERAL COMMITTEE 

MAY 0 2 2012 

The Mississauga Accessibility Advisory Committee presents its second report for 2012 and 
recommends: 

AAC-0008-2012 
That the minutes from the Accessibility Advisory Committee meeting dated February 6, 2012, be 
approved. 
(AAC-0008-2012) 

AAC-0009-2012 
That the Increasing Safeguards for Adults Who Are Vulnerable To Abuse and Neglect­
Central West Region Project Information Package, be received. 
(AAC-0009-20l2) 

AAC-00lO-20l2 
That the Memorandum, dated April 10, 2012, from Diana Simpson, Accessibility Coordinator, 
with respect to the City of Mississauga Accessibility Plan: 2011 Annual Report and 2012- 2017 
Initiatives, be received. 
(AAC-00lO-2012) 

AAC-0011-20l2 
That the Memorandum dated April 23, 2012 from Karen Morden, Legislative Coordinator, 
Office of the City Clerk, advising that Corporate Policy (06-04-01), Civic Recognition Program, 
has been reviewed by staff with respect to Citizen Members who are unable to complete their 
terms of service, be received. 
(AAC-00ll-20l2) 

AAC-0012-20l2 
l.That the computer model presentation of the Fusion Centre (Bell Gairdner) redevelopment, 
located at 2700 Lakeshore Road East, as provided and presented by Mark J. Driedger, Associate, 
ATA Architects Inc., to the Facility Accessibility Design Subcommittee on February 13, 2012, 
be received for information and; 
2. That the Facility Accessibility Design Subcommittee is satisfied with the computer model 
presentation of the Fusion Centre (Bell Gairdner), as presented. 
(AAC-0012-20l2) 



MISSISSAUGA ACCESSIBILITY 
ADVISORY COMMITTEE 

AAC-0013-2012 

2 April 23, 2012 

1. That the Powerpoint presentation regarding the accessibility design of The Woodlands Library 
located at 1030 McBride Avenue in Mississauga, Ontario, as provided and presented by Kendall 
Wayow, Facilities and Property Management and Steve Burrows, Associate, +VG Architects to 
the Facility Accessibility Design Subcommittee on February 13,2012, be received for 
information and; 
2. That the Facility Accessibility Design Subcommittee is satisfied with the presentation and plan 
for The Woodlands Library Accessibility Design, as presented. 
(AAC-0013-2012) 

AAC-0014-2012 
1. That the Civic Centre Conservatory Redevelopment Powerpoint Presentation, as presented to 
the Facility Accessibility Design Subcommittee on February 13, 2012, be received for 
information and; 
2. That the Facility Accessibility Design Subcommittee is satisfied with the Civic Centre 
Conservatory Redevelopment, as presented. 
(AAC-0014-2012) 

AAC-00lS-2012 
That the pending work plan items, dated April 23, 2012 be received. 
(AAC-00lS-2012) 



ROAD SAFETY MISSISSAUGA 
ADVISORYCOMMITTEE 

REPORT 2-2012 

TO: CHAIR AND MEMBERS OF GENERAL COMMITTEE 

April 24, 2012 

GENERAL COMMITTEE 

MAY 0 2 2012 

The Road Safety Mississauga Advisory Committee presents its second report for 2012 from its 
meeting on April 24, 2012: 

RSM-0006-2012 
That the Road Safety Handbook be printed on the thinner stock paper (60lb) instead of the 
thinker stock paper (80Ib). 
(RSM-0006-2012) 

RSM-0007-2012 
1. That staff be· directed to order portable message signs with the following Road Safety 

messages for May 2012: 
a) Drivers put the phone down. It's the law. 
b) Slow Down, Speed Kills. 

2. That staff be directed to order portable message signs with the following Road Safety 
messages for October 2012: 

a) Slow Down, Speed Kills. 
b) Watch for Pedestrians. 

(RSM-0007-2012) 

RSM-0008-2012 
That staff and members of the Road Safety Mississauga Advisory Committee Road Safety 
Canada Day Organizing Committee be authorized to utilize up to $3000 from the 2012 Road 
Safety Mississauga Advisory Committee budget to purchase promotional items for Canada Day. 
(RSM-0008-2012) 

RSM-0009-2012 
That the Mississauga Road Watch program statistics for January 2012 and February 2012 be 
received for information. 
(RSM-0009-2012) 

RSM-00IO-2012 
That the Road Safety Mississauga Advisory Committees Terms of Reference be amended to 
change the requirements of quorum to state that a minimum of 3 (three) citizen members is 
required to make quorum. 
(RSM-001O-2012) 



TRAFFIC SAFETY COUNCIL April 25, 2012 

REPORT 4 - 2012 
GENERAL COMMllTEE 

TO: CHAIR AND MEMBERS OF GENERAL COMMITTEE 
MAY 0 2 2017 

The Traffic Safety CotUlcil presents its fourth report for 2012 and recommends: 

TSC-0060-2012 
I. That the Crossing Guard currently located at the intersection of Confederation Parkway and 

Fairview Road for students attending Fairview Public School, 3590 Joan Drive and st. 
Philip Catholic School, 345 Fairview Road West, be removed in June 2012 at the end of 
the 2012 school year as the warrants for a Crossing Guard are no longer met. 

2. That the Principals of Fairview Public School and St. Philip Catholic School be requested 
to notify the affected students of the timing of the removal of the Crossing Guard. 

(TSC-0060-2012) 
(Ward 7) 

TSC-0061-2012 
That the Site Inspection Subcommittee of Traffic Safety Council be requested to conduct a site 
inspection to review the warrants for placing a Crossing Guard at the intersection of Hazelton 
Place and Plantation Place for students attending Divine Mercy Catholic School, 2840 Duncairn 
Drive. 
(TSC-0061-2012) 
(Ward 9) 

TSC-0062-2012 
That the Site Inspection Subcommittee of Traffic Safety Council be requested to conduct a site 
inspection to review the warrants for placing a Crossing Guard at the intersection of Atwater 
Avenue and Cawthra Road for students attending Janet 1. McDougald Public School, 1500 Ogden 
Avenue, Ward I. 
(TSC-0062-2012) 
(Ward I) 

TSC-0063-2012 
I. That the email dated April 12, 2012 from Tracy Fry, School Bus Driver, with respect to 

traffic concerns along Dundas Street West, east of The Credit Woodlands and west of Old 
Carriage Road be received. 

2. That the Peel Regional Police be requested to enforce traffic infractions along Dundas 
Street West, east of The Credit Woodlands and west of Old Carriage Road 
between 3:30 p.m. and 3:55 p.m. 

3. That the Traffic Safety Council Legislative Coordinator be directed to request that the 
Region of Peel install Mobile Signs along Dundas Street West, east of The Credit 
Woodlands and west of Old Carriage Road to communicate to drivers that they must stop 
for school busses and the applicable fUles for non-compliance. 
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4. That Student Transportation of Peel Region be requested to review the location of the 
school bus stop in the area of Dundas Street West, east of The Credit Woodlands and west 
of Old Carriage Road recognizing that the location poses a safety risk due to non­
compliance of school bus signal stopping. 

(TSC-0063-2012) 
(Ward 6) 

TSC-0064-2012 
1. That the email dated April 19, 2012 from Councillor Sue McFadden, Ward 10, with respect 

to traffic congestion, parking infractions and traffic violations in the vicinity of Oscar 
Peterson Public School, 5120 Perennial Drive be received. 

2. That Parking Enforcement be requested to do the following at Oscar Peterson Public 
School: 
a. Conduct a multi day blitz to enforce parking infractions in the vicinity of the school 

between 8:40 a.m. and 9:10 a.m. and between 3:10 p.m. and 3:40 p.m. 

b. Coordinate the Parking Enforcement blitz at Oscar Peterson Public School with 
Peel Regional Police so that parking infractions and traffic infractions are enforced 
during the same time period. 

3. That Peel Regional Police be requested to enforce traffic infractions in the vicinity of Oscar 
Peterson Public School between 8:40 a.m. and 9:10 a.m. and between 3:10 p.m. and 3:40 
p.m. 

(TSC-0064-2012) 
(Ward 10) 

TSC-0065-2012 
That the School Zone Safety (Kiss and Ride) Report for the month of April 2012 be received. 
(TSC-0065-2012) 

TSC-0066-2012 
That Student Transportation of Peel Region (STOPR) be requested to clirect all school bus driver's 
to pull up to the Stop Bars painted on the pavement, when unloading and loading students at Thorn 
Lodge Public School, 2730 Thorn Lodge Drive. 
(TSC-0066-2012) 
(Ward 2) 

TSC-0067-2012 
That the Peel District School Board be requested to re-paint the School Zone Safety (Kiss and 
Ride) pavement markings at Champlain Trail Public School, 895 Ceremonial Drive. 
(TSC-0067-2012) 
(Ward 5) 
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TSC-0068-2012 
1. That as the School Walking Routes Program is being implemented at st. Gertrude Catholic 

School, 815 Ceremonial Drive, the Dufferin - Peel Catholic District School Board be 
requested to install Private Property: No Trespassing on School Property signs at the 
following locations: 

a. The woodlot at the rear of the school property. 

b. The entrance to the school property on the south side from Patriot Drive. 

c. The entrance to the school property from the park on the north side of the school. 

2. That the Community Services Department, Recreation and Parks Division be requested to 
install maze gates at the walkway between Esprit Crescent and Landsborough Avenue and 
install the missing maze gate at the walkway on Sunray Drive from Palomar Crescent. 

(TSC-0068-2012) 
(Ward 5) 

TSC-0069-2012 
That the Dismissal Report for the month of April 2012 be received. 
(TSC-0069-2012) 

TSC-0070-2012 
That Parking Enforcement be requested to enforce parking infractions in front of St. Valentine 
Catholic School, 5610 Heatherleigh Avenue, between 2:50 p.m. and 3: 10 p.m. 
(TSC-0070-2012) 
(Ward 6) 

TSC-0071-2012 
That the Site Plan Review Subcommittee of Traffic Safety Council and the Supervisor of 
Preventative Maintenance for the Peel District School Board be requested to review Ellengale 
Public School, 3480 Ellengale Drive, to determine if a School Zone Safety (Kiss and Ride) can be 
established on the school site at a Peel District School Board Maintenance meeting. 
(TSC-0071-2012) 
(Ward 6) 

TSC-0072-20 12 
That the Traffic Safety Council be authorized to use up to $4300.00 for the purchase of 
Traffic Safety Council Safety Cones, weights and stop signs and that $1300.00 originally allocated 
for the purchase of safety vests in the Traffic Safety Council's 2012 Budget, be used for the 
purchase of Traffic Safety Council Safety Cones, weights and stop signs as safety vests will not be 
purchased by Traffic Safety Council in 2012. 
(TSC-0042-2012) 
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TSC-0073-2012 
That the email dated April 5, 2012, from Laurel Schut, Acting Manager, Public Affairs, with 
respect to the Spring Road Safety Radio Campaign being broadcast on CKOC Oldies 1150 AM be 
received. 
(TSC-0073-2012) 

TSC-007 4-2012 
That the Memorandum from the Manager of Parking Enforcement reporting on parking 
enforcement in school zones for the month of March 2012 be received. 
(TSC-0074-2012) 

TSC-0075-2012 
1. That the Site Inspection Subcommittee of Traffic Safety Council be requested to conduct a 

site inspection to review the warrants for removing the Crossing Guard currently located at 
the intersection of Rathburn Road and Willowbank Trail for students attending St. Vincent 
de Paul Catholic School, 665 Willowbank Trail, in September 2012. 

2. That the Transportation and Works Department be requested to re-paint the crosswalk lines 
at the intersection of Rathburn Road and Willowbank Trail. 

3. That the email datedApriI25.2012fromAnthonyMcLoughlin.Principal.St. Vincent de 
Paul, with respect to concerns regarding the possible removal of the Crossing Guard at 
Rathburn Road and Willowbank Trail be received. 

4. That the email dated April 25, 2012 from Councillor Chris Fonseca, Ward 3, with respect 
to concerns regarding the possible removal possible removal of the Crossing Guard at 
Rathburn Road and Willowbank Trail be received. 

(TSC-0075-2012) 
(Ward 3) 

TSC-0076-2012 
That the Site Inspection Subcommittee of Traffic Safety Council be requested to conduct a site 
inspection to review the warrants for removing the Crossing Guard currently located at Golden 
Orchard Drive and Rathburn Road for students attending St. Basil Catholic School, 4235 Golden 
Orchard Drive, in September 2012, as the volume of turning traffic between the site inspections 
conducted at the intersection on April 10, 2012 and April 19, 2012 is inconsistent when students 
are crossmg. 
(TSC-0076-2012) 
(Ward 3) 

TSC-0077-2012 
1. That the request for a Crossing Guard at the intersection of Bristol Road and Heatherleigh 

Avenue for students attending st. Valentine Catholic School 5610 Heatherleigh Avenue be 
denied as Traffic Safety Council does not recommend a Crossing Guard at this location 
until traffic controls are installed for through traffic on Bristol Road and for turning traffic 
from Heatherleigh Road on the north side of the intersection. 



Traffic Safety Council - 5 - April 25, 2012 

2. That the Site Inspection Subcommittee of Traffic Safety Council be requested to re-inspect 
the intersection of Bristol Road and Heatherleigh A venue after Bristol Road is re­
configured to a two lane road with bike lanes and a centre turning lane. 

3. That Student Transportation of Peel Region (STOPR) be requested to retain bussing for 
students living south of Bristol Road until road improvements have been completed and the 
Site Inspection Subcommittee of Traffic Safety Council has had the opportunity to re­
inspect the intersection of Bristol Road and Heatherleigh Avenue. 

(TSC-0077-2012) 
(Ward 6) 

TSC-0078-2012 
I. That the request for a Crossing Guard at the intersection of Burnhamthorpe Road and 

Creditview Road! Central Parkway West for students attending Queenston Drive Public 
School, 3520 Queenston Drive, be denied as the warrants have not been met, the signalized 
intersection provides protection for crossing students and the Traffic Safety Council 
mandate is for the placement of Crossing Guards for students in kindergarten to grade five 
(5). 

2. That the Principal of Queenston Drive Public School, direct students to do the following: 
a. Cross the road at the intersection of Burnhamthorpe Road and Creditview Road! 

Central Parkway West. 

b. To use the sidewalk on the south side of Burnhamthorpe Road to access The Credit 
Woodlands and Queenston Drive Public School as the sidewalk is in good repair. 

(TSC-0078-2012) 
(Ward 6) 

TSC-0079-2012 
1. That the Transportation and Works Department be requested to review the signage along 

Plum Tree Crescent and remove the Emergency No Parking signs on the boulevard on the 
east side of Plum Tree Crescent. 

2. That the School Zone Safety (Kiss and Ride) Subcommittee of Traffic Safety Council be 
requested to meet with the Supervisor of Preventative Maintenance for the Peel District 
School Board at a Peel District School Board Maintenance meeting to review the School 
Zone Safety (Kiss and Ride) configuration at Plum Tree Park Public School, 6855 Tenth 
Line West. 

3. That the Walk to School subcommittee of Traffic Safety Council be requested to work with 
Plum Tree Park Public School to implement the School Walking Routes Program at the 
school. 
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4. That once signage is installed along Plum Tree Crescent, Parking Enforcement be 
requested to conduct a multi day blitz to enforce parking infractions along Plum Tree 
Crescent between 8:45 a.m. and 9:10 a.ill. and 3:30 p.m. and 3:50 p.m. 

(TSC-0079-2012) 
(Ward 9) 

TSC-0080-2012 
1. That the email dated April 23,2012 fromKathrynWigham,Principal, Settler's Green 

Public School, requesting a site inspection to review the warrants for placing a Crossing 
Guard in front of Settler's Green Public School be received. 

2. That the site inspection subcommittee of Traffic Safety Council be requested to conduct a 
site inspection to review the warrants for placing a Crossing Guard in front of Settler's 
Green Public School, 5800 Montevideo Road. 

3. That the School Zone Safety (Kiss and Ride) subcommittee of Traffic Safety Council be 
requested to conduct an inspection of the School Zone Safety (Kiss and Ride) Lanes at 
Settler's Green Public School. 

(TSC-0080-2012) 
(Ward 9) 

TSC-0081-2012 
That the Memorandum dated April 20, 2012 from the Legislative Coordinator outlining 
expenditnres incurred in 2012 by the Walk to School Subcommittee of Traffic Safety Council for 
the implementation of the School Walking Routes Program be received. 
(TSC-0081-2012) 

TSC-0082-2012 
1. That the email dated April 19, 2012, from Sheelagh Duffin, Crossing Guard Supervisor 

requesting that School Walking Routes promotional t-shirts be ordered for the Walk to 
School Subcommittee of Traffic Safety Council be received. 

2. That the Walk to School subcommittee of Traffic Safety Council be authorized to use up to 
$4000.00 of the Walk To School Subcommittee's budget allocation in the 2012 Traffic 
Safety Council Budget for the purchase of School Walking Routes promotional t-shirts. 

(TSC-0082-2012) 

TSC-0083-2012 
1. That the email dated April 19, 2012, from Sheelagh Duffin, Crossing Guard Supervisor 

requesting that forty (40) We Are a Walking School signs be printed and laminated for use 
by the Walk to School Subcommittee of Traffic Safety Council be received. 

2. That the Walk to School subcommittee of Traffic Safety Council be authorized to use up to 
$150.00 of the Walk To School Subcommittee's budget allocation in the 2012 Traffic 
Safety Council Budget to produce forty (40) We are a Walking School sings. 

(TSC-0083-2012) 
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TSC-0084-2012 
That the Traffic Safety Council Site inspection Calendar for May 2012 and associated site 
inspection packages be received. 
(TSC-0084-2012) 

TSC-0085-2012 
That the email dated April 10, 2012 from Stephanie Smith, Legislative Coordinator with respect to 
Traffic Safety Council's participation in the Road Safety Show on July 1,2012 from 1 :00 p.m. to 
4:00 p.m. be received. 
(TSC-0085-2012) 

TSC-0086-2012 
That the report dated March 2012 from the Transportation and Works Department advising of the 
actions taken regarding recommendations from Traffic Safety Council be received. 
(TSC-0086-2012) 
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